AOMNHNCTPALINA COBXO3HOIOCEJIbCOBETA
ANEVCKOIrO PAVOHA ANTANCKOIO KPASA

MOCTAHOBINEHUE
09.06.2023 Ne 14
n. CoBX03HbIN

O6 ytBepxaeHun AOMUHUCTPATUBHOIO perrnamMeHTa
agMmmHucTpaumm COBXO3HOrO  cenbcoBeTa Anewnckoro
parioHa AnTanckoro  Kpasi no NpeaocTaBfiEHUIO
MyHUUMNanbHon ycnyrn «lloctaHoBKa Ha y4veT rpaxaaH,
ucnbiTbiBalOWMX  MNOTPEOHOCTb B ApeBecuMHe  AOns
COBCTBEHHbIX HYXA»

PykoBoacTteysicb ®epeparnbHbiM 3akoHOM oT 06 okTsabpsa 2003 roga Ne 131-903 «O6
obLwmMx npuHUMNax opraHusauuMM MEeCTHOro camoynpasfieHumst B Poccunckon degepauummy,
3akoHoM AnTtaunckoro kpas ot 28.02.2023 Ne 8-3C "O BHeceHMM U3MEHeHUN B cTaTblo 7
3akoHa AnTanckoro kpast "O perynupoBaHun oTAeNbHbIX NECHbIX OTHOLUEHUN Ha TEPPUTOPUN
Antanckoro kpas" n YcTaBoM MyHuuMnanbHoro obpasoBaHna COBXO3HbIN CenbCcoBeT
Anewnckoro panoHa ANTanckoro KpasnocTaHOBN A0 :

1. YTBepauTb npunaraemMbln  AOMUHUCTPATUBHLIA  pernaMmeHT  AZMUHUCTPaLuK
CoBxo3HOro cenbcoBeta Anenckoro pamoHa ANTanckoro kKpas no nNpeaocTaBeHunto
MyHUUMNanbHOM ycnyrnm «llocTaHoOBKa Ha yyeT rpaxgaH, WCNbITbiBaOWMX NOTPEOHOCTL B
ApeBECUHE AN COOCTBEHHbIX HYX».

2. [pusHaTb yTpaTuBWMMKM cunly noctaHosreHne AamuHucTpauun CoBXO3HOro
cenbcoBeTta Aneunckoro panoHa AnTtanckoro kpas oT 09.04.2021 Ne 9 «O6 yTBepxaeHuu
AOMUHMCTpaTUBHOrO pernameHta AgMunHucTpaumm CoBXO3HOro cenbcoBeTa Anenckoro
paroHa AnTanckoro kpas no npegoctaBneHnio MyHUUmMnanbHon ycnyrn «lloctaHOBKa Ha yyeT
rpaxgaH, WCNbITbIBaOWMX MOTPEOHOCTL B ApeBecuHe [Onsi COOCTBEHHbIX HyXOA» U OT
31.01.2023 Ne 5 «O BHeCEHUN N3MEHEHU B nocTaHoBrieHne AgMunHuctpauun COBXO3HOro
cenbcoeta oT 09.04.2021 Ne 9 «O6 yTBepxaeHUM AOMUHUCTPATUBHOIO perfnameHTa
AgmmHuctpaunn CoBxo3HOro cenbcoBeta ANenckoro panoHa AnTtanckoro kpas no
npefoCTaBfIEHNIO MyHULMNANbHOM ycrnyrn « MNMocTaHoBKa Ha y4eT rpaxaaH. UCNbITbIBAKOLWMX
NnoTpebHOCTb B APEBECHHE ANt COOCTBEHHbIX HYXOY.

3. OG6GHapogoBaTb [JaHHOe MOCTaAHOBMEHME Ha WHMOPMAUMOHHBIX  CTeHOax
AomnHnctpaumn CoBXO3HOro cenbcoBeTa, C. BeTénku, n. AnekcaHapoBCkMM ANENCcKoro
panioHa AnTamckoro kpas n opuumanbHOM canTe agMuHUCTpauMm Anenckoro paroHa:
http.//www.aladm.ru/

4. KOHTpOrb 3a MCNOSTHEHMEM HACTOSILLLErO NOCTAHOBIIEHMSI OCTaBNSA 3a CO60ON.

CmaBa cenbcoBeTa
B.N.Tpery6



YTBEPXXOEH MOCTAHOBMEHNEM
AOMUHUCTpaUumn CoBx03Horo
cenbcoBeTa Amnenckoro panoHa AnTamckoro
kpasa ot 09.06.2023 Ne 14

AOMWHUCTPATUBHbIW PEMMAMEHT
npeaocTaBrneHus MyHuuunanbHou ycnyru «lloctaHoBKa Ha y4yeT rpaxaat,
UCNbITbIBaOWMX NOTPEOHOCTL B ApeBecuHe ANns CO6CTBEHHbLIX HYXA»

. Obwme NnonoxeHus

1.1. NMpegmeT agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHBIN pernamMeHT  npegocTaBfeHus MYHULMNANbHOW  yCRyru
«[locTaHOBKa Ha ydeT rpaxgaH, WCMbITbiIBAOWMX MNOTPEOHOCTL B ApeBecuHe Ans
COBCTBEHHbIX HyXO» (oanee — «AOMUHUCTPATMBHBIA pernaMmeHT») paspaboTaH B uensax
NOBbILLEHNSA KavyecTBa MNpefocTaBfieHns U OOCTYNHOCTU MYHUUMNANbHOW YCnyru, co3gaHus
KOMJXOPTHbIX YCNOBUW ANSA NOSyYEHUS MyHUUMNANbLHOW YCryrn, B TOM YUCIe Yepes KpaeBoe
aBTOHOMHOE yypexaneHve «MHOrogyHKUMOHanbHbIN LEeHTp npenocraBneHus
rOCYAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Antainckoro kpasi» (oanee — «M®L»)l, B
3NEKTPOHHON (hopMe C Ucrnonb3oBaHMeM doeaepanbHOM rocygapCTBeHHON NHGOPMaLMOHHON
cucTeMbl «EQuHBIA NMopTan rocy4apCTBEHHbIX U MyHULMMAnbHbIX Yenyr (pyHKUWiA)»? (oanee —
«EgnHbIN nopTan rocygapCTBEHHbIX M MyHMUMNANbHbLIX YCyr (PYHKUUIA)») ¢ cobntogeHnem
HOpM 3akoHogaTtenbcTBa Poccuinckon ®egepauunn o 3awmrte nepcoHanbHbIX 4aHHbIX, a Takke
coCTaB, MocrnegoBaTerfibHOCTb W CPOKM  BbIMOMHEHUA agMWHUCTPaTMBHBLIX npoueayp,
TpeboBaHUA K MOPAAKY WX BbINOSIHEHUNA, MOPALAOK U (POPMbl KOHTPONS 3@ WCMOSTHEHMEM
aAMWHUCTPATUBHOIO pernameHTa, nopsgok pocyaebHoro (BHecygebHoro) obxanoBaHus
3asiBUTENEM peleHnn un penctsum (6e3genctemsi) opraHa MECTHOMoO CaMoynpaBrieHus,
npefocTaBnAlWero MyHUUMNAnbHYO ycnyry, [OOSMKHOCTHOrO nuua opraHa MeCTHOro
camoynpasfeHns, npeaoCcTaBnsalWero MyHUUUNanbHy ycnyry, nubo MyHWUUNansHOro
cnyxaltlero npu npegocTaBfieHn MyHULUNansLHOW yeryru.

1.2. OnucaHve 3asBuTenen.

MonyyaTenammn MyHUUMNanNbHOM yCnyrn aBndaTcs rpaxgaHe Poccuinckon degepaumn,
npoXmBarwoLimMe Ha TeppuTopuMM COOTBETCTBYIOLWLErO  MyHMUMManbHOro obpasoBaHus,
ncnbiTbiBatoLWmMe NOTpebHOCTb B ApeBecuHe A1 COBCTBEHHbIX HYXA,.

B nepBoodepegHOM nopsiake OCYLECTBAAKT 3aroToBky nnbo npuobpeTeHue
ApeBECUHbI ANA COBCTBEHHbIX HYXXA CnefyoLme KaTeropum rpaxaaH:

1) rpaxpaHe, MNPUHATbIE OpraHaMuM MECTHOro CaMoynpaBfeHns MyHUUMNanbHbIX
panoHOB, FOPOACKMX OKPYroB, FOPOACKUX MOCESIEHUA Ha ydeT B KayecCTBe HYXXOAKLWUXCHA B
XUnNbIX NOMELLEHNAX B COOTBETCTBUM C XunuwHbiM kogekcom Poccuinckon depepaumm m
3akoHom AnTanckoro kpas oT 09.12.2005 Ne 115-3C «O nopsigke BedeHUss OopraHamu
MECTHOro caMoynpaBneHus yyeTa rpaxxaaH B KayecTBe HYXXOAKLNXCHA B XKUIbIX MOMELLEHUSIX,
npegocTasnisieMbIX N0 4OroBopam CoLManbHOrO HanmMa», UMelLne 3eMernbHble y4acTKu, BUA
paspeLleHHOro MCnosib3oBaHNA KOTOPbIX MpedycMaTpuBaeT UHAUBUAOYaANbHOE >XUMULLHOE
CTPOMTENLCTBO WNW BeAEHWE JIMYHOrO0 NoAcOOHOro X03sMCTBa Ha 3eMnaX HaceneHHbIX
MYHKTOB, W NOJY4YMBLUNE LOKYMEHTbI, paspeLlatoLme CTPoMTeNbCTBOS,

! npu ycnoBuyM Hanuums 3aKIOYEHHOTO COMVAINEHUS O B3auMoAeHcTBUU Mexay M®PI] u opraHOM MECTHOTO
CaMOYIpPaBICHUS

2 npenocTaBieHHe MYHMIMNAIBHOM yemyrn «IlocTaHOBKa Ha ydeT TpakiaH, HCIBITHIBAIOIIMX TMOTPEOHOCTH B
JIPEBECHHE /ISl COOCTBEHHBIX HYX/» OCYIIECTBISCTCS B 3JICKTPOHHOW (opMe NMpH HAJIMYMK PETUCTPALUM 3asBUTENS Ha
EnnHoM mopranie rocyAapCTBEHHBIX M MYHHITUIAIBHBIX yCiyr ((GyHKIMH), a Takke crenuanbHod KHOmkH «[lomyawnts
YCIYTY».

 Hacrosumii TyHKT B MaHHOH penakiuu BeTymaer B cumy ¢ 01.01.2019. Jlo 01.01.2019 myHkT m3naraercs B
penakuuu: «I'paxxaaHe, IPUHATEIE OpPraHAMU MECTHOTO CAMOYIPABIECHUS MYHHLUMNAIBHBIX PalilOHOB, TOPOJACKUX OKPYIOB,
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2) rpaxpgaHe, MNonyyuBlUME B YCTAHOBIIEHHOM MOpPSiAKe OT OpraHa rocyaapCTBEHHOM
BNacTM UNM opraHa MeCTHOro camoynpasrieHus GraXeTHble CpeAcTBa Ha CTPOUTENbCTBO
XWMoro noMeLleHnss U He peanu3oBaBlLUMe CBOEro rnpaBa Ha CTPOUTENbCTBO KUIOro
nomMeLLeHuns;

3) rpaxgaHe, He uMelolWMe B COOCTBEHHOCTWU >XUITOrO MNOMELLEHUS, MOoNyyYuBlLUME B
YCTAHOBMNEHHOM MOpsiAke OT opraHa rocygapCTBEHHOW BNacTU WM opraHa MeCTHOro
camoynpaBfeHns 3eMerlbHbI y4acToK AN CTPOUTENbCTBa XWUNOro Aoma, ogopmuBLLne
AOKYMEHTbI, paspeluarllne CTPOUTENLCTBO XWUIIOro AoMa, U He peanu3oBaslLLMe CBOEro
npaBa Ha CTPOUTENbCTBO XMUIOro Aoma’,

paxpgaHe, B criyqyae YHUUTOXEHUS (NOBPEXOEHWUS) XUIOro AomMa, YaCTu XUoro Aoma,
WMHOTO >XUITOro MOMELLEHUs, NpuHagnexawmx UM Ha npase COBCTBEHHOCTU U ABNSAIOLLMXCH
ANA HUX €OWHCTBEHHbIM MECTOM >XUTEeNnbCTBa, WU (UIM) PacCrnofIOKEHHbIX Ha TeppuUTOpuUmn
3eMefnbHOro Yy4yactka, Ha KOTOPOM pacriofiodXeH >XWMOW [OM, 4YacTb XWMOoro [Joma,
XO3FNCTBEHHbLIX MOCTPOEK B pesynbTaTe noxapa, HaBOOHEHWA WU WMHOrO CTUXMMAHOIo
OeacTBus Npu ycrnoBuW, €CNU C MOMEHTa noXapa, HaBOAHEHWUS UMM MHOro CTUXMIAHOIO
bencteua npowsio He 6onee opHoro roga Ha pdaty obpalleHuss B opraH MeCTHOro
camoynpasfeHns Ans MNOCTaHOBKWM Ha YyyeT rpaxaaH, WChblTbiBalOWMX noTpebHoCTb B
ApeBecuHe [OHA COOCTBEHHbIX HYXA, OCYLeCTBNAT 3arotoBky nnbo npuobpeteHne
ApeBECUHbI ANA COBCTBEHHbIX HYX[ BHE ovepeaM.

OT nMeHn rpaxgaHuHa C 3asiBeHNeM O MpefoCTaBfeHUM MYHULMNAanbHOW YCnyru
nMeeT npaBo 0BPaATUTLCA 3aKOHHbLIM NMOO YMOMHOMOYEHHbLIN MpeacTaBuTenb (danee —
«npeacTaBUTENbY).

Il. CTaHAapT npeaocTaBNeHUs MyHULMNanbHON yCcnyrm

2.1. HanmeHoBaHMe MyHMUMNANBLHOW YCIyTn.

«lMocTaHoBKa Ha y4eT rpaxgaH, WUCNbITbiBaAKOWMX MOTPEOHOCTL B ApeBecuHe Ans
COBCTBEHHbIX HYX».

2.2. HaumeHoBaHMe oOpraHa MeCTHOro caMoyrnpaBfieHUsa, nNpeaoCTaBfSoLWero
MYHULMNANbHYIO yCnyry.

Y4yeT rpaxpgaH, UCNbITbiBAOWMX NOTPEOHOCTL B ApeBecuHe And COBCTBEHHbIX HYXA
ocyulecTBnaeTca agMmuHucTpaumenn CoBXo3HOro cenbcoBeTa 3asBUTENS.

Mpouenypbl NpuemMa OKYMEHTOB OT 3asBUTESNS, PaCCMOTPEHNA JOKYMEHTOB W Bblaauu
pesynbTata NpeaoCTaBNeHNs MyHUUMNAnNbLHOW YCRyrn OCyLecTBRseTcs LOMKHOCTHbIMU
nmuamu (MyHMUmMnanbHbIMK criyXalmmmn) agMmuHucTpaumm CoBX03HOro cenbCcoBeTa.

2.3. TpeboBaHusa K NopsiaKy WHAOPMUPOBAHUA O NPenoCTaBNEHUMM MYHULMNANbHON
yCnyru.

MHdopmaums no Bonpocam npefocTaBreHns MYHULMNANbHOW YCryrn sBrsieTcs
OTKPbITOM WM 0OLLedOoCTYNHOW, MOXeT ObiTb MonyvyeHa 3asBuUTENEeM JMYHO MOCPeACTBOM
NMMCbMEHHOTO M (MNK) YCTHOrO obpalleHus, Yepes3 IMEKTPOHHYH MoYTy, Mo TenedgoHy Ang

TOPOJICKHX TTOCEIEHUH Ha y4eT B KaUueCTBE HYKAAIOIINXCS B XKIIBIX IOMEIIEHHUSIX B COOTBETCTBHH C JKMINIIHBIM KOAEKCOM
Poccutickoit @eneparmu u 3akoHOM AnTaiickoro kpas ot 09.12.2005 Ne 115-3C «O mopsinke BeeHHS OpraHaMH MECTHOT'O
CaMOYTIPABIICHUs] ydeTa TPaXJaH B KauyeCTBE HYXKNAIOMIMXCS B KWJIBIX MOMEIICHHIX, IMPEJOCTaBIAEMBIX IO JIOTOBOPaM
COIIMAIBHOTO HaiMay, MMEIOIINE 3eMETbHBIE YJacTKH, BHJ Pa3pEIICHHOTO HCIOIb30BAHMS KOTOPBHIX MPEXyCMaTPHUBAET
WHIMBHUIYaJbHOE KWJIMIIHOE CTPOHMTENBCTBO WJIN BEICHHE JIMYHOTO IOJACOOHOrO XO3SCTBA HA 3€MIISIX HACEIEHHBIX
ITyHKTOB, W IOJYYUBIINE pPa3pelIeHHe Ha CTPOUTEIBCTBO(OCYIIECTBISIIOT 3aroTOBKY JIMOO MPHOOpETEHNE NPEBECHHBI IS
COOCTBEHHBIX HYXX B IEPBOOYEPETHOM MOPSIIKE)»

* Hacrosumii TyHKT B JaHHOH penakimu BeTymaeT B cuny ¢ 01.01.2019. Jlo 01.01.2019 mynkT wmsnaraercs B
penakmuu: «['pakaaHe, He UMEIONIHE B COOCTBEHHOCTH JKMJIOTO MOMEIIEHHMS, TIOJyIUBIINE B YCTAHOBICHHOM TIOPSIIKE OT
opraHa TocyJapCTBEHHOM BJIACTH WJIM OpraHa MECTHOTO CaMOYIPABIICHUS 3EMENIbHBIA y4acTOK JUIS CTPOUTENIBCTBA JKUJIOTO
JoMa, oopMHBIIHE pa3penieHre Ha CTPOMTENLCTBO JKHJIOTO JIOMa W HE Pean30BaBIINE CBOETO MPaBa Ha CTPOUTEIHCTBO
XKHUJIOTO JIoMa (OCYIECTBIIIOT 3aroTOBKY JINOO MPHOOpETeHHEe APEBECHHBI Ul COOCTBEHHBIX HYXJ B IEPBOOYEPETHOM
TIOPSAZIKE)»
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CrpaBoK, Ha ouLManbLHOM NHTEpHeT-canTe AgMUHUCTpaumMm Anenckoro pamoHa AnTanckoro
Kpas, Ha WHAOPMAUMOHHbLIX CTeHAax B 3anax npuvema 3asiBuTenen B agMWHUCTpaUUn
CoBxo3Horo cenbcoBeta, B MO®L|, npy nmyHom obpalleHun 3asBuUTens u B LEHTpe
TenedoHHOro Oo6CNyXMBaHUA, Ha WHTepHeT-cante MOL, npu wucnonb3oBaHum EguHoro
noptana rocygapCTBEHHbIX W MyHuUMnanbHbiX ycnyr (pyHKUun) B WH(OPMALMOHHO -
TeNEeKOMMYHUKALNOHHON ceTu « IHTepHeT».

2.3.1.MHbopmaums 0 npegocTtaBneHnn MyHUUMnansHOMW ycnyrm Ha EguHom noptane
rocyAapCTBEHHbIX U MyHULMNAIbHbLIX yCryr (PYHKUNIA).

Ha EpguHOM nopTane rocygapCTBEHHbIX W MyHUUMMAnbHbIX  ycnyr (pyHKumin)
pa3smeLllaeTcs criegyrowas nHopMaums:

1) wncyepnbiBalOLWMA NepeyYeHb [LOKYMEHTOB, HeobxoaumbixX Ansi npefocTaBfieHus
MyHUUMNaAneHOM ycnyrn, TpeboBaHUA K OMOPMMAEHWUIO yKa3aHHbIX OOKYMEHTOB, a Takke
nepedyeHb [JOKYMEHTOB, KOTOpble 3asiBUTENb BnpasBe nNpeacTaBUTb MO COBCTBEHHON
WHULNATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaocTaBneHns MyHULUNaIbHOW yCryru;

4) pesynbTatbl NpefoCTaBfiEHUS MYHUUMNANbHOW YCRyrn, NOpPsiAOK MpeacTaBreHust
AOKYMEHTa, ABMSAOLWErocs pesynbTaToM NpegocTaBneHns MyHULUNanbHOW yCrnyru;

5) pasvep rocygapCTBEHHOM MNOWMWHBI, B3WMaeMouW 3a npefocTaBreHue
MYHULMNANbHOW YCIyIu;

6) wucyepnbiBalOLWMIA MepevyeHb OCHOBAHWA AS11 NPUOCTAHOBIIEHUS UMW OTKa3a B
npegoCTaBfiEHMM MyHULMNANBHOW YCIyru;

7) o npaee 3aaBuTENa Ha pgocynebHoe (BHecypoebHoe) obxanoBaHwe AOENCTBUN
(besgenctBnd) M peleHun, nNpUHATBIX (OCYLLEeCTBRSIEMbIX) B Xo4e npenocTaBneHus
MYHULMNANbHOW YCIyru;

8) dopmbl  3aaBneHun  (yBeOOMMEHWW,  COOOLLUEHWIN),  MCNOMb3yemble  MNpwu
npegocTaBfeHnn MyHULMNAnbHON yCnyru.

NHdopmauns Ha EanHOM noptane rocygapCTBEHHbIX W MyHUUMNANbHbIX YCryr
(cdbyHKUMI) O Mopsiake M CpoKax npefocTaBNeHus MyHUUMNAnbHOW YCRyrm Ha OCHOBaHWM
cBefeHun, cogepxawmxca B defepanbHoOM rocygapcTBEHHOM MHAOPMAaLMOHHOW cucTeme
«PenepanbHblin - peecTp rocygapCTBEHHbIX W MyHUUMMAnbHbIX — yCnyr  (QYHKLUA)»,
npegocrasnseTcsa 3aasuTento becnnaTHo.

[ocTyn K MHdopMaLmm O CpoKax U nopsake NpeocTaBrieHns yCryrn ocyLecTBnseTcs
6e3 BbINOSHEHUA 3asBUTENEM Kakux-nmbo TpeboBaHuW, B TOM 4ucne 6e3 MCrnonb3oBaHUS
nporpammHoro obecnevyeHnsi, yCTaHOBKa KOTOPOro Ha TEXHW4Yeckue cpencTBa 3asaBuTEnNs
TpebyeT 3aKkfioyeHns §UUEH3MOHHOMO WM WMHOFO CcornaweHuss ¢ npasoobnagaTtenem
nporpamMmHoro obecneyeHus, npegycmaTpuBarollero B3MMaHue nnatbl, perncrpauuio unm
aBTOpM3aLMIO 3asiBUTENS NN NpeJoCTaBNeHNe MM NepCcoHarbHbIX AaHHbIX.

2.3.2. CBegeHusa O MecTe HaxoxaeHus agMuHuctpauum COBXO3HOrO CeNbCoBETA,
npegocTaBnAoLWeEro MyHUUMNanbHyo ycnyry, rpadguke paboTbl, NOYTOBOM agpece U agpecax
3NEKTPOHHOM NOYThI ANS HanpaBneHus obpalleHni, 0 TenedoHHbIX HOMepax pa3MeLleHbl Ha
oomumanbHOM MHTEPHeT-canTe AOMUHUCTPauuM ANenckoro pamoHa ARTanckoro kpasi, Ha
WHOpMaUMOHHOM CTeHOe B 3ane npuema 3asiButenen, Ha EguHomM nopTtane
rocyAapCTBEHHbIX W MyHUMUMNANbHbIX ycnyr (yHKUMK), a Takke B npunoxeHunm 1 K
AOMUHUCTPATMBHOMY perfameHTy.

2.3.3. CBegeHus o mecte HaxoxaeHus MOLL, rpaduke paboTbl, agpece opuLmanbHOro
WHTEpPHeT-canTa, afpec 3NEeKTPOHHOW MOYTbl, KOHTAKTHbIM TeriepoH LeHTpa TenegoHHOoro
obcnyxnBaHua pasmMellarnTca Ha MHAOPMAaUMOHHOM cTeHae aaMuHucTpauun COoBXO3HOro
cenbCcoBeTa 1 B NPUNOXEHUN 2 K ADMUHUCTPATUBHOMY pErfameHTy.

2.3.4. CBepeHns o006 opraHax rocygapCTBEHHOM BriacTW, OpraHax MeCTHOro
camoynpaBneHns N opraHm3aumnsax, y4acTByOLWMX B NpeJoCcTaBneHmm MyHULUNansHOM yCryru.
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Mpn npepocTaBneHMM  MyHUUMNANbHOW  ycnyrn  agMumHuctpauuss  COBXO3HOro
cenbcoBeTa B3anMMOLeNCTBYET C YnpaeneHnem degepanbHOW Cnyxbbl rocyaapCTBEHHOM
peructpauuu, kKagactpa W Kaptorpaum WHbIMWM OpraHamm rocyaapCTBEHHOW BRacTy,
opraHamum MeCTHOro camoyrnpasfieHUs U NoaBeLOMCTBEHHbIMU FOCYyAapCTBEHHLIM OpraHam
UM opraHaMm MeCTHOro CaMOynpaBfieHUs OpraHu3auusiMn, B PaACNOPSPKEHUU  KOTOPbIX
UMEITCA CBeAEHUS, ykasaHHble B NyHKTe 2.7.2 AOMUHUCTPaTMBHOIO perfnamMeHTa.

2.3.5. lpn obpaweHnn 3aasutens B agmuHucTpaumio COBXO3HOro cenbcoBeTa
NMMCbMEHHO UMW Yepe3 INEKTPOHHYK MNOYTYy 3a noflydeHnem uHopmaumm (nonyyvyeHus
KOHCyInbTauuMm) No Bonpocam npeaocTaBreHns MyHUUUNansHOW YCyrn oTBET HanpasriseTcs
B CPOK, He npesbiwatowmi 30 AHen co AHA pernctpaunm obpalleHus.

2.3.5.1. MNo TenedoHy cneuynannctbl agmuHucTpaumm COBXO3HOro cefibcoBeTa AalT
ncyepnbiBaloLLy0 MHOPMaLUIO NO NPeAO0CTaBNEeHUI0 MyHULUMNANTbHOW YCITyTN.

2.3.5.2. KoHcynbTauum no npegocTaBfieHnio MyHULMNANbGHOW YCYrn OCYLLLECTBSKOTCA
cneunanuctamu agmuHucTpaumm COBXO3HOro cenbcoBeTa MNpu NUMYHOM obpalieHun B
paboyee BpeMs (NpunoxeHue 1).

2.3.5.3. KoHcynbTauum no npegocTaBneHno MyHULMNanbHOM YCAyrn OCyLeCcTBASOTCS
no crnegyoLwmm Bonpocam:

1) nepeyvyeHb [OOKYMEHTOB, HeOOXOAMMbLIX Afs NpeaocTaBfeHUs MyHULMNanbHOM
yCcnyru, KOMMAEKTHOCTb (4OCTaTOYHOCTb) NPeACTaBEHHbIX JOKYMEHTOB;

2) WUCTOYMHMKM MNOSMyMEHUS OOKYMEHTOB, HeobxoouMmbiX And npefocTaBfieHus
MYHULMNAnNbHOW YCNyru;

3) Bpemsi npyema u Bblgayun 4OKYMEHTOB;

4) cpoKku NpeaocTaBneHnsa MyHMULMNAaIbHOW YyCryru;

5) nopsgok obxanoBaHus gencteun (6e3nencTBuSA) U peLLeHnin, OCYLLIECTBIISIEMbIX U
NpUHUMaeMbIX B Xo4e npeaocTaBreHus MyHULMNansHOW yCnyru;

6) WHble BOMPOCHI, BXOASLME B KOMMETEHUMIO OpraHa MeCTHOro camoynpaBreHus,
NpegoCcTaBnAoLWEro MyHULMNanbHYH YCryry.

2.3.5.4. [lpn ocywecTBNneHNN KOHCYNbTUPOBAHUA CneuumanucTbl agMUHUCTpaLnu
CoBx03HOro cenbcoBeta 00s3aHbl NpeAacTaBuTbes (ykasaTtb amunuioo, MMd, OTYECTBO,
OOIMPKHOCTb), B BEXINBOW M KOPPEKTHOW (POpMe, NMakOHWUYHO, MO CyLLeCTBY AaTb OTBETHI Ha
3aflaHHble rpaXxgaHWHOM BOMPOCHI.

2.3.5.5. Ecnu nocTaBrneHHble rpaxgaHMHOM BOMPOCbI He BXOAAT B KOMMETEHLMIO
agMmuHucTpauun CoOBXO3HOrMo cenbcoBeTa, cneunanuct  MHOPMUPYeT nocetTuTens o
HEBO3MOXHOCTUN NMpefoCTaBleHns CBEeAEHN N pasbACHAET eMy npaBo 0bpaTUTbCH B OpraH, K
KOMMNEeTEHLNN KOTOPOro OTHOCATCS NOCTaBfeHHble BOMPOCHI.

2.4. PesynbTat npegoctaBneHns MyHULMNanbHOM yCIyru.

PesynbTatom npegoctaBfieHns MyHUUMNanbHOW yCnyrn ABNsSeTCS:

1) NnocTaHOBKa Ha y4yeT rpakgaHuHa, UCnbITbiBalOLWEro NoTpebHOCTbL B ApeBecuHe aAng
COBCTBEHHbIX HYXA;

2) NpUHATME peLleHns 06 oTka3e B MOCTAHOBKE Ha y4YeT rpaxgaHunHa, UCNbITbIBaKOLEro
NoTpebHOCTb B APEBECKHE ANt COOCTBEHHbIX HYXL,.

2.5. Cpok npegocTaBneHnss MyHULUNanbHOM yCryru.

CpoK NPUHATMS pPELLUEHNA O MOCTAHOBKE HA Yy4yeT (OTKase B MOCTAHOBKE Ha Y4YeT),
rpaxgaH, MCMbITbIBaKOLWMX NOTPEOHOCTb B ApeBecuHe ANA COOCTBEHHbIX HYXA, He AOSMKHO
npesbiwaTte 20 gHEN CO AHA NOCTYNNEHNA B OpraH MEeCTHOro camoynpaBsfeHnss 3asBneHns u
AOKYMEHTOB, HeobxoouMblX ANs NpefocTaBreHus MyHUUUnanbHOW YCryrn, nognexalinx
npencTaBneHno 3asButenem (npeacraButenemM) B COOTBETCTBUM C NyHKTammn 2.7.1 - 2.7.1.2
AOMWHUCTPaATUBHOIO pernamMeHTa.

B cnyyae npegcraBneHus 3asBuTerieM OOKYMEHTOB, yKa3aHHbIX B nyHkTax 2.7.1 —
2.7.1.2 AOMuHUCTpaATMBHOrO pernameHTta, 4epe3 MOL|, cpok nNpuHATUA peleHus o
npefocTaBfieHUM MyHULMNANbHOW YCIyrm ncdncnseTcs co aHa nx nepepayv MOL| B opraH
MECTHOro camoyrnpaBfeHus.
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2.6. lNepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, HEMOCPEACTBEHHO pPerynnpytoLmx
npegocTaBfieHne MyHULMNANbHON YCNyru.

MpepocTaBneHne MyHUUMNANBLHOW YCNYrM OCYLLEeCTBASIETCA B COOTBETCTBUM CO
cnegyrwmmMm HOpMaTUBHLIMU NPABOBbLIMU aKTaMu:

1) KoHctutyumen Poccunckon degepaumm;

2) JlecHbiMm kogekcom Poccurickon ®egepauuu;

3) KunuwHbim kogekcom Poccuiickon ®epepaunu;

4) ®epepanbHbiM  3akoHOM oT 06.10.2003 Ne131-®3 «O6 ob6uwmx npuHUMNax
opraHusaumm MecTHoro camoynpasneHus B Poccunckon ®egepaunny;

5) ®epepanbHbiM 3akoHOM Poccunckon depepaumm ot 02.05.2006 Ne 59-03 «O
nopsigke paccMoTpeHuns obpatleHun rpaxgaH Poccuiickon degepaummy;

6) ®PenepanbHbiM 3akoHOM 0T 27.07.2006 Ne152-d3 «O nepcoHanbHbIX AAaHHbIXY;

7) ®epepanbHbiM  3akoHOM  OoT  27.07.2010 Ne 210-#3 «O6 opraHusaumu
npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

8) ®epepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumnanbHoOW 3awuTe
nHBanuaos B Poccuinckon ®egepaunny;

9) MNMocTtaHoBneHnem [paButensctBa Poccurckon depepaumm ot 26.03.2016 Ne 236
«O TpeboBaHMsIX K MpPedoCTaBneHUD B 3NIEKTPOHHOM opMe rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYry;

10) MNMocTaHoBneHue lNpasutensctea Poccuiickon degepaumm «1 20.11.2012 Ne 1198
«O depepanbHON rocygapCTtBEHHON MH(POPMALIMOHHON cucTeMe, obecnednBaroLLen npouecc
pocynebHoro (BHecygeOHOro) obxanoBaHua pelwieHun U genucteuin  (6esgencteus),
COBEPLUEHHbIX NMPY NpeoCcTaBneHnn rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCYry;

11) 3akoHom AnTanckoro kpasi oT 10.09.2007 Ne 87-3C «O perynupoBaHun oTAENbHbIX
NECHbIX OTHOLLEHWUI Ha TeppuTopuM ANTancKoro Kpasi»;

12) 3akoHom AnTtanckoro kpas ot 09.12.2005 Ne 115-3C «O nopsiake BegeHus
opraHaMu MeCTHOro CaMOynpaBfieHUs yyeTa rpaxgaH B KavyeCTBe HYXKOAKLUXCH B XWMbIX
nomeLLeHnsx, NpeaocTaBnaemMblx N0 A4OroBopaM coumnarnbHOro Hamma;

13) YctaBoM MyHuumMnanoHoro obpasoBaHuss COBXO3HbLIN CcenbcoBeT AnencKoro
panoHa AnTanckoro Kpas.

2.7. WNcuepnbiBawwmin nepevyeHb [OOKYMEHTOB, HeOOGXOOUMbIX B COOTBETCTBMM C
HOPMaTUBHbIMW NPaBOBbIMW akTamu A58 NpeAoCTaBNeHNs MyHUUUNANbLHOW YCryru u ycnyr,
KOTOpble ABNATCA HeobxoaMMbIMU 1 0Bs3aTENbHBIMW A8 NPefoCTaBeHns MyHULUNAnsHOM
ycrnyru, noanexaiumx npeactaBneHunto 3asasurenemM, nopsagok ux npeacraBneHuns.

2.7.1. OcHOBaHMEM AnNs  NpefocTaBneHus  MyHUUMNANbHOW  YCRyrm  sIBRsieTCA
3asBfneHne B MNUCbMEHHOW opme, npeacTaBneHHoe B agMuHucTpaumio COBXO3HOro
cenbCoBeTa Ha fMYHOM rMpueme, HarnpaefeHHOe MoYTONn unuM B dOpMe 3NEKTPOHHOro
AOKyMeHTa 4Yepe3 EamHbI nopTan rocygapCTBEHHbIX M MyHMUMNANbHBIX YCnyr (OyHKUURN)
nnbo nogaHHoe yepe3 MOL| no dopme cormacHo nNpunoXxeHuw 3 K AOMUHUCTPATUBHOMY
pernameHTy.

2.7.1.1. B 3asiBNeHn ykasblBalOTCS crieqyoLlmne cBeeHuns:

a) hamununa, nms, oT4ecTBO (MPWU HanNUuUK) 3asiBUTENS, agpec MecTa XUTENbCTBa,
AaHHbIe AOKYMEHTA, yOOCTOBEPSIOLLEro NMNYHOCTD;

0) HaMMeHOBaHWe NecHU4YeCcTBa, B rpaHMLax KOTOpPOro npeanonaraeTcs OCyLecTBUTb
3aroToBKy nNnMbo npMobpeTeHne ApEBECUHDI;

B) Tpebyembin 06beEM OPEBECUHBI U €€ Ka4YeCTBEHHbIE MOKa3aTenn M Lenb 3aroToBKU
(NnprnobpeTeHuns).

2.7.1.2. 3aaButenem (ero npeacrtaButenem) BMecTe C 3asBrieHMEM npencTaBnsAlTCs
cnegytowme JOKYMEHTbI, He0bXoaMMble AN NpeaoCTaBEeHNa MyHUUMNANbHON YCNYIu:

1. lna 3arotoBKM (NpuobpeTeHUs) ApeBeCUHbl B LenAxX WHAMBUAYarbHOro
XUITULHOIO CTPOUTENbCTBA:



a) KONUM NpaBOyCTaHaBMMBalOWMX [OOKYMEHTOB Ha 3eMeflbHbl Yy4yacToK, BUA
paspeLLUEeHHOro MCMNonb30BaHNA KOTOPOro npegycMatpuBaeT MHAMBUAYANbHOE >KUMULLHOE
CTPOMTENBLCTBO WNN BEAEHWE FMYHOTO MOACOOHOrO XO3AMCTBA HA 3eMNAX HaCeSeHHbIX
MYyHKTOB (B Cry4ae ecrnv npaea Ha 00beKTbl HEABMXXMMOCTM HE 3apernctpupoBaHbl B EAnHOM
rocygapCTBEHHOM peecTpe HeaBuXknmocTn (ganee — EMPH);

6) KoMMM [OKYMEHTOB, MNOATBEPXOAOLIMX MNOSMyYEHUE TrpaKOaHUHOM OHAXKETHbIX
CPEACTB Ha CTPOUTENbCTBO XMMOrO MOMELLEHUS (ONS KaTeropum rpaxgaH, YKa3aHHbIX B
noanyHkTe 2 nyHkra 1.2 AOMUHUCTPATUBHOIO pernamMeHTa);

B) KOMMM OOKYMEHTOB, NOATBEPXKAAIOLWMX PErucTpaumio no MecTy Xutenocrsa nmbo
aKT NOCTOSAHHOrO MPOXMBAHUSA B XXWUMOM [OME, B 4acTW XWMOro [OMa, B WHbIX >KUIbIX
NMOMELLIEHNSAX, YHUUTOXEHHbIX B pes3ynbTarte noxapa, HaBOAHEHWS WAW WHOMO CTUXUNHOTO
OeacTeusa (Ana kaTeropuu rpaxaaH, ykasaHHou B absaue 6 nyHkta 1.2 AOMUHUCTPATUBHOIO
perrnameHTa);

r) KON NpaBOYyCTaHABMMBAOLMX JOKYMEHTOB Ha XuUnoe nomelleHune (B criyvyae ecnum
npaBa Ha OObBEKTbl HEOBWXMMOCTU He 3apernmctpupoBaHbl B EPH) nubo konma pelueHus
cyga o npusHaHuMM npaBa COOCTBEHHOCTWU Ha XXWUMoOe MOMeELLeHMEe (ON1S KaTeropuu rpaxagaH,
yKaszaHHon B ab3aue 6 nyHkTa 1.2 AAMUHUCTPATUBHOIO perfiaMeHTa);

A) nacnopT rpaxgaHnHa NMbo MHOM AOKYMEHT, YAOCTOBEPSIOLNIA NIMYHOCTL 3asiBUTENS,
a Takke OOKYMEHT, NoATBEpPXOAloLWNA ero MecTO XUTenbCTBa Ha TeppuTopumn NOCENeHuUs
nmbo ropoacKkoro okpyra, B opraH MECTHOIO cCaMOynpaBieHMst KOTOPOro nogaeTcs 3asBrieHnE;

€) JOKYMEHT, noaTeBepxpawwmi  (yooCTOBEPAOLWMIA)  MOMHOMOYMS  fvua  Ha
OCYLLIECTBMNEHNE OENCTBUA OT MMEHW 3asiBUTENS, B ClyyYae nogayv 3asiBNeHUss MHbIM fLIOM,
AENCTBYIOLUM B UHTEpPecax 3asaBuUTens npu obpalleHnun npeacrasutens).

2. Ina 3arotoBKU (NpuobpeTeHns) ApeBeCUHbI C LefibI0 peMOHTa XUIoro Aoma,
YacTy XXUNOro AOMa, UHBbIX XUIMbIX NOMELLEeHU!, peMOoHTa (BO3BeAEeHUA) XO3ANCTBEHHbIX
NoCTpoeK:

a) Konuu NpaBoyCTaHaBMMBAKOLNX AOKYMEHTOB Ha Xunoe nomMmelleHve (B cnyyae ecnu
npaBa Ha OOBLEKTbI HEOABWXMMOCTM He 3apeructpupoBaHbl B EMPH), nnbo konus pelueHns
cyaa o Npu3HaHWUM rnpaBa COBCTBEHHOCTM Ha XUIToe NOMELLEHNE;

0) KonMMM OOKYMEHTOB, MOATBEPXAAIOLWMX PErncTpauuio no MecTy XuTenbctBa nnbo
aKT MOCTOAHHOIrO MPOXMBAHUSA B XUMOM [OME, B YaCTWU >XUIOro AOMa, B MHbIX XWMbIX
NoMeLLLEHNSX, MOBPEXAEHHbIX B pesynbTaTe noxapa, HaBOOHEHWA WKW UHOTO CTUXMMAHOIo
Oencteusa (ansa kateropun rpaxaaH, ykasaHHon B ab3aue 6 nyHkta 1.2 AOQMUHUCTPaATMBHOIO
pernameHTa);

B) KONWA nacnopTa rpaxgaHvHa nmbo MHOro AOKYMEHTa, y4OCTOBEPSIOLWEro NIMYHOCTb
3aaBUTENS, a Takke OOKYMEHT, MOATBepXOaloWwmin ero MecTo XUTernbCTBa Ha TeppuTopumn
nocerneHus nnMbo ropoaCcKoOro oKpyra, B OpraH MeCTHOro camoynpasfeHnst KOTOporo nogaeTcs
3asBneHune;

r) AOKYMEHT, noateepxgawowmn  (YAOCTOBEPSAOLWMIA)  MNOMHOMOYMA  NnMua  Ha
OCYLLIeCTBMNEHNE OENCTBUA OT MMEHW 3asiBUTENS, B Cnyyae nogayv 3asiBNeHUs MHbIM NULIOM,
AENCTBYIOLUM B MHTEpecax 3asaBUTENd Npu obpalleHnn npeacrtaButens).

3. OAna 3aroTtoBkM (NnpuobpeTeHusl) ApeBeCUHbl C UeNbl OTOMMEHUs XUNoro
AOMa, YacTU XUIOro A0Ma, UHbIX XUJbIX NOMELEeHUA, UMEeLWMNX NeYHoe OTOoNNeHue:

a) KONUW NpaBoyCTaHaBMMBAKOLLNX AOKYMEHTOB Ha Xunoe nomMmelleHve (B cnyyae ecnu
npasa Ha 00bEKTbl HEABWMXMMOCTU He 3apernctpmpoBaHbl B EMPH);

0) konusa nacnopTta rpaxgaHmHa NMbo MHOro AOKYMEHTa, YOOCTOBEPSIOLLErO NMIMYHOCTb
3a8BUTENS, a Takke OOKYMEHT, MOATBEepPXOaloWwmn ero MecTo XUTenbCTBa Ha TeppuTopumn
noceneHnsa nMbo ropoLCcKoro oKpyra, B OpraH MEeCTHOro camoyrnpaBfieHUs KOTOPOro nogaercs
3asBneHune;

B) AOKYMEHT,  noaTBepxgawwunn  (yoOCTOBEPSAIOWNA)  MOAHOMOYMS  Nuua  Ha
OCYLLIECTBNEHNE OENCTBUA OT MMEHW 3asiBUTENS, B ClyyYae nogayv 3asiBNEHUs MHbIM NULIOM,
AENCTBYHOLUM B UHTEPECaX 3aaBUTENS Npu obpalleHnn npeactaButens).
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2.7.1.3. B cnyyae HanpaBneHusa 3aasrieHus Yepes EQuHbI nopTan rocyaapcTBEHHbIX U
MyHULMNAnNbHbIX yenyr (pyHKUMn), AOKYMEHTbI, yKa3aHHble B noanyHktax 1,2,3 nyHkra 2.7.1.2
AOMWHUCTPaATMBHOIO perfamMeHTa, NpeacTaBnslTCA B OpraH MeCTHOro camMoyrnpasiieHus B
COOTBETCTBUM C NOANYHKTOM 3 nyHKTa 2.18.3 AOQMUHUCTPaATMBHOIO pernamMmeHTa.

2.7.2. AoMuHucTpauunsa CoBXO3HOro cenbCcoBeTa NoslyvaroT nyTemMm MexXseLOMCTBEHHOIO
WHGOPMAaLNOHHOIo B3aMMOLENCTBUS crieaytowme AOKYMEHTbI:

1. Ana 3arotoBKU (npuobpeTeHusl) ApeBeCUHbl B LeNsAX UWHAMBUAYanbHOro
XXWUIULHOro CTpOUTEeNbCTBA:

a) Konuu npaBOyCTaHaBMBAKOLWMNX [LOKYMEHTOB Ha 3eMefNbHbIi  y4acToK, Bug
paspeLleHHOro UCMonb30BaHUS KOTOPOro npedycmaTpuBaeT WHAMBMAOYaNbHOE XUMULLHOE
CTPOUTENLCTBO UMW BeAEHUEe JIMYHOro nogcobHOro XO3sIMCTBA Ha 3eMmsX HacerneHHbIX
nyHKTOB, NM60o BbiNncka n3 EMPH o npaBax Ha BblweyKa3aHHbIN 3eMerbHbIN Y4acToK;

6) KoMK JOKYMEHTOB, paspeLLatoLLmMX CTPOUTENBCTBO®;

B) KOMUS peLUeHUs O MPUHATUKU rpakgaHMHa Ha yyeT B KadecTBe HyXAarlllerocsi B
XWUMNOM roMeLleHnn (AN KaTeropuu rpaxaaH, ykasaHHoW B noanyHkte 1 nyHkta 1.2
AOMWHUCTPATUBHOIO pernameHTa);

r) Boinucka n3 EMPH o Hanuuun (otcytctBun) y 3aaButensd B COOBCTBEHHOCTU XUMbIX
noMeLLeHN (N5 KaTeropum rpaxaaH, ykasaHHom B noanyHkTe 3 nyHkTa 1.2, ab3aue 6 nyHkTa
1.2 AODMUHNCTPATMBHOIO pernamMmeHTa);

) KOMUM OOKYMEHTOB, MNOATBEPXKOANLWNX YHUYTOXEHNE XKUMOrO0 AOMA, YaCTW KUIOro
AO0OMa, MHbIX XUMbIX MOMELLEHUN B pesyrnbTate noxapa, HaBOgHEHUS NN MHOTO CTUXUWHOIO
Oeacteusa (Ana kateropuu rpaxaaH, ykasaHHou B absaue 6 nyHkta 1.2 AOMUHUCTPATMBHOIO
pernameHTa);

€) Konuu npaBOoyCTaHaBNUBAKLLMX JOKYMEHTOB Ha XWnoe nomelleHve, nmbo Bbinucka
N3 NOXO3SINCTBEHHOM KHUIMM (4NA KaTeropuu rpaxgaH, ykaszaHHou B ab3aue 6 nyHkta 1.2
AOMUHUCTPATMBHOIO pernameHTa);

2. Ina 3arotoBKU (NpuobpeTeHns) ApeBeCUHbI C LefibI0 peMOHTa XUIoro Aoma,
YacTy XUINOro AOMa, UHbIX XUMbIX NOMELLEeHUN, peMOHTa (BO3BeAEHUSA) XO3ANCTBEHHbIX
NoCTpoeK:

a) Konuu npaBoOyCTaHaBNMBAOLLMX AOKYMEHTOB Ha XWroe rnomMelleHve, nmbo Bbinucka
n3 EMPH o Hannumm y 3asBuTens >XWmoro nomeLlleHns Ha npaeBe cobCcTBeHHOCTU, nmMbo
BbIMMCKa U3 NOXO3MCTBEHHOW KHUIW;

6) KoNUM OOKYMEHTOB, NOATBEPXOAIOLMNX NOBPEXAEHME XUITOro AOMa, YacTu XUIoro
AOMa, WHbIX XWMbIX MNOMELLEHUN, XO3ANCTBEHHbIX MOCTPOeK B pesynbTate noxapa,
HaBOOHEHWS UM MHOFO CTUXMIHOro 6eacTBua (4Ns KaTeropuu rpaxaaH, ykasaHHon B ab3aue
6 nyHkTa 1.2 AOMUHUCTPATUBHOIO perfiameHTa);

3. OAna 3aroTtoBKkM (NnpuobpeTeHusl) ApeBeCUHbl C UeNbl OTOMMEHUs XUNoro
AOMa, YacTU XUIOro A0Ma, UHbIX XUJbIX NOMEeLEeHUA, UMEeLWMX NeYHoe OToNNeHune:

a) Konuu npaBOyCTaHaBNMBAOLLMX AOKYMEHTOB Ha XWroe rnomMelleHve, nubo Bbinmucka
n3 EMPH o Hannumm y 3aaBUTENnsa XWMMNOro nOMeELleHus Ha npaeBe cobCcTBeHHOCTU, nMbo
BbIMMCKa U3 NOXO3AMCTBEHHOW KHUTN.

[OKyMEHTbI, yKa3aHHble B HacTodAweM NyHKTE (3a NCKITIOYEHNEM
npaBOyCTaHaBNMBAIOLLMX LOKYMEHTOB Ha OOBEKTbl HEOBWXMMOCTM, NpaBa Ha KOTOpble He
3apernctpupoBaHol B EOMHOM rocyaapCTBEHHOM peecTpe HeABWXMMOCTW, CyaebHbIX
pelueHuit), rpaxgaHe Bnpaese nogaBaTb B OpraH MECTHOro camoynpaBreHns no cobCcTBEHHOM
uHUunatuBe. B cnyyae HenpeacTaBneHwWs rpaxgaHamMmy yKasaHHbIX [AOKYMEHTOB MO
COBCTBEHHOW MHMLUMATMBE OpraH MECTHOro CaMOynpaBrfieHusi 3anpaluvMBaeT MX B nopsake
MeXBEJOMCTBEHHOIO  WMH(OPMAaLMOHHONO  B3aMMOLENCTBUSA B  COOTBETCTBMM  C

° Hacrosumii TyHKT B JaHHOH penakiuu BeTymaeT B cuiny ¢ 01.01.2019. Jlo 01.01.2019 mynkT wmsnaraercs B
PEaKIy: «KOMUSI Pa3pemIeHus] Ha CTPOUTEIbCTBOY
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3akoHogaTenbcTBOM Poccuinckon depepauun, 3a UCKMIOYEHUMEM TexX OOKYMEHTOB, KOTOpble
Haxo4ATCA B €ro pacnopsKeHun.

2.7.3. Cniy4an n nopsigok NpeaocTaBfeHnst roCcyAapCTBEHHbIX U MyHULMNANbHbIX YCAyr
B ynpexgawolwem (NpoakTMBHOM) pexuMe, YCTaHOBMNEHHbIX cratben 7.3. depepanbHOro
3akoHa oT 27.07.2010 Ne 210-9®3 «O6 opraHusaumm nNpegocTtaBfeHust rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIYr», aAMUHUCTPATUBHBIM PErfiameHTOM He NPeayCMOTPEHbI.

2.7.4. AammHuctpaums COBXO3HOro cenbcoBeTa He BnpaBe TpeboBaTb OT 3asiBUTENS
(ero npepcraBuTens) NpeacTaBneHnsa apyrmx OKYMEHTOB, KpOMEe LOKYMEHTOB, MCTpeboBaHme
KOTOpbIX AOMyCcKaeTcs B COOTBETCTBUM C nognyHktamu 2.7.1 - 2.7.1.2 AOMUHUCTPaATUBHOIO
pernameHTa. 3asBUTeNto (ero npeAcraBMTENO) BblAAETCA pacnmncka B Nony4YeHUn JOKYMEHTOB
C yKa3aHMeM UX NepeyHs 1 gatbl NX NOMyYEeHUs opraHoM, OCyLLEeCTBASALWNM CorfiacoBaHue, a
TaKke C ykasaHMeM NepeyHs 4OKYMEHTOB, KOTopble OyayT NonydeHbl N0 MEXBELOMCTBEHHbIM
3anpocam. B cnydyae npeacTtaBneHns OoKyMeHTOB 4Yepe3 MOLL pacnucka Bbligaetcsa
ykaszaHHbIM MOLL.

2.8. HopmaTtuBbl 3aroToBKM WM nNpuobpeTeHns rpaxgaHamu OpeBecuHbl AN
COBCTBEHHbIX HYX[

1. HopmatmBbl 3aroToBKM WM NpUOBpeTeHns rpaxgaHamym OpeBEeCUMHbl AN
COBCTBEHHbIX HY>X COCTaBNSAOT:

1) NS MHAMBUAYANbHOIO XUULLHOIO CTPOUTENbLCTBA:

a) go 70 ky®. M genoBon ApeBeCUHbI U3 0bLero obbema npefoCcTaBNeHHOW NNKBUOHOW
CblpopacTyLLlen ApeBECUHbI XBOWHbLIX MOPOA, NPUrOAHOM ANst CTPOMTENbCTBa, OAUH pa3 B 25
neT U3 pacyeTa Ha OAHOro 3acTpoMuiMKa Ha JIECHbIX ydacTkax, He NepefaHHbIX B apeHay B
Lensax Mcrnonb3oBaHWA NecoB ANA 3arOTOBKM ApPEBECUHbl, HA OCHOBaHWM [OOrOBOPOB KyMNsiv-
Npo4axu NecHbIX HacaXxaeHun;

0) no 70 ky6. M necomartepmanoB Ans BbipaboOTkM NMnoMaTepuarnoB M 3aroToBOK U3
ApeBeCKHbl XBOMHbIX Nopoa, AnvHonm ot 3 go 6,5 m u ganametpom ot 0,14 m 1 6onee, oanH pas
B 25 neT U3 pacyeTta Ha OOHOro 3acTpouLLMKa Ha NECHbIX y4YacTKax, nepefaHHbIX B apeHay B
Lensax Ucrnonb3oBaHWA NecoB 4518 3aroTOBKN APEBECUHBI;

2) ONS peMOoHTa XWMoro [oMa, YacTW >KUIMOro AOMa, MHbIX XWUMbIX MOMELLEHUN,
peMoHTa (BO3BeAEHNSA) XO35AMCTBEHHbIX MOCTPOEK:

a) go 15 ky6. M genoBon ApeBECUHbI M3 0bLLEero obbema npefoCTaBNeHHOW NMNKBUOHON
cblpopacTyLlen OpeBeCUHbl XBOMHbIX MOPOA, NPUrOAHOM AN CTPOMTENbCTBa, U3 pacyeTa Ha
O[HOro 3acTpouLUmMKka oauH pa3 B 15 fieT Ha NecCHbIX yYyacTkax, He nepefaHHbIX B apeHay B
Lensax MUcrnonb3oBaHUA NecoB ANA 3arOTOBKM ApPEeBECWHbl, HA OCHOBaHWM [OrOBOPOB KyMNiiv-
Npodaxu NecHbIX HacaXxaeHun;

0) oo 15 ky6. M necomarepmanoB Ans BbipaboOTkM NMnoMaTtepuarnoB U 3aroToBOK U3
ApeBeCcuHbl XBOWHbIX NopoA, AnvHon ot 3 0o 6,5 m n gnametpom ot 0,14 m n 6onee, oanH pas
B 15 net (He3aBUCMMO OT KONMMYECTBA XMWIbIX NMOMELLEHUA N XO3ANCTBEHHbLIX NMOCTPOEK) Ha
NeCHbIX yvacTKax, nepedaHHbIX B apeHgy B Lensax UCnorib3oBaHWUS NeCcoB ANS 3aroTOBKM
APEBECUHBI;

3) 4N OTOMSMEHUS XWUNOro AOMa, YacTU XUMOro AOMa, MHbIX XUMbIX MOMELLEeHUHN,
UMEeKLNX NeYyHoe OTonneHne, - 4o 8 Ky6. M ApeBeCUHbl MNCTBEHHbIX U (UNKN) XBOVHbLIX NOPOA
B 3aBMCUMOCTM OT MX PaKTUYECKOro Hanmyusa Ha NecHOM y4acTKe OAWH pa3 B KaneHOapHbIN
ron;

4) ana cTpouTenbCTBa (PEMOHTA) XWMOro AOMa, YacTW XUMOro AOMa, WHbIX XXUMbIX
NMOMELLEHNA N XO3AUCTBEHHbIX MOCTPOEK, YHUYTOXEHHbIX (MOBPEXOEHHbIX) MOXapom,
HaBOAHEHWEM UIN UHBbIM CTUXMIHBLIM BeACTBUEM:

a) go 100 ky6. m pgenoBon [peBecuHbl M3 obwero ob6bema npeaoCTaBriEHHOM
NMNKBUOHOW CblpopacTyLen OpeBeCUHbl XBOMHbIX NMopod, NPUrogHon Ans CTPOUTeNbCTBa, Ha
NeCHbIX yyacTKax, He nepefaHHblX B apeHay B LensiXx UCNofb30BaHMSA NecoB 4SS 3aroTOBKU
APEBECUHBI, HA OCHOBaAHUKN JOrOBOPOB KyMNSiM-NpoAaXKun NecHbIX HacaXxaeHun;
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6) oo 100 ky6. m necomatepuanoB Ansa BbipaboTKM nuomaTepuarnoB U 3aroTOBOK U3
APEBECUHbI XBOWHbIX Mopod, AnvHon ot 3 go 6,5 m un gnametpom ot 0,14 m n 6onee, Ha
NeCHbIX ydacTKax, nepedaHHbiX B apeHay B LEeNnsxX UCnorb3oBaHWUs NECOB ANS 3aroTOBKM
ApPEeBECUHBI.

2.8.1. 3arotoBka wnu npuobpeTeHne ApeBeCcUHbl [Afsi COBCTBEHHbIX HyXd B
COOTBETCTBUM C YCTaAHOBSIEHHbIMW HOpMaTUBaMWM ANSA OL4HOMO M TOro e obbekTa (KUIoro
AoMa, 4acTu XWUNoro Aoma, XO3SANCTBEHHOW MOCTPOMKW) HECKONbKUMU rpaxkgaHamu He
aonyckaeTcs.

2.9. 3anper TpeboBaTb OT 3aaBUTENA NPEeACTaBEHUS WHbIX [OOKYMEHTOB U
WMHOpMaLMKN UK OCYLLECTBNEHNS AEUNCTBUN ANSA NONYYEHUSs MyHULUNANbHOW YCIyTu.

OpraHy MecTHOro camoyrnpaBfieHus 3anpeLLaeTca:

OoTKasbiBaTb B MNpuemMe 3anpoca M WHbIX [OOKYMEHTOB, HeobxoguMmbix Ans
npefoCTaBfieHUs MyHULMNANbHOW YCNyrK, a Takke B NpeocTaBneHnmn ycnyru B criydae, ecnm
3anpoc U OOKYMEeHTbl, HeobxoaMmble ONs ee npefocTaBrieHus, NogaHbl B COOTBETCTBMM C
WHGOpMaUnen O Cpokax W nopsiake npefoCcTaBfieHMs  MyHUMUMNANbHOW  ycrnyru,
onybnukoBaHHOW Ha EAnMHOM nopTtane rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCryr (PyHKUUR);

TpeboBaTb OT 3asiBUTENsI COBEPLUEHUS WHbIX [OEWUCTBUKA, KPOME MNPOXOXKOAEeHUS
noeHTUUKaUMM 1 ayTeHTMduKaumm B COOTBETCTBUN C HOPMATMBHbIMX NPABOBbLIMU aKTaMu
Poccuinckon ®egepaunu;

TpeboBaTb OT 3asBUTENs NpPenoCTaBneHUs LOKYMEHTOB WM UWHGOpMauuu, KOoTopble
HaxoA4ATCA B pacrnopsKEHUN OpraHa MeCTHOro camMoynpaBfeHUs, MHbIX OpraHoB MECTHOro
camoynpaBfeHusi, rocyfapCTBEHHbIX OpraHoB, OpraHuM3auuMn B  COOTBETCTBUM C
HOpMaTUBHbIMW MpaBoBbiMW akTamu Poccunckon Pepepaumm, HOpMaTUBHBIMU MPaBOBLIMU
akTamu AnNTanckoro Kpas W MyHUMUMNAnbHbIMW MPaBOBbLIMU aKTaMu, 3a WCKITHYEHUEM
AOKYMEHTOB, yKa3aHHbIX B YacTh 6 ctatbn 7 ®efepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHusauun npeaocTaBneHnsa rocyaapCTBEHHbIX N MyHULMNANbHbIX YCNY»;

TpeboBaTb npeacTaBneHuMst [LOOKYMEHTOB W  MH(opmauumn, oTcyTtctBue wu (unwm)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb MpW MepBoHaYaribHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMbIX AN npefocTaBneHns MyHuuunansHou ycnyrn, nmbo B
npegocTaBfieHNn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmxX Cnyyaes:

a) Wu3MeHeHWe TpebOBaHUMN HOPMATUBHbLIX MPABOBbLIX aKTOB, KacarLUXCS
npefocTaBfieHNs MyHUUMMNanbHOW YCyru, nocrie nepBoHayaribHOW Modayn 3asBreHus o
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

06) Hanuune owmnbOK B 3asBNEHUN O NPefoCTaBfIEHUM MyHULMNANbLHOW YCnyru u
AOKYMeHTax, NoAaHHbIX 3asiBUTENeM nocne nepBoHavanbHOro otkasa B NpueMe [OKYMEHTOB,
HeobXxoaMMbIX ANs NpefoCTaBfieHUs MyHuUMnanbHOW Yycnyru, nubo B npefocTaBfieHUn
MYHULMNANbHOM YCIYrU U He BKIIOYEHHbIX B NMPeACTaBEHHbIV paHee KOMMIEKT JOKYMEHTOB;

B) MCTeYeHMe Ccpoka [OEeNCTBUA [AOKYMEHTOB WM MU3MeHeHue uHdopMaumm nocre
nepBoOHavyanbHOro oOTkasa B MpuMeMe [OKYMEHTOB, HeobXxoauMbIX ANs npefocTaBreHus
MyHULMNANbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

I BbISIBNIEHME LOKYMEHTaNbHO NOATBEPXAEHHOrO hakTa (Mpn3HaKoB) OLWMBOYHOrO Mnn
NpoTMBOMNpPaBHOro aencreus (6esnencTenda) JOMKHOCTHOMO Nuua opraHa, NpefoCTaBnsoLWero
MYHULMNANbHYO  YCRyry, MyHUUMNanbHOro cnyxawero, pabotHuka MOLU, paboTHuka
opraHusaumu, npegycMoTpeHHon YacTbio 1.1 ctaten 16 PepepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHuMsaumu npefoCTaBreHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCYry,
npy nepBoHayanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HeobxoOouMbiX Ans npeaocTaBreHuns
MyHUUMNAnNeHOM ycnyru, nubo B nNpefocTaBleHun MyHULMNanbHOW YCNyrM, O 4eMm B
NMMCbMEHHOM BuAe 3a NOoANUCLI0 PyKOBOAUTENS OopraHa, NpeaoCcTaBnsaowero MyHUUMnanosHyo
ycnyry, pykoBogutensa MOL npu nepBoHayanbHOM OTka3ze B NpuemMe [JOKYMEHTOB,
HeobXxoaMMbIX ONs  NpedoCTaBNeHus  MyHuuunanbHOW  ycnyrn, nmbo  pykoBoauTend
opraHusaumun, npegycMoTpeHHom YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa ot 27.07.2010


consultantplus://offline/ref=62D7273D14A3A381ED432DAFE6FC054D76F5015E8E396112F6975F7FD779040280B22DC7F1C69F03V6C6E
consultantplus://offline/ref=62D7273D14A3A381ED432DAFE6FC054D76F5015E8E396112F6975F7FD779040280B22DC7F1C69F03V6C6E
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Ne 210-®3 «O6 opraHMsaumu npefoCTaBeHNs rocyaapCTBEHHbIX U MyHULMMANbHbIX YCNyry,
yBeAOMIISieTCA 3as8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHWS 3@ AOCTaBMeHHble HeyaobCcTBa.

TpeboBaTb NpeaocTaBneHna Ha OGymaKHOM HocuTene AOKYMEHTOB M WHopmauum,
3NEeKTPOHHbIE 06pa3bl KOTOPLIX paHee Obinv 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2 YacTu 1
ctatbM 16  depepanbHoro 3akoHa oT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NpeaocTaBfieHNsa rocyfapCTBEHHbIX M MyHMUMNANbHbIX YCryr», 3a MCKAYEHMEM Crydaes,
€CNN HaHeCeHWe OTMETOK Ha Takue LOOKYMEeHTbl NiMbo nxX usbatne ABnseTcss HeobXoauMbIM
ycrnoBmem npefocTaBfieHUs rocygapCTBEHHON UM MYHULUUNANbHOW YCIYrn, N UHbIX CIly4aes,
YCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMN.

2.10. NcyepnbiBaownin nepevyeHb OCHOBaHWA ANA OTKasa B nNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM YCyru.

OcHoBaHUs Ans oTkasa B nNpMeme JOKYMEHTOB OTCYTCTBYIOT. [1OCTynuBLLEE 3asiBrieHne
nognexuT obsizatensHOMY Npuemy.

2.11. VcyepnbiBaolWnin nepeyeHb OCHOBaHWA ANA OTka3a B NpegocTaBieHnun
MYHULMMNANbHOW YCNyru.

1) HenpegctaBneHne wWnNM npeactaBrneHne B HEMOSIHOM obbemMe [OKYMEHTOB,
yKasaHHbIX B NyHKTax 2.7.1 - 2.7.2 AQMUHUCTpPaATMBHOrO perrnameHTta, o6A3aHHOCTb MO
npeaoCTaBIEHNIO KOTOPbIX BO3MOXEHa Ha 3asaBUTENS;

2) npefcTaBneHne AOKYMEHTOB, coaepXXallnx He4OCTOBEPHbIE CBEAEHUS;

2.1) noctynneHne oTBeTa Ha MeEXBEAOMCTBEHHbIA 3anpoc, cBuaeTenbcrayloliero ob
OTCYTCTBMW OOKYMeHTa U (unn) nHdopmMaumm, HeobxoanmbiX Ansi NOCTAaHOBKM rpaaaH Ha
y4yeT, ecrnn COOTBETCTBYHOLMN AOKYMEHT He Obln npeacTaBneH 3asiButenem no cobcTtBeHHOM
MHUUMaTuBe.

3) HecobntogeHMe CpPOKOB M HOPMATMBOB 3aroTOBKM (MpvobpeTeHusl) ApeBECUHbI,
YCTaHOBMEHHbIX MYHKTOM 2.8 AAMWHUCTPATUBHOIO perfiaMmeHTa;

4) HapyweHne TpeboBaHMS, YCTaAHOBMEHHOro noanyHktom 2.8.1 nyHkta 2.8
AOMWUHUCTPATMBHOIO pernameHTa;

5) nocTtynneHue 3asBneHns 0 NOCTaHOBKE Ha YYET OT rpakgaHuHa, paHee BKITHOYEHHOro
B CMWUCOK rpaxaaH, UCNbITbIBaOLWMX NOTPEOHOCTL B ApeBecuHe Ansg COBCTBEHHbIX HYXA,.

2.11.1. WcyepnbiBaownn nepeyvyeHb OCHOBaHWW A1 OTKasa B MPUOCTaHOBIIEHUN
MYHULMNANbHOM YCIyru.

OcHoBaHuA Ons  NPUOCTaAHOBMEHUA NPedoCTaBNEHUA  MyHUUMNANbHOW  yCryru
OTCYTCTBYIOT.

2.12. llepeyeHb ycnyr, KOTopble SABMSKTCA HeobXxoauMbiMM U 0BsA3aTeNbHbIMKM ANs
npegocTaBfeHnsa MyHULMNanbHOW yCnyru

Heobxoaumble n obasatenbHble ycnyrin Ans NnpegocTaBeHns MyHULMNanbHON yCnyru
onpefensiTcs OpraHoOM MEeCTHOro CaMoynpaBfieHUs CaMOCTOATENIbHO Ha OCHOBaHUU
COOTBETCTBYHOLLMX HOPMATUBHbIX NPAaBOBbIX aKTOB MyHULUMNANbEHOro o6pa3oBaHus.

2.13. MNopsagok, pasMmep U OCHOBaHUS B3MMaHUS rocy4apCTBEHHOW MOLUSIMHbBI U UHOWN
nnaTbl, yCTAaHOBNEHHOW 3a NpefoCTaBneHne MyHUuunansHOM yCnyriu.

lMpepocTaBneHne MyHuLMNanbHOM ycnyru ocylecTenseTcsa 6ecnnaTHo.

2.14. MakcumarnbHbIh CPOK OXUAAHMSA B o4yepean npu rnogaye 3asaBfneHna o
npegocTaBfeHnn MyHUUMNAnNbHOM YCIyrM U Mpu MNonyvYeHun pesynbTaTa npegocTaBieHns
MYHULMNANbHOW YCIyru.

Cpok oxugaHuss B o4yepean npu  nojade 3asiBeHMs O NpeaocTaBrneHun
MYHULMNANbHOM YCNyrn M Npu NofyYeHuuM pesynbTata NpefocTaBfieHus MyHULUMNanbHOW
YCNyrn He O0SMKeH npeBblwaTtb 15 MUHYT.

2.15. Cpok pernuctpaumm 3assfeHnsa o NnpeaoCcTaBneHm MyHUUUnanbHOM yCryru.

3asiBneHne, noctynuelee B aaMuHUCTpauuio COBXO3HOrO CenbCoBETa, MOAMNEXUT
oba3aTenbHOM perncTpaumm B TedeHne OAHOro AHA C MOMEHTa NOCTYNEHUS.

Mpu obpaweHun 3aasuTens (NpeacTaBuTens) 3a NpeaocTaBneHnEM MyHUUMNanbHON
ycnyrn yepe3 ML nnbo yepes EguHbIn nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr


http://www.consultant.ru/document/cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359
http://www.consultant.ru/document/cons_doc_LAW_355880/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/#dst359

12

(cbyHKUMI) yKa3aHHOe 3asiBNeHne perucTpupyetTca B TeyeHMe [OHA C MOMEHTa ero
NOCTYNMEHMSA B OpraH MECTHOIO CaMOyrnpaBfeHus.

2.16. TpeboBaHMsi K MOMELLEHMAM, B KOTOPbIX MNPEeaoCTaBnseTcs MyHuuuMnanbHas
ycrnyra, K MeCTaM OXuaHusi, MecTam [Afis 3anoSfiHeHUs 3asdBNeHurM O npeaocTaBrieHun
MYHULMNANbHOM yCcnyrn, MHAOPMALMOHHBbIM CTeHaam C obpasuamm KX 3anofiHEHUs W
nepevyHeM AOKYMEHTOB, HEOOXOaUMbIX ANs1 NPeAoCTaBNEHNS MyHULMNANbHOW YCAYTN.

2.16.1. TllomellieHne, B KOTOPOM OCYLLUECTBMSIETCA nNpuemMm 3asBuTtenen, OOSMKHO
obecneunsartsb:

1) KOMPOPTHOE pacnosnoXeHue 3asBUTENS W AOSMKHOCTHOMO nuua agMUHUCTpauuu
CoBX03HOro cesnbcoBeTa;

2) BO3MOXHOCTb 1 YyA06CTBO 0O(hopMIeHNa 3asiBuTeNnemM NMCbMEHHOro 3asiBleHNs;

3) poctyn K HOpMaTMBHLIM MPaBOBbLIM akTam, Perynvpylowmm npeaocTaBneHne
MYHULMNANbHOW YCIyIu;

4) HanuMyne WHAOPMAUMOHHBLIX CTEHOOB C obpasuamu 3anofiHeHUs 3asiBNEeHUA U
nepeYyHeM AOKYMEHTOB, HEODXOANMbIX N5 NPeLOCTaBAEHNS MyHULMNANbHOW YCAYTN.

2.16.2. TpeboBaHua Kk obecrneyeHno YCroBUN OOCTYMHOCTU MyHULMNANbHOW YCryru
AN nny, ¢ orpaHNYeHHON BO3MOXHOCTbBIO:

OpraHom MecTHOro camoynpasneHus obecrneynBaeTcsa co3gaHve MHBanugam ycrnoBum
AOCTYMNHOCTM MyHUUMNanbHOM Yycnyrm u obbekTa, B KOTOPOM OHa MpefocTaBnsdeTcs B
cooTBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-03 «O counanbHon 3awmTe
nHBanuaoB B Poccuinckon ®egepaunny, B TOM Yncne:

BO3MOXHOCTb OecnpenaTCTBEHHOro Bxoda B OOBEKT M BbIXxoga U3 Hero, CoaencTeme
WHBanuay npu Bxode B 00ObEKT U BbiXxoAe M3 Hero, MHPOPMUPOBaHUE MHBANUAA O LOCTYMHbIX
MapLupyTax obLLEeCTBEHHOro TPaHCNopTa;

BO3MOXXHOCTb MOCaZKM B TPAHCMOPTHOE CPeACTBO M BbICAZAKM U3 HEro nepen BXo4OM B
00BbeKT, B TOM YnCre C UCMONb30BaHMEM Kpecra-KomnsiCKn, Npyu HEOBXO0AUMOCTU — C MOMOLLIbIO
paboTHMKOB OOBHEKTA;

BO3MOXHOCTb CaMOCTOATESNIbHOMO MNEepeaBMXKEHUS MO TeppuTopuM OObekTa B Lensix
Aoctyna K MeCTy npefoCTaBfeHMst MYHUUMNANbHOW YCRyrn, B TOM 4YUCME C MOMOLLbIO
pabOTHMKOB 00 bEKTA;

COMPOBOXAEHNE WHBANMAOB, WUMEKOLINX CTOMKME HapyleHus GYHKUMU 3peHns W
CaMOCTOATENLHOIO NepenBMXeHNs, No TeppUTopun 0O6bEKTA;

OoKasaHue MHBanugam nomoLuy, HeoBXxoauMOoW ANst NMOfyyYeHus B OCTYNHOW ONst HUX
dopMe MHopMauumn o0 nNpaBunax NPeaoCcTaBeHnss MyHMUMNANbLHOW yCnyru, B TOM Yucne o6
0POpPMIIEHMM HEOBXOAUMBbIX M €ee MOfyYeHUs OOKYMEHTOB, O COBEPLUEHUN ApYrux
HeobXoOuMMbIX OEUCTBUKM, a TakkKe MHOW NOMOLWM B npeogoneHmm 6apbepoB, MeLLaroLmx
NOSTy4YEHUIO UHBaNMAAMM MyHUUMNANBHOW YCNYrM HapaBHe C APYrMMn Nuuamu;

Hagnexawiee pasMeLleHne HocuTenen nHpopmaumm, Heobxogmmon gnsa obecneyeHus
BecnpenaTCTBEHHOro AOCTyna MHBaANMAoOB K 0ObekTaM U ycryram C y4eTOM OrpaHU4yeHun nx
XN3HEeOeATEeNbHOCTU;

obecnedyeHne ponycka Ha OOBLEKT cOBaKM-NPOBOAHMKA NPU HannuMm [LOKYMEHTa,
noaTBepXOawLWero ee cneuvanbHoe obOy4veHune, BblgaHHOroO no ¢opme M B nopsgke,
yTBEPXOEHHOM npukasoM MuHUCTepcTBa Tpyda M coumanbHOW 3awwmTbl  Poccumrckomn
depgepaumm  or  22.06.2015 Ne 368H «O6 yTBepxaeHUM OpPMbl  OOKYMEHTA,
noaTBepXaarLero cneynanbHoe obyyeHne cobakn-npoBoAHNKA, U NopsgKa ero Bbligauny;

obecnevyeHne Ha CTOSHKE (OCTAHOBKE) TPAHCMOPTHLIX CPEACTB OKOMO 34aHus, B
KOTOPOM MpenocTtaBnsaeTcss MyHuumMnanbHasa ycnyra, He mMeHee 10 NpoOUEHTOB MECT (HO He
MeHee OAHOro mecta) gns 6ecnnaTHOW NApPKOBKM TPAHCMOPTHBLIX CPeAcCTB, YNpaBrsieMbiX
uHBanugamm 1,2 rpynn, a Takke uWHBanugamu 3 rpynnbl B NOpsSaKe, YCTaHOBEHHOM
MpaButensctBoMm Poccurckon degepaumn, n TPaHCMOPTHbIX CPeACTB, NEepPeBO3ALLUNX TaKUX
WHBanNMAoB u (MnNun) geTen-nHBanMaoB.



13

2.16.3. Cneumanuctom opraHa MeCTHOro camMOynpaBfieHUsi OCYyLeCTBMseTcs
MHOPMUPOBaHNE 3asiBUTENEN O MOCTYMMNEHNN 3a8BIIEHUS, ero BXOOAWMNX PErmcTpaunoHHbIX
peKkBuanTax, HanMeHOoBaHNN CTPYKTYpHOro nogpasgeneHus opraHa MECTHOro
camoynpaBfeHusi, OTBETCTBEHHOIO 3a ero UCMoSTHEHWe, 1 T.1.

2.16.4. MecTta nHopmMmpoBaHus, NpegHa3HavYeHHble ANa 03HAaKOMMAEHNS 3asBuTenien ¢
WHGOPMAUNOHHBIMX  MaTepuanamu, obopyayTcsa cTeHaamu, CTynbsMW U cToflaMm  ans
BO3MOXXHOCTM O(POPMIEHNS OOKYMEHTOB.

2.16.5. Ha wuHdopmMaunoHHbIX cTeHaax agMuHucTpauum COBXO3HOro ceribcoBeTa
pasmMellaeTcsa cnegyowas HopmMauus:

1) u3BneYeHnss M3 3akoHodaTesNbHbIX W MHbIX HOPMATMBHbLIX MNPaBOBbIX aKTOB,
cogepxalwimx HOpMbl, perynupylowmne OesTenbHOCTb MO NpeaoCTaBNeHuio MyHULMNansHOM
ycnyru;

2) rpaduk  (pexum) paboTbl  agmuHucTpaumm  COBXO3HOrO  CefibCOBETa,
npefoCTaBAWEro MyHUUMNANbHYKO YCRyry, OpraHoB roCyfapCTBEHHOW BMacTW, WHbIX
OpraHoOB MECTHOro caMoOynpaBfieHUsi U OpraHusauuin, ydacTBYHOLWMX B NpegocTaBneHuun
MYHULMNANbHOW YCIyIu;

3) AAMUHUCTPATUBHBIN perfiaMeHT NpegoCcTaBneHns MyHULUMNAansHOM YCNyru;

4) MecTo HaxoxaeHust agMuHuctTpauun COBXO3HOro cernbcoBeTa, NpeaoCTaBnsLWero
MYHULMMAnNbHYK YCnyry, OPraHoB rOCyAapCTBEHHOM BMacTuW, WHbIX OpraHoB MECTHOro
camoynpasfeHus 1 opraHnsauunin, y4acTBYOLWMNX B NPeaoCTaBleHnn MyHULMNAnsHOM yCnyru;

5) TenedoH Ansa cnpaBok;

6) agpec ANeKTPOHHOW noyTbl  agMuHucTpauum  COBXO3HOrO  CefbCOBETA,
NpegocTaBnAoLWEro MyHUUUNANbHYO YCryry, OpraHoB rocyAapCTBEHHOMW BMacTu, WHbIX
OpraHoB MECTHOr0 CaMOynpaBfieHUss W OpraHuM3auunn, y4acTBYIOLWMX B NpeaocTaBreHum
MYHULMNANbHOW YCIyru;

7) agpec odumumanbHOro MHTEpHeT-canTa agMuHucTpauum COBXO3HOrO CenbCoBeETa,
NpegocTaBnAoLWEro MyHUUUNANbHYO YCryry, OpraHoB rocyAapCTBEHHOMW BMacTu, WHbIX
OpraHoB MECTHOr0 CaMOynpaBfieHUs W OpraHM3aunn, y4acTBYKOLWMX B NpefocTaBreHum
MYHULMNANbHOW YCIyru;

8) nopsgoK NonyyYeHnsa KOHCYNbTauuig;

9) nopsgok obxanoBaHus pelleHun, aencteui (6e3nencTBus) LOOSMKHOCTHBIX NnL,
agMuHucTpauumn CoBXO3HOro cenbcoBeTa, NPeoCTaBnALWero MyHULMNanbHy yCnyry.

2.16.6. NMomelieHe Ansa okasaHuUs MyHULMNAnNbHOW YyCNyrM AOSMKHO ObiTb OCHAaLEeHOo
CTyNbsMK, ctonamu. KonnyectBo MeCT OXuAaHus onpefensercs ucxogs uM3 akTuyeckon
Harpyskm n BO3MOXHOCTW A58 pa3MeLLeHNs B 34aHuu.

2.16.7. KabuHeT npuema 3asaBuTenen LormkeH ObiTb 06opyaoBaH MH(OPMaUMOHHOM
Tabnuukon (BbIBECKOW) C YyKkasaHMEM Homepa KabuHeTa, amunumn, MMEHu, oTdecTBa U
AOJPKHOCTM cneumanncTa, BeayLlero npMeMm, a Takke rpaduka paborthbl.

2.17. lNokasatenu JOCTYMHOCTU N KadecTBa MyHULMNANBHOW YCIyri.

2.17 1. lNokasaTtenaMn kayecTtBa npenocTaBeHnss MyHULMNanNbHOM YCnyrn sBrsitoTCS:
NPaBOMEPHOCTb MPUHUMAEMbIX PELLUEHU B pesyrnbTaTe OKasaHWs MYHULUUNANbHOW YCRyru,
CBOEBPEMEHHOCTb OKa3aHUs MyHULMNAanbHON YCyru.

LleneBble 3Ha4YeHWst nokasatens AOCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW YCIyru:

MokasaTtenu KadecTBa n AOCTYMHOCTH LleneBoe 3Ha4deHune
MYHULMNANbHOW YCIyru nokasaTens

1. CBOEBPEMEHHOCTb

1.1. % (gonsa) cnyyaeB NpegocTaBrieHUs ycnyru B 90-95%
YCTAHOBINEHHbI CPOK C MOMEHTA CAayun JOKYMEHTa
2. KayectBoO
21. % (ponsa) 3asButenen, yaoBNETBOPEHHbIX 90-95%

KayeCcTBOM MpoLiecca NpeaocTaBneHns ycnyrm
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2.2. % (ponfa) cny4yaeB npaBuUibHO OPOPMIEHHbIX 95-97%
AOKYMEHTOB JOJDKHOCTHbLIM JTULIOM (perucrpaums)
3. JocTynHoCTb

3.1. % (pons) 3asButenen, YOOBNETBOPEHHbIX 95-97%
KayeCTBOM U MHoOpMaumen o nopsake npeaoctaBrieHns
ycnyru

3.2. % (ponsa) cnyyaeB MpaBUIIbHO 3aMOJSTHEHHbIX 70-80 %
3asBuTENEM JOKYMEHTOB U CAaHHbIX C MepPBOro pasa

3.3. % (monsa) 3asBuTenen, cuuTalOWmMx, YTO 75-80%

npencraBJjieHHaA Mchopmau,vm 06 ycnyre B CeTu
MHTepHeT OOCTYIMNHa U NOHATHa

4. Npouecc obxanoBaHUs

4.1. % (pons) obocHOBaHHLIX xarnob K obiemy 0,2%-0,1%
KonmyecTBy 0BCnyXeHHbIX 3asBuTenen no JaHHOMy Buay
ycnyr

4.2. % (nong) 0DOCHOBaHHbLIX  xanob, 95-97%

PaCCMOTPEHHbIX B YCTAHOBIEHHbIA CPOK
5. BexnueocTtb
51. % (ponsa) 3asButenen, yOoOBNETBOPEHHbIX 90-95%
BEXMMBOCTbIO AOMKHOCTHbIX NN

2.18. NHble TpeboBaHUSA, B TOM YuChe yuYnTbiBalOLWmME 0COBEHHOCTU NpenocTaBneHuns
MyHUumMnansHom ycnyrm yepe3 MOLL n ocobeHHoCT NpeaocTaBneHnsa MyHULMNanbHOW yCnyrm
B 9N1EKTPOHHOM hopMeE.

2.18.1. AgmuHuctpauma CoBXO3HOro cenbcoBeTa obecneymBaeTr BO3MOXHOCTb
nonyyeHnsa 3sassButeneMm uHdopMaumm O MnpefoCcTaBnsgeMon MyHUUMNanbHOW Yycnyre Ha
ohuumnanbHOM UHTEPHET-canTe AgMUHUCTpauuM Anenckoro panvioHa ANTamckoro Kpas,
WHTepHeT-cante M®Ll, Ha EguHOM nopTane rocyaapCTBEHHbIX U MyHUUMNAnbHbIX YCnyr
(cpyHKLMR).

2.18.2. ApgmuHuctpaumsa CoBXO3HOro cenbcoBeTa obecnevymBaeT BO3MOXHOCTb
NONyYeHNa N KONUPOBAHUS 3asiBUTENAMU Ha opuLnansHOM MHTEPHET-canTe AOMUHUCTpaLUK
Anenckoro panoHa AnTanckoro Kkpasi, Ha EguHOM nopTane rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr (PYHKUMA) hOpM 3adBrEHUA U UHBbIX JOKYMEHTOB, HEOOXOaUMbIX ANS
nonyyYyeHUs MyHULMNANbLHOM YCIyrn B 35IEKTPOHHOM B (hopMme.

2.18.3. lNpu npegocTtaBneHnn ycnyrn B 3reKTPOHHOM hopme nocpencrtsoMm EAMHOro
nopTtana rocyaapCTBEHHbIX U MyHULUMUNANbHbIX YCryr (byHKUMI) 3aaBUTeNto obecneynBaeTcs:

1) NonyyeHne wuHGOpMaLMM O nopsgke W cpokax npeaocTaBrieHus YCnyrm B
COOTBETCTBUM C NMYHKTOM 2.3.1 AOMUHUCTPATUBHOIO pernameHTa.

2) ®opmmnpoBaHue 3anpoca NOCpeacTBOM 3anofIHEHUST SNEKTPOHHON PopMbl 3anpoca
Ha EgnMHoM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr (pyHKUni):

dopmMmmpoBaHue 3anpoca 3asBUTENEM OCYLLECTBNAETCA MNOCPeaCcTBOM 3anofIHEHUS
3NEeKTPOHHOW (bopMbl 3anpoca Ha EguMHOM nopTtane rocyfapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (pyHkumin) 6e3 HeobxoaAnMOCTN LOMOMHUTENBHOM Nodauyn 3anpoca B Kakon-rnbo nHom
dopwme.

Ha EguvHom nopTtane rocydapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr (GyHKUMin)
pasmeLlaoTca obpasybl 3anoNHEHNS 3asBeHus.

dopmaTHO-nornyeckass npoeepka COPMUPOBAHHOIO 3anpoca OCyLeCTBNsAeTcs
aBTOMaTU4eCKN Mnocne 3anorfiHEHUSA 3asiBUTENeM KaXKOoro u3 rnoried 3rneKTpoHHOW opMbl
3anpoca. lNpn BbIIBNIEHNUN HEKOPPEKTHO 3arofIHEHHOro NOMs 3ANEKTPOHHOM POopMbI 3anpoca
3a8BUTENb YBEAOMIISETCS O XapakTepe BbISBMIEHHOW OWMWOKM M NOpsiake ee yCTpaHeHus
nocpeacTBoM MHGPOPMALMOHHOIO COOOLEHNA HEMNOCPeACTBEHHO B 3fIEKTPOHHOW dhopme
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3anpoca.

Mpn bopmmpoBaHuK 3anpoca 3aaBuTento obecneynBaeTcs:

BO3MOXHOCTb KOMUPOBAHUS W COXpaHEeHWs 3anpoca, YkasaHHoOro B nyHkte 2.7.1
AOMUHUCTPATUBHOIO perfnamMeHTa;

BO3MOXHOCTb 3anofIHEHUSI HECKONbKUMU 3asiBUTENSMW OOHOW 3NEKTPOHHOW (opMbl
3anpoca npu obpalleHun 3a MyHuMUMnanbHOW YCIyron, npegnosiaralvwmmMm HanpasreHve
COBMECTHOIO 3anpoca HEeCKONbKUMWN 3aaBUTENAMU (ONUCLIBAETCHA B Criydyae HeobxoaumMocTu
AOMNOJSTHUTENBLHO);

BO3MOXHOCTb nevaTtn Ha ByMaKHOM HOCUTese KONUKU 3NEeKTPOHHOM dOpPMbI 3anpoca;

COXpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYI (bopMy 3anpoca 3HavyeHun B fobon
MOMEHT MO >XenaHu nosib3oBaTensi, B TOM 4Yucne npu BO3HUKHOBEHUM oOWMOOK BBOAA WU
BO3BpaTe 415 NOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYIO hopMy 3anpoca;

3anofHeHne nornen 3nekKTPoHHOM popMbl 3anpoca A0 Havana BBOAa CBedeHun
3asiBUTENEM C UCMOMb30BaHMEM CBEAEHUN, pa3MeLleHHbIX B oeaeparibHON rocyaapCTBEHHOM
WHGOpPMaUUOHHOM cucteme «EauHas cuctema uaeHTUUKaAUMKM U ayTeHTUUKaumm B
WHpacCTpyKType, obecneymBarowen WMHGPOPMaLMOHHO-TEXHOMNOMMYECKOe B3auMoaencTeme
WHOPMALUMNOHHBIX CUCTEM, MWCMNOMNb3yeMbIX ANA MNpefoCTaBfeHnUs FOCyAapCTBEHHbIX U
MYHULMNAnbHbIX YCIyr B 3N1EKTPOHHOM dhopMe» (Janee — eguHasi cuctemMa ngeHtudumkaumm un
ayTeHTUdukauum), n ceegeHnin, onybrnmkoBaHHbIX Ha EgMHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (YHKUWA), B 4acTW, Kacalowencs cBedeHWUN, OTCYTCTBYHOLMX B
eNHON cucTteMe naeHTuduKaumm n ayteHTugukaumm;

BO3MOXHOCTb BEPHYTbCA Ha nobon n3 3TanoB 3anofIHEHUS ANEKTPOHHOM (OOPMBbI
3anpoca 6e3 notepu paHee BBeAEHHON UHopMaLnu;

BO3MOXHOCTb AocTyna 3asiButenss Ha EguHOM nopTtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yCnyr (pyHKUMA) K paHee NodaHHbIM MM 3anpocaM B TeYeHMEe He MeHee
OAHOro rofda, a TakKe 4YacTMYHO CHOPMUPOBAHHBLIX 3aMpoOCOB - B TeyeHWe He MeHee 3
MecsLEeB.

CdopmMupoBaHHbLI XU NOAMUCAHHBIN  3anpoC HanpaBnsieTcss B OpPraH MECTHOro
camoynpasneHus nocpencTtsomM EgnMHoro noptana rocyfapCTBEHHbIX U MyHULMNAMNbHbIX YCyr
(cpyHKLMA).

3) MNpuem n pernctpaumnsa opraHom (opraHmMsaumen) sanpoca.

OpraH mMecTHOro camoynpaBneHuss obecrneunBaeT nNnpuemMm un pernctpaumo 3anpoca 6e3
HeobXo4MMOCTM NOBTOPHOIO NpeAcTaBneHns 3asiBUTenemM 3anpoca Ha bymakHOM HocuTene.

Cpok pernctpauumn 3anpoca B Te4EHUM OAHOIO paboyero AHS CO OHS €ro NOCTYNMEHUS.

lMpepoctaBneHne MyHUUMNANbHOMW YCAYyrM HadMHaeTcs C  MOMeHTa npuema u
permctpauum opraHom (opraHusaumen) 9neKTPOHHbIX [OOKYMEHTOB, HeobxoauMmbiX Ans
npenoCcTaBfEHNss MyHULUNANbHON YCIyTN.

Mpn nonyyeHnn 3anpoca B 3NEKTPOHHOW OpMe B aBTOMATUYECKOM pexumme
ocyLecTenaeTca opmaTHO-NOMMYeCKNn KOHTPOSb 3anpoca.

lMocne perucTpaumMm 3anpoc HanpaensieTcd B CTPYKTypHOe nogpasgenieHue,
OTBETCTBEHHOE 3a NpeaoCcTaBfieHNne MyHULMNANbHON YCIyri.

YNONMHOMOYEHHbBIN CreunanncT, OTBETCTBEHHbIN 3a NpefoCcTaBfeHne MyHULMNanbHOW
ycnyru, B A€Hb MNONyyYeHust 3asBreHns opMUpPYeT M HanpasnseT 3assBUTEN0 3NEKTPOHHOE
yBEOOMIEHME C YKa3aHMEM MNEPEeYHs OOKYMEHTOB, HEOOXOOUMbIX Ofs OKasaHus YyCnyrm B
COOTBETCTBUMM C MNyHKTOM 2.7.1.2 AOMWHUCTPATMBHOIO pernameHTa, W gatbl WX
npencTaBneHnsi B OpraH MeECTHOIro camoynpaBfeHust.

Cpok npeacTtaBneHns 3asBuTenem HeobxoammbIX OKYMEHTOB HE AOSMKEH NPEBbILATL
3-x pabouymMx AOHEM CcO [OHA HanpasfeHWss YMNONTHOMOYEHHbIM CheuMannucToMm OaHHOro
yBeOMSIEHMS.

B cnyyae HenpeacTaBneHnsa B TeYEHUE YKa3aHHOrO cpoka HeobXo4MMbIX OOKYMEHTOB
3aaBuTENb yBegomnseTca o6 oTkase B NpedoCTaBfiEHMM MYHULMNANbHOW YCIYrn B TeYEeHue
pabo4yero AHS C ykazaHMeM MPUYKUH OTKasa 1 nopsaaka o6xanoBaHWsi BbIHECEHHOIO peLUEHUS.



16

[Mocne npuHATMA 3anpoca 3asABUTENs LOMMKHOCTHBIM JMLOM, YMNOMIHOMOYEHHbIM Ha
npeaocTaBrieHne MyHULMNanbHOW yCryru, ctaTyc 3anpoca 3assutens B JInuHom kabuHeTe Ha
EovHom nopTtane rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (QyHKuMiA) obHoBNSeTca Lo
cTaTtyca «NpUHATO».

4) Mony4yeHne cBegeHMn 0 xoae BbINOMHEHUS 3anpoca.

3asBuTenb MmMeeT BO3MOXHOCTb MOMNyYeHUss MHGOPMaLMM O XoAe NpeaoCcTaBneHuUs
MYHULMNANbHOW YCIyIw.

MHdopmaums o xoge npefocTaBneHus MyHUUMNAnbHOWM YCRyrn HanpaensieTcs
3a8BUTESIO OPraHOM MECTHOro camoyrnpaBfieHnsi B CPOK, He NpeBblllatoLLmnii oaHOro paboyero
OHS MOCne 3aBeplleHUs BbIMONIHEHUS COOTBETCTBYIOLLEro AEWUCTBUS C MCMOMb30BaHUEM
cpeacte EguHoro noptana rocygapcTBEHHbIX W MyHUUMNANbHbIX yenyr (dyHkumin). [pu
HanNMuuMn COOTBETCTBYKOLMNX HacTpoek B JInyHom kabuHeTe 3asButens Ha EgmHom nopTtane
rocyAapCTBEHHbIX M MyHWUMNANbHbIX Yycnyr uHGOpMauma O Xode npeaocTaBneHns
MYHULMNANbHON YCNyrn HanpaBnsieTCa B yKa3aHHble CPOKU TaKKe W Ha 3MNEKTPOHHYK MOoYTy
3asaBuTENS.

Mpn npepocTaBneHNN MyHUUMNANbLHOW YCNYrM B 3NEKTPOHHOW opMe 3asiBUTENO
HanpaBnseTcs:

a) yBeJOMNeHne O NpuemMe n pernctpauum 3anpoca copepxaliee cBefeHuss 0 gakre
npvemMa 3anpoca 1 Havane npoueaypbl NpefoCTaBNeHNs YCrnyru, a Takke cBegeHns o gate u
BPEMEHMN OKOHYaHMS NpefoCTaBNeHNs YCyru;

6) yBegomneHue, cogepxallee MHgopmMauunio 0 nepedyHe OOKYMEHTOB, HEOOXOAMMbIX
ANS NpeacTaBreHns 3asiBUTeneM, C ykasaHuem faTbl UX NpeacTaBrieHus B OpraH MeCTHOro
camoynpasneHns;

B) yBeOMSIEeHE O pe3yrbTaTax pacCMOTPEHUSA 3anpoca U JOKYMEHTOB, HEOOXOANMbIX
ANA NpefocTaBrieHns yenyru, cogepxallee ceBefeHus o NPUHATUN NONOXUTENBHOIO peLLeHns
O NpefoCTaBfieHMM YCIyrM U BO3MOXHOCTW MOMNyYUTb pesynbTaT NpefocTaBrieHUs YyCnyru
nM60O MOTUBMPOBAHHbLIN OTKa3 B NpeAoCTaBNeHUn YCryri.

5) HocynebHoe (BHecynebHoe) obxanoBaHue pelleHun u aencteui (0e3gencreums)
opraHa (opraHusaumm), SOSMKHOCTHOrO Nuua opraHa (opraHusaumm) nnbo rocyaapCTBEHHOIO
NN MyHULMUNANbHOrO ChnyaLyero.

B uenax npepocTtaBneHus ycryr opraH MeCTHOro camoynpasrieHusi obecneuvsaeT
BO3MOXHOCTb ANS 3adABUTENsS HanpaBuTb Xanoby Ha pelleHud, enctema unv 6esgencreune
OOIMKHOCTHOMO  Nuua  opraHa  MeCTHOro  camoynpasfeHusd,  NpefocTaBrisoLero
MYHULMNANbHY ycryry, B TOM 4yucne nocpeactsom EamHoro noptana rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (dyHkumi). [lopsgok  obxanoBaHus onpegeneH pasgenom  V
AOMUHUCTPATMBHOIO perfameHTa.

2.18.4. OOpalleHne 3a MnofyyYeHneM MyHULUNANbHOW YCNyrM W npepocTaBneHne
MYHULMNANbHOM  YCNyrM  MOTYyT  OCYLLECTBIATLCA C  UCMOMb30BaHWEM  3NEKTPOHHbIX
AOKYMEHTOB, MOAMUCaHHbLIX 3NEeKTPOHHOW MOAMUCBbID B COOTBETCTBMM C TpeboBaHMAMM
depnepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6 anekTpoHHOM nognucm» n TpeboBaHNAMM
depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3. lMpu obpailieHnn 3a nonyyYeHnem
MYHULMNANbHOM YCryrn ONYCKaeTCa NCNONb30BaHWE NPOCTON ANEKTPOHHOM NOoANUCH 1 (Unn)
YCUNEHHOW KBannuUUMpoBaHHOW 3NEKTPOHHOWN NOAMUCH.

OnpepneneHve criyyaes, NMpu KOTOPbIX AOMYCKaAeTCs MCMNOfib30BaHNWE COOTBETCTBEHHO
NPOCTON 3NIEKTPOHHOW NOAMUCK UMN YCUITEHHOW KBanMUUMpPOBaHHOM 3IEKTPOHHOW NOAMNUCH,
ocyulecTBnaetTca Ha ocHoBe [lpaBun onpegeneHnss BUOOB 3NEKTPOHHOM  NoAanucw,
MCnosnb3oBaHMe KOTOPbIX AoMyckaeTcs nNpu obpaleHun 3a nonyvYeHueM rocyaapCTBEHHbIX U
MYHUUMMAnNbHbIX YCRyr, YTBEepXAeHHbIX nocTtaHoBneHvem [lpaButenbctBa Poccuinckon
®epepaumm ot 25.06.2012 Ne 634. [lpaBuna  u1CNONb30BaHUA  YCUITEHHOW
KBanuumumpoBaHHON nognucu npu obpalleHun 3a MonyvYeHMeM MyHULMNanbHOW yCryru
yCTaHOBMEHbI nocTtaHoBneHnem [lpasutenbctBa Poccuinckon ®epepaumm ot 25.08.2012 Ne
852 «O6 ytBepxaeHun [lpaBun  UCNONb30BaAHMSA  YCUMEHHOW  KBanMULMPOBAHHOM
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SHGKTpOHHOVI noanncun npu o6pau.|,eH|/||/| 3a rnorty4yeHnem rocyaapCrtBe€HHbIX N MyHULUNAIbHbIX
ycnyr n o0 BHeCeHUn N3aMeHeHund B I'Ipanma pa3p860TKVI n yTBepxgeHnda aaMMHUCTPaTUBHbIX
pernamMmeHToB npeaoctaBlieHNA rocyaapCTBEHHbIX YCITyIr».

lll. CocTaB, nocnenoBaTeNbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINOJTHEHUA, B TOM YMCIie OCOBEHHOCTH
BbINOJSIHEHUA aAMUHUCTPATUBHbIX NpoLueayp B 3NeKTPOHHOMU ¢hopme

Bnok-cxema npegocTaBneHns MyHUUMNANbHOM YCNyru npuBeaeHa B NPUOXeHun 4 K
HacTosilemMy AOMUHUCTPATUBHOMY pErfiameHTy.

3.1. OnucaHue nocnefoBaTenbHOCTU OEWUCTBUIA MPU NPeaoCTaBeHNN MyHULMNAIbHON
yCnyru.

lMpepocTtaBneHne  MyHuMUMNANbLHOW  yCryrm  BKNYaeT B ceba  cnegywowiune
agMUHUCTPaTUBHbIE NPOLeaypbI:

1) Npnem 3asBneHnst 1 AOKYMEHTOB, UX PErMcTpaums;

2) pacCMOTpeEHME W NpoBepKka 3asdBNEeHUs U [OKYMEHTOB, MOAroToBKa pesyrbTaTa
npegoCTaBfieHNss MyHULMNANbHOW YCIyru;

3) NpuHATHE peleHus O npefocTaBneHMn wunu o6 oTKase B NpeaocTaBreHnun
MYHULMNANbHOW ycnyri, WHMOpMUMpOBaHME W Bblgada peaynbtata npeaocTaBieHuns
MYHULMNANbHOM YCIyIn.

3.2. MNpuem 3aaBNeHNs1 U AOKYMEHTOB, UX permcTpaumsi.

3.2.1. KOpuaunueckne dakThl, asnsaowmnecs OCHOBaHUEM ansd Hayana
afMVHUCTPaTUBHOM Npoueaypbl.

OcHoBaHveM Anga Hayana npefocTaBneHns MyHULMNansHOM YCNyru SBnseTcs Nu4Hoe
obpaleHue 3aasutens (NpeactaBUTENs 3asiBUTENHA) B OpraH MECTHOro camoynpasieHusi C
3asBneHneM n JoKyMeHTaMu, HeoBXOAMMbIMU A58 NONYYEHNA MyHUUUNANsLHOW ycryru, nmbo
HanpasneHve 3asaBrneHnss 1 HeoBXOANMbIX AOKYMEHTOB B OpraH MeCTHOro camoynpasneHusi ¢
NCMOMb30BaHNEM MOYTOBOW CBA3W, 4epe3 MOLL wnu B 3nekTtpoHHon dopme cC
ncnonb3oBaHveM EQnHOro noprana rocyfapCTBEHHbIX U MyHULMNANbHbIX YCryr (yHKUWA) B
WHPOPMaLMOHHO-TENTIEKOMMYHUKALUVMOHHOW ceTn «AHTepHEeT».

B cnyyae obpalleHus 3aaBuTens 3a npefocTaBneHneM MyHUUMNanbHOM ycryrm Yyepes
Mo®Ll, 3assuTenb BnpaBe BblbpaTb YAOOHLIE AN HEro gaty M BpemMs npuema Ha
oduumansHom cante MOL| nnbo yepes LeHTp TenedoHHoro obcnyxmaHus MOL.

3.2.2. CBegeHusas O OOMKHOCTHOM IuuLe, OTBETCTBEHHOM 3a  BbIMOSIHEHME
aAMVHUCTPATUBHOIO AENCTBUS, BXOASLEro B COCTaB aAMUHUCTPATUBHOM npoueaypbl.

Mpuem 3asBnNeHns M OOKYMEHTOB, WX perMctTpaums ocyLlecTBASeTCa crneumanmcTom
opraHa MeCTHOro camoynpaBfeHusl, OTBETCTBEHHbIM 32 MPUEM W PerucTpauuio 3asBreHus,
(oanee — «cneumanucTy).

3.2.3. CopgepxaHve agMUHUCTPATMBHOIMO [OEWCTBUS, BXOOAWEro B  COCTaB
agMVHUCTPATUBHOM npoueaypbl, NPOAOIPKUTENBHOCTL U (MNN) MaKCUMarbHbI CPOK €ero
BbIMOSTHEHUS.

3.2.3.1. MNpun nnyHom obpalueHnn 3asBuTtens (npeactaBuTens 3aaButens) nubo npwm
HanpaBfeHun 3asiBNEeHUs MOYTOM CneunanucT, OTBETCTBEHHbLIM 3a MpPUMEM W perncTpaunto
3a8BNeHNa O MpeaocTaBfleHn MYHULMNANbHOW YCAyrM W OOKYMEHTOB, MNpu npueme
3a8BNeHns:

1) yctaHaBnuMBaeT npeagmMeT obpalweHusi, NUYHOCTb 3aaBuTens  (MONTHOMOYMS
npeacraBuTens 3aasuTens);

2) npoBepsieT NPaBWUNIbHOCTb  O(OPMNEHUS  3asiBIEHUMST U KOMIMJEKTHOCTb
NpeacTaBfieHHbIX [AOKYMEHTOB, YKa3aHHbIX B 3adABfeHMM Ha MpeamMeT COOTBETCTBUA
TpeboBaHUAM K NpeaocTaBnaeMblM JOKYMEHTaM;

3) obecneunBaeT BHeECEHWE COOTBETCTBYIOLLEN 3annCuM B XypHamn perucrpaumm c
yKkaszaHveM faTbl npuema, HoMepa 3asiBfieHusi, CBEOEHUN O 3asiBUTENe, MHbIX HEOBXOOUMbIX
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cBeJeHUn B COOTBETCTBUM C MOPSOKOM Aenonpou3BoACTBa He no3gHee AHS MNOCTYnSeHus
3asiBfIeHNsA B OpraH MEeCTHOro camoyrnpasrieHns;

4) nonyyaeT NUCbMEHHOE cornacve 3asButens Ha o0paboTKy ero nepcoHarbHbIX
AaHHbIX B COOTBETCTBMM C TpeboaHmamun PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03
«O nepcoHanbHbIX AaHHbIX». B crnyyae nogayv 3adBneHns uU OOKyMeHTOB 4Yepe3d MOL|
3asiBuTeNb AoNoSHUTENBHO AaeT cornacve ML Ha 06paboTKy ero nepcoHarbHbIX AaHHbIX.

B cnyyae obHapyxeHus owmnboK B nNpencTaBfieHHbIX 3adBUTENEM [OKYMEeHTax npwu
nnyHom obpalieHnn 3asisutenda (NpefcTaBUTENs 3adaBUTENS) UMW UMHOMO HECOOTBETCTBUSA
TpeboBaHNAM 3akoHOAATENbCTBA, Cneumanuct O6bACHAET 3asBUTEN0 cogepxaHne ownbok u
NPOCUT YCTPaHUTb OWWBKM wnnNu nNpmuBecTM WX B COOTBETCTBME C TpeboBaHUAMMU
3aKoHoOaTenbLCTBa;

Mo 3aBeplleHWO npuemMa [OKYMEHTOB Mpu JNMYHOM obpalweHun 3aasutens
(NpepctaBuTena 3aaBUTENS) cneynannuct QopMmpyeT pacrnucky B npueme LOKYMeHToB. B
pacnucke ykasblBaeTcsi HOMep obpalleHus, gata peructpaumm obpalleHusi, HaMMmeHoBaHue
MYHULMMNANbHOW YCRyrn, nepeyvyeHb [OOKYMEHTOB, MNpPeaCTaBMEHHbIX 3asBUTENEM, CPOKU
npefocTaBfieHns YCnyrn, CBedeHus O cheumnanucte, MPUHABLLEro OOKYMEHTbl U UHble
CBedeHus, CylleCTBEHHble [Ans npefocTaBneHus MyHuumnanbHon ycnyri. Pacnucka
dopmmpyeTca B OBYX 3k3emnndpax, oba aksemnnspa nNOAMUCbIBAOTCS CheunanncTtoMm u
3asiBUTENEM, OAMH 3K3EMNMSP nepegaeTcs 3asBUTEND, BTOPOM OCTaeTCs B OpraHe MecTHOro
camoynpasneHnus. MNpu obpalweHnn 3asBuUTeENst NOYTOM pacnmcka B NpuemMe AOKYMEHTOB He
dopmupyeTcs.

Mpn nuyHom ob6paweHun 3asBuTenb (NpeactaBuTenb 3asiBUTENd) BApaBe Mo
CcOBCTBEHHOW MHMUMaTMBE NPeacTaBNATb KONMUU OOKYMEHTOB, 3aBEPEHHbIX B YCTAaHOBIEHHOM
nopsiake.

B cnyyae ecnu KonuuM [OOKYMEHTOB He 3aBepeHbl B YCTAHOBMEHHOM MOpsaKe,
OLHOBPEMEHHO C KOMUSAMW LOKYMEHTOB MpeabABnAlTCA UX opurMHanbl. Konusa OokymeHTa
rnocre npoBEepkn ee COOTBETCTBUA OpuUrnHany 3aBepseTcs nuuoM, MPUHUMMAOLWMM
AOKyMeHTbl. [lpn nuyHom obpalweHun 3assuTens (npegcrtaBuTens 3asBUTENs) cCBepka
AOKYMEHTOB NPOU3BOAUTCHA HEMEASIEHHO, NOCIE Yero NoAfIMHHUKN BO3BpaLLaloTCa 3asaBUTENIO
AMUOM, NPUHUMAaKLWKUM AOKYMeHTbl. [Mpu HanpaBneHun NOANMMHHWKOB LOKYMEHTOB MOYTOM
cBepka [JOKYMEHTOB MpPOU3BOAMTCA B COOTBETCTBUM CO CpoKaMu aaMUHUCTPaTUBHOM
npouenypbl N0 PacCCMOTPEHUIO, NPOBEPKE 3asBNEHUS U JOKYMEHTOB, MOCe Yero NogfIMHHUKN
BO3BpaLLalOTCA BMeCTe C pe3ynbTaToM NpeaocTaBneHnss MyHULMNanbHOW YCyrn.

3asBUTEnNO BblAAETCHA pacnucka o NonyyYeHnn JOKYMEHTOB C yKa3aHWeM UX NepPeYHs U
AaTtbl UX NONy4YeHUs OpraHOM MECTHOrO camMoyrnpaBrieHus.

3.2.3.2. lpn obGpaweHnn 3assuTena 4depe3 EauHbIN nopTan rocyaapCTBEHHbLIX W
MyHULMNANbHbIX ycnyr (dPyHKUUIW) 3MEeKTPOHHOe 3asiBfieHune, 3anofiHeHHoe Ha EanHom
noptane rocygapcTBEHHbIX W MyHUUMNAnbHbIX Yycnyr (dyHKUMKA) B COOTBETCTBUM C
noanyHKToOM 2 nyHkTa 2.18.3 AOMWHUCTPATMBHOIO perfnamMeHTa, nepegaetca B EguHyio
WHOPMALMOHHYKD cucteMy AnTancKoro Kpas npefocTaBfieHUss roCyAapCTBEHHbIX W
MYHULMNAanbHbIX YCNyr B 3N1IEKTPOHHOM dhopme (ganee — ENC).

Mpn HanpaBneHun 3anpoca B 3fEKTPOHHOM opmMe B aBTOMATUYECKOM peXumme
ocyLiecTsnaeTca opmaTHO-NOrMYeCKNn KOHTPOSb 3anpoca.

Cneuuannct, oTBETCTBEHHLIN 3a paboTy B EMC, npn obpaboTke noctynuewero B EXC
3NEKTPOHHOrO 3asIBMEHUS:

1) yctaHaBnuMBaeT npeagmMeT obpalweHusi, NUYHOCTb 3aaBuTens  (MONTHOMOYMS
npeacraBuTens 3aasuTens);

2) npoBepsieT NPaBUNBbHOCTb  OGOPMIEHUS  3a8BMIEHUA U KOMMJIEKTHOCTb
npeacTaBfeHHbIX JOKYMEHTOB;

3) HanpaBnseT 3asgBUTEN0 ANIEKTPOHHOE yBeOOoMIeHue, coaepxallee nHpopmMaumo o
npueme un peructpauum 3anpoca, a Takke nepeyeHb [OOKYMEHTOB, HeobxoaumbiX Ang
npeacTaBneHUss  MyHUUMNanbHOW  ycnyru, B  COOTBETCTBUM C  MNyHKTOM 2.7.1.2
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AOMUHUCTPATMBHOIO perriameHTa, C ykasaHueM [aTbl UX NpeacTaBrieHns B opraH MEeCTHOro
camoynpasneHns;

4) obecneunmBaeT BHeCeHME COOTBETCTBYIOLLEW 3anucu B XKypHan peructpauum c
yKkasaHveMm fatbl npuemMa, Homepa 3asBNeHusi, CBeAeHUn O 3asBuTene, UHbIX HeOBXOAMMbIX
cBeleHU B COOTBETCTBUM MOPSAOKOM [erornpou3BoACcTBa He no3gHee [HA MoryvyeHus
3asiBreHns.

ENC aBTtomatnyeckn opmmpyeT noaTeBepXOeHWe O MOCTYNNEeHUN 3asBleHns wu
HanpaBnsieT COOTBETCTBYOLLee yBeaoMMeHne B «JIMyHbIn kabuHeT» 3aaButena Ha EguvHom
noptane rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (PyHKUNR).

[Mocne npuHATUS 3anpoca 3asBuUTens OOSPKHOCTHBLIM JIMLOM, YMNOSTHOMOYEHHbIM Ha
npegocTaBneHne MyHuLMNanbHOW yCryrn, ctatyc 3anpoca 3assutens B «JInyHom kabuHeTe»
Ha EguHoM nopTane rocyaapCTBEHHbLIX U MyHULMNANbHbLIX YCnyr (pyHKkumnin) obHoBnseTca Ao
cTaTtyca «NpuHATO B paboTy BeJOMCTBOM/3asiBNIeHNE NPUHATO K PACCMOTPEHMUION.

lMocne perucTpaumm 3anpoc HanpaBnseTcd B CTPYKTYpHOe nogpasgereHve,
OTBETCTBEHHOE 3a NpeJocTaBfeHne MyHULMNanbHON yCnyru.

3.2.3.3. lpn obpaweHnn 3aasutena depe3 MHOroyHKUMOHANbHBIA  LEHTP,
cneumannct MHOrogyHKLMOHANbLHOrO LUeHTpa nNpUHUMaeT [OOKYMEHTbl OT 3asBuUTens U
nepegaet B agmuHucTpauuio COBXO3HOro cenbCoBeTa Ha criegyowmin paboymn OeHb C
MOMEHTa MOony4YeHUss OOKYMEHTOB M WHopMaumm o npefocTaBneHnn MyHULUNansHON
yCryru.

3asBuTens BnpaBe MNo COBCTBEHHOW WHUUMaTUBE npeactasnate B MOL, konum
AOKYMEHTOB, 3aBEPEHHbIX B YCTAHOBNIEHHOM MOPSAKE.

B cnyyae ecnu KonuuM [OOKYMEHTOB He 3aBepeHbl B YCTAHOBMIEHHOM MOpsAKe,
OLHOBPEMEHHO C KOMUAMM [OOKYMEHTOB MNpeabsaBnslTCa  UX opuruHanbl. Cepka
Npoun3BOANTCA B MPUCYTCTBUM 3asBUTENA He3aMeanuTenbHO, MNocre Yero MNoASIMHHUKA
BO3BpaLLAlOTCA 3asBUTENIO NULOM, NPUHUMAKLWNM OOKyMeHTbl. Konus gokymeHTa nocne
NPOBEPKN ee COOTBETCTBUS OpuUrMHany 3aBepsieTcs NIMLOM, NPUHUMAoLWNM OOKYMEHTbI. [1pu
aToM M®L| rapaHTUpyeT MOMHYH WAEHTUYHOCTb 3aBEpPEeHHbIX WM  KOMWA  OpuUrnHanam
OOKYMEHTOB.

Cneumanuct opraHa MeCTHOrO caMOyrnpaBfieHUs,, OTBETCTBEHHbI 3a npuemMm W
perncTpauunio, NpMHMMaeT 3asiBrieHne M nakeT OOKyMeHToB n3 MOLL n peructpmpyeT ux B
XypHane peructpauum He nosgHee [AHSA MNOCTYNMeHUs 3asiBNeHUs B OpraH MeCTHOro
camoynpasneHus.

3.2.3.4. locne pernctpaumm 3saaBfieHUa cneumanucT, OTBETCTBEHHbIN 3a MNpueMm wu
pernctpaumnio 3asBreHus, nepefaet 3asiBfieHWe C [OOKYMEHTaMu pPyKOBOAMTEM oOpraHa
MECTHOro camoynpaBsfieHusl, KOTOpbIM Ha3HadaeT creuuanucTa, OTBETCTBEHHOro 3a
paccMOTPeHMNE 3asBNEHNSA U NPUNOXKEHHbIX K HEMY JOKYMEHTOB (Aanee — «ynosIHOMOYEHHbIN
crneumanncT»), B COOTBETCTBUN C €ro JOSPKHOCTHOM MHCTPYKLUMEN.

B TeueHne ogHoro paboyero AHg, criedyowlero 3a gHEM MOCTYNSIEHUA 3asiBrieHus U
npunaraemblix AOKYMEHTOB, 3asBUTENO0 BpydYaeTca (HanpaBnseTcs) yBeLOMSEHNE O npueme
3asBMNEHNSA K PACCMOTPEHWIO.

3.2.4. Pe3ynbTaTOM UCNOSTHEHUSA aAMUHUCTPATUBHOM NpoLeaypbl ABNseTcA:

1) MNpu npencrtaBneHMn 3asiBUTENEM 3asaBEHMS NNYHO (HanpaBfeHuM OOKYMEHTOB
noyTon) — MNpueMm, perncTpauusa 3asBreHus 1 npunaraemMbiX AOKYMEHTOB. MakcumanbHbIN
CPOK BbINOMHEHUS AeNCTBUMA agMUHUCTpaTMBHON npoueaypbl — 30 MUHYT C MOMEHTa nojayun B
agMuHucTpauunto CoBXO3HOroO CenbCoBeTa 3asaBreHNsi C KOMMIEKTOM AOKYMEHTOB.

2) [Ipn npeactaBneHun 3agBuTeneMm 3asBreHuss 4Yepe3 EguHbin noprtan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHKUnin) — npuem, permctpaums 3asBneHus,
yBeAoMIieHne o0 permctpaumm vyepes «JIMyHbIi KabnHeT», a TakKe 3NeKTPOHHOE yBeLOMIeHNe
C yKasaHveM nepeyHs JOKYMEHTOB, HeOOXOAMMbIX ONA OKa3aHus YCryrn B COOTBETCTBUM C
NyHKTOM 2.7.1.2 AOMWHUCTPATMBHOINO perrameHTa, U gaTbl UX NpeacTaBfieHUss B opraH
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MeCTHOro camoynpasneHnd. [lpy Hanuuum COOTBETCTBYIOLWINX HACTpPoek B  «JIMYHOM
kabuHeTe» 3asBuTena Ha EgMHOM nopTtane rocyaapCTBEHHbIX M MyHULMMNANbHbLIX YCRyr
(dbyHKUMI) yBEOOMMNEHNE MOXET ObITh TAKXKe HanpaBfeHO Ha 3NIEKTPOHHYHO NOYTY 3asiBUTENS.

YBeOomreHne 3asBuTens O peructpauum 3sassreHus vepesd «JIMyHbii KabuHeT» Ha
EoMHom nopTane rocygapcTBEHHbIX M MyHUUMNAanbHbIX ycnyr (pyHKUMIA) ocylecTBnaeTcs
aBTOMaTn4eckun nocne BHeceHus B EMC ceegeHnin o peructpaumm 3asiBrieHns.

3) Mpwn npepocTaBneHnn 3aasutenem 3assrieHus Yepes MOL| — npuem n perncrtpauyms
3asBMNeHna N [OOKYMEHTOB, Ha3HayeHue YMNOSIHOMOYEHHOro creuuanucta. MakcumarnbHbIn
CPOK BbIMOMHEHUS AENCTBUMA agMUHUCTPaATMBHOM MNpouenypbl — B TeYeHue AHA C MOMEHTa
npuema n3 MoL B agmuHuctpaumio COBXO3HOrO cefbCcoBeTa 3asiBNeHUst ¢ npunaraeMbiMu
AOKYyMEHTaMM.

3.3. PaccmoTpeHne 1 npoBepka 3asBfeHUs M OOKYMEHTOB, MOAroToBKa pesyrbTaTa
npefoCcTaBfieHNUs MyHULMNANbHOW YCIYyTn.

3.3.1. OcHoBaHMeM afis Havana WCMNOMHEeHUs npouenypbl NPOBEPKN MakeTa
AOKYMEHTOB Ha KOMMMEKTHOCTb ABNAETCS Ha3Ha4YeHne YNofIHOMOYEHHOrO cneyumanucta.

3.3.2. YNONMHOMOYEHHbIN crneunannct npoBepseT OOCTOBEPHOCTb NpPeAcTaBieHHbIX
3asiBUTENEM JOKYMEHTOB 151 MOCTAHOBKM Ha y4yeT U obecneymBaloT KOHTPOSb 3a LefneBbiM
NCnonb30BaHMEM 3aroTOBMIEHHON OPEeBECUHbI B YCTAHOBIIEHHOM VMU NOPSIAKE.

3.3.3. [Ina npoBepkn AOCTOBEPHOCTU cBedeHun o6 obbemax Tpebyemon ApeBeCUHBbI
AN COBCTBEHHbIX HYX, YKasaHHbIX B 3asBNEHUsX [paxgaH, opraHamuv MeCTHOro
camoynpaBfeHust NOCeNeHN N rOPOACKUX OKPYroB CO34alTCA KOMUCCUN, B COCTaAB KOTOPbIX
BKNIOYalOTCA NpeacTaBuTeny aaMUHUCTPAUM MOCENEHUN N FTOPOACKUMX OKPYroB, a Takke
aenyTtaTtbl NpeAcTaBUTENbHbIX OPraHOB yKa3aHHbIX NOCENEHMI N TOPOOCKMUX OKPYroB.

B cnyyae HecooTBeTCTBMS 3asiBIEHHONO rpaXgaHMHOM obbema ApeBECUHbI pearnbHOMn
noTpebHOCTN [Ons  yOOBNETBOPEHUsT COBCTBEHHbLIX HYXO rpaxaaHuH obecnedmBaeTcs
apesecnHon B o6beme, yCTaHOBEHHOM KOMUCCUEN NCXOOA U3 peanbHOW NoTpeBbHOCTN.

3.3.4. B cnyyae ecnu 3asiBUTESNb HE NpeacTaBuUi LOKYMEHTbI, KOTOpPble HaxoOAaTCA B
pacrnopsKeHUN rocyfapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO CaMOynpaBfieHuUss WU
NnoaBeAOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam WM opraHaMm MECTHOro camoyrnpaBfeHus
opraHumsaumsax, YNorIHOMOYEHHbLIN  cneumanuct, npuM HeobxogMMOCTM  HanpaBreHUs
MEXBEJOMCTBEHHbIX 3aMpOCOB, BHOCUT COOTBETCTBYHOLLYIO 3aMMUCb O NOCTYNSIEHWUN 3asBNEHNUSA
B EMC 1 HanpasnseT 3anpockl N0 KaHanam MexXBejOMCTBEHHOIO B3aMMOLENCTBUS.

3.3.5. locne paccMoTpeHus 3adBfIEHNA N NPUMOXKEHHbIX K HEMY [LOKYMEHTOB, B TOM
ynucrie  MOJlyYeHHbIX OTBETOB Ha  HampaBfieHHble  MEXBELOMCTBEHHblIE  3anpochl,
YNOSTHOMOYEHHbIN  CMeunannucT MNOoAroTaBNMBAET [MPOEKT peleHns O NpeaocTaBreHun
MYHULMNANbHOM ycnyru, nubo oOTkase B NpPeaoCTaBfiEHMM MYHUUUNANbHOW YCryrn npwu
HanM4YnMM OCHOBaHWN, YKasaHHbIX B NYHKTe 2.11 AQMUHUCTPATUBHOIO perfnamMeHTa.

[MoaroToBNEHHbIM NPOEKT peLLEHNS O npeaocTaBneHmMn (06 oTkase B nNpenocTaBneHnn)
MYHULMMNANbHOW YCAyrn COrfnacoBbIBAETCA YNOSTHOMOYEHHbIMU  OOSMKHOCTHBIMU - NMLAMM
agMuHucTpaumm COBXO3HOIo cerlbCoBeTa B COOTBETCTBMM C NOPSAKOM 4ENONPOn3BOACTBA.

CornacoBaHHbI  YMNONMHOMOYEHHbIMW  OOSMKHOCTHBIMW — NMUaMuM  agMUHUCTpaummn
CoBX03HOro cenbCoBETA NPOEKT PELUEHMs O NPeaoCTaBneHMn (OTkase B NpenoCTaBNeHUN)
MYHULMNanbHbIA yCNyru nepegaeTcs Ha paccMoTpeHue rnase COBXO3HOMO CenbcoBeTa.

3.3.6. PesynbTtatoMm BbLINOMHEHUST aAMWHUCTPATUBHOM  npouenypbl  ABNSeTcA
noaroToBKa MPOEKTa PELLUEHMs O NOCTaHOBKE (OTKa3e B MOCTAHOBKE) Ha ydeT rpakaaHuHa,
NCMbITbIBAKOLLErO NOTPEOHOCTb B APEBECUHE AN COOCTBEHHbLIX HyXAd. MakcumanbHbIN CPOK
BbIMOMHEHUS a4MUHUCTPATUBHOM Mpoueaypbl He OOSMKeH npesblwaTtb 16 gHen (ykasaHHbIN
CPOK MOXeT ObITb COKpaLLleH OpraHoOM MEeCTHOro camoynpasneHus).

3.4. TpuHATME peweHus O npegocTtaBfeHnn unu ob oOTkase B NpenocTaBrieHUn
MYHUUMMAnNbHOW Yycnyrn, uWHMOpMMpOBaHME W Bbldava pesynbTtarta npeaocTaBlieHuUs
MYHULIMNANbHOM YCIyru.
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3.4.1. OcHoBaHveM [Ansi Havana agMUHUCTPaTMBHOM npoueaypbl MO  MNPUHATUIO
peweHns O MOCTaHOBKe (OTKase B MOCTAHOBKE) Ha YYeT rpaxgaHuHa, WUCMbITbIBAKOLWEro
noTpebHoCTb B ApeBecuHe Ana COOCTBEHHBLIX HYXA, SABMSETCA NOCTYNfeHne pyKoBOAUTEMHO
opraHa MeCTHOro camMoynpaBsfieHUsi_NakeTa npeacTaBfieHHbIX 3adaBUTeNeM (nNpeacraButenem
3asBuUTENd) 3asiBfieHUS W  [OOKYMEHTOB, a Takke MNoAroTOBMEHHOIO YMNOAHOMOYEHHbIM
cneunanucToM MpoeKTa pelleHuUss O MOCTaHOBKE Ha y4yeT rpaxgaHwHa, WUCMbITbiBalOLEro
noTpebHOCTb B [ApeBecuHe A5 COBCTBEHHbIX HYXO (OTKa3e B MNOCTAHOBKE Ha YyyeT C
yKazaHMeM MOTMBUPOBAHHbIX MPUYMH OTKa3a).

3.4.2. naBa CoBX0O3HOro cerfibCcoBETa paccMaTpuMBaeT NpeacTaBfieHHble OOKYMEHThI,
nposepsieT 060CHOBaHHOCTb MPUHATOrO peLleHnsa 1 NoLnuUcbIBaeT NPOEKT COOTBETCTBYIOLENO
peweHus nMbo Bo3BpaLlaeT 4OKYMEHTbI Ha JOpaboTKy.

3.4.2.1. PesynbTatomM agMUHUCTPATUBHON Npoueaypbl ABNAETCS:

NPUHATUE peLLEeHNsT O NMOCTAHOBKE Ha y4eT rpaxgaHuHa, UcnblTbiBatoLero noTpebHoCTb
B OpeBecuHe Onsi COBCTBEHHbIX HYXA;

OTKa3e B MOCTAHOBKE Ha y4eT TrpaxgaHuHa, WCMNbITbiBaOWeEro noTpebHOCTL B
apeBecuHe O51si COBCTBEHHbIX HYXA.

MakcrmanbHbIN CPOK BbIMONMHEHNA OEACTBUM OJAaHHOW agMUHUCTPATUBHOW npoueaypbl
He JOJMKEH npeBbIlWwaTh TPeEX OHEN.

3.4.3. WHdpopmmpoBaHme n Bblgada pesynbtata npefocTaBfieHUs MyHMUMNAnbHON
ycnyru.

3.4.3.1. YNONHOMOYEHHbIA CrneunannucTt He no3gHee 4Yem 4yepes Tpu paboumx OHSA Co
OHS NPUHATUS PeLleHUn, yka3aHHbiX B NyHkTe 3.4.2.1 AOMWHUCTPATUBHOIO pernamMmeHTa,
BblJaeT UNu HanpaengdeT no agpecy, ykaszaHHOMY B 3asiBreHun, nnbo yepes MOLL saasutento
(NnpepctaBuTENto) YyBEAOMIIEHNE O MPUHATOM pelleHnn. B cnyyae, ecnu npuHATO pelleHne ob
OoTKa3e B NpeaocTaBfeHUN MyHULMNANbHOW YCnyru, yBeAOMSIEHUE COAEPXKUT yKasaHuMe Ha
NPUYNHY OTKa3a M BO3MOXHOCTb 06>KanoBaHWs MPUHATONO peLLUEHNS.

3.4.3.2. MNMpwn obpaweHnn vyepe3 EgnHbIM nopTan rocygapCTBEHHbIX U MYHULMNANbHbIX
ycnyr (tbyHKUMI) yBeOOMMEHME O MNPUHATOM pPELUEHUN U O HeobXooMMOCTM SBUTbCS 3a
nonyyeHnem peaynotata (yBe4OMIIEHWE O cTaTyce 3asiBfieHUsl) HanpasnseTca B «JIMYHbIV
KabuHeT» 3asiBuTend Ha EaMHOM nopTane rocyfapCTBEHHbIX M MyHMUMNAmNbHbIX YCRyr
(cbyHKUMI). T1pn HaNUYMM COOTBETCTBYIOLLMX HACTPOEK B «» 3asBuTens Ha EguHom noptane
roCyJapCTBEHHbIX W  MyHMUMNANbHLIX YCRAyr WHQoOpMauuss O Xoge npeaocTaBrfieHus
MYHULMNAnNbHOW YCRyrn HanpaBnsaeTCs B YKa3aHHble CPOKM TaKkKe M Ha 3NEKTPOHHYIO MOYTY
3asiBuTENS.

3.4.3.3 lNpn npegocrtaBneHnMnM MyHuumnanbHon ycnyrn vepes MOL| agmuHucTpaums
CoBXx03HOro cenbcoBeTa:

1) B CpPOK, yka3aHHbI B nyHKTe 3.4.3.1 AOMUHUCTPATUBHOIO perfiaMmeHTa, HanpasnseT
yBEOOMIEHME O NpUHATOM pelweHnn B MOLL ona nepegayum ero 3aaButento (NpeactaBUTento)
— Npu OTMETKE B 3asBfIeHNN O nonyyeHun ycnyrm 8 MOL;

2) B CPOK, YKa3aHHbIN B nyHkTe 3.4.3.1 AOMUHUCTPATUBHOIO pernamMmeHTa, coobuiaeTt o
NPUHATOM PeLUEHUN 3asaBUTENO M BblAaeT COOTBETCTBYIOLLUMA AOKYMEHT 3asBUTENIO NPU €ro
nnyHom obpalleHnn nnbo HanpaensieT NO agpecy, YkasaHHOMY B 3asBfEHUM, a Takke
Hanpaenset B M®L| yBegomneHne, B KOTOPOM pacKpbiBaeT CyTb peLUeHUd, NPUHATOro rno
obpalleHunto, ykasbiBaeT gaty NpUHATUSA pelleHus (Mpy OTMETKE B 3asiBNEHMM O MONyYEeHUU
ycnyrn B agMuHucTpaumm CoOBXO3HOro cenbCcoBeTa).

3.4.3.4 3aaBuTeni nepenarnTca AOKYMEHTbl, MNOArOTOBIIEHHbIE agMUHUCTPaUMEN
CoBX03HOro cenbcoBeTa No pesynbrtatam NPeaoCcTaBNeHUs MyHULMNANbHOW yCnyru, a Takke
AOKYMEHTbI, nornexaiine BO3BpaTy 3asiBUTENO MO 3aBepLUEHU0 NpefoCTaBneHus ycryru
(Npu Hanuuun).

3.4.4. Bblgada OOKYMEHTOB NPOU3BOAUTCA 3asBuTento, nNnbo [oBEpPEeHHOMY nuuy
3aaBuUTenNs nNpu NnpegbaBneHun JOKyMeHTa, YO4OCTOBEPSALWEro MMYHOCTb, a TakkKe JOKYMEHTa,
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noaATBeEpPXXOatoLWero MNOSIHOMOYMA MO MOMNYYEHUO OOKYMEHTOB OT WMMEHW 3asBuTens (ang
AOBEPEHHbIX NnL,).

Mpn Bblaaye OOKYMEHTOB 3asiBUTENb OaeT pacnucKy B MNOSydeHMUM [OKYMEHTOB, B
KOTOPOM YKasblBalOTCA BCE [OOKYMEHTbl, NepedaBaeMble 3asiBUTEMO, Adata nepegauyn
AOKYMEHTOB.

3.4.4.1. Pe3ynbTaTOM  BbIMOMHEHUS  aAMUHUCTPATMBHOW  npouenypbl  SBNAETCH
HanpaBfeHve (Bpy4YeHWE) 3asiBUTENIO peleHnss O MOCTAaHOBKE Ha Yy4eT rpaxgaHuHa,
ucnbiTbiBarOLWEro notpebHocTb B ApeBecuHe AN COOCTBEHHbIX HyXAd, nmbo pelueHus ob
OTKa3e B MOCTAHOBKE Ha y4YeT rpakgaHuHa, UCnbITbiBaloLEero NnoTpebHOCTb B ApeBeCUMHe ANns
CcOBCTBEHHbIX HYXa. MakcmarbHbIN CPOK BbINOMIHEHUS AENCTBUIA JAaHHOW aaMUHUCTPATUBHON
npouenypbl He OOIMKEH NpeBbiaTh WeCcTu AHEN.

3.5. OpraHbil MECTHOrO camoynpasneHns dopmupytoT CMNCKN rpaxkgaH,
NCNbITbIBAKOLWMNX NOTPEOHOCTL B ApeBECUHE A1 COOCTBEHHbIX HYXA, B NOpsaKe 04epeaHoCTm
noJayv rpaxxgaHamm 3asiBfieHui 0 NoCTaHOBKe Ha y4eT. [pu nogayve 3asiBE€HUIN HECKOSTbKMMM
rpakgaHamu B OAMH OeHb UX 04epedHOCTb OnpeaensieTcs No BpeMeHW nogadn 3asBrneHus ¢
MOSHbIM KOMMMEKTOM JOKYMEHTOB.

AomMmnHmncTpauna CoBXO3HOro cenbcoBeTa B CPoK A0 1 MoHA roga, npealecTByoLwero
3aroToBke (OTNYCKYy) ApeBeCHHbl, HanpaBnaeT B AOQMUHUCTPaUMO ANenckoro pamoHa Crmcku
rpaxkgaH, MCNbITbiBaKOLWMX NOTPEOHOCTb B ApeBecunHe Ansi COOCTBEHHbIX HYXA (C YKasaHuem
rpaxkgaH, MMeLMX NpaBO OCYLLECTBMATbL 3aroTOBKY NMOO npuobpeTeHne ApeBecuHbl Ans
COBCTBEHHbIX HYX B NepBOOYEPEOHOM NOPSAKe).

3.5.1. B cnyyae, ecnu 0o AaTtbl CHATUS C y4YeTa rpaxgaH, ykazaHHou B Yactu 14 ctaTbu
8 3akoHa AnTtanckoro kpas ot 10.09. 2007 Ne 87-3C «O perynupoBaHun OTAENbHbIX NECHbIX
OTHOLLEHWI Ha TEPPUTOPUNY, TPaXgaHWH YyTpaTuUi OCHOBAHWA AN NOMyYeHus ApeBECUHbI B
nopsigke, yCTaHoBreHHOM nognyHktamun 1,2,3 nyHkta 1.2 AOMUHUCTPATMBHOIO perfiameHTa,
OHM WCKMOYAeTCAa M3 CNuCKa rpaxgaH, MMelLWMx npaBo Ha 3aroToBKy (npuobpeTeHwne)
ApeBecuMHbl B NepBOOYeEpedHOM Mopsiake, W BKAYaeTcsas B OOWMIA CNMCOK rpakaaH,
UcnbiTbiBalOLWMX NOTPEOHOCTL B ApeBecuHe [Ans COBCTBEHHbIX HYXA, MO AdaTte paHee
NogaHHOro 3asBfIEHNS O NOCTaHOBKE Ha Y4eT.

IV. ®OopMbl KOHTPONA 3a UCNONHEeHMeM AQMUHUCTPATUBHOIO pernamMeHTa

4.1. KoHTponb 3a npegocTtaBfieHMEM MyHUUMNANbHOW YCMyrn OCYLWEeCTBSEeTCA B
dopmMe TeKywero KOHTponsa 3a cobnogeHneM U UCNOSIHEHMEM  OTBETCTBEHHbLIMU
OOIMKHOCTHBIMM ~ nvuamMn  agMuHucTpaumm  COBXO3HOIO  cernbcoBeTa  MOMOXeHUM
AOMUHUCTPATMBHOIO perfameHTa, NniaHoBbIX U BHEMMAHOBbLIX MPOBEPOK MOMHOTLI N KadYecTBa
npegocTaBfieHNs MyHULUMNANbHON YCnyru.

4.2. TlopsgoK OCYLWECTBMNEHNSA TEKYLLLErO KOHTPOMA 3a COONIAEHNEM U UCMONHEHNEM
OTBETCTBEHHbIMWU AOSMKHOCTHBIMU JML @MW NOMNOXEHUA AOMUHUCTPATUBHOIO perfiameHTa U
WHbIX HOPMAaTMBHbIX NPAaBOBbLIX aKTOB, yCTaHaBnMBalOWmMX TpeboBaHWSA K NpeaoCTaBfEeHMto
MYHULMNANbHOM YCNyrn, a Takke 3a NPUHATUEM peLLeHUA OTBETCTBEHHbIMU OOIMKHOCTHLIMM
niuamun ocyulecTtensieTcs rnason COBXO3HOMO CenbCoBETA, PYKOBOAMTENEM OpraHa MeCTHOro
CaMOynpaBfieHUs U Ha4vanbHUKOM  CTPYKTYPHOrO  MogpasfernieHnss opraHa  MeCTHOro
camoynpaBfeHus..

4.3. MNopagok U NepuoauMyHOCTb NPOBEAEHUS MNMAHOBLIX W BHEMSIAHOBbLIX MPOBEPOK
MOMHOTBHI M KayecTBa NpefoCTaBfiEeHUs MyHUUMNAnNbHOW YCryru, B TOM 4ucne nopsgok u
OpMbI  KOHTPONSA 3a MOMHOTOM W KayeCTBOM ee NpedoCTaBfeHUd, OCYLLEeCTBASeTCS
COOTBETCTBEHHO Ha OCHOBaHUWN eXerofHbIX NfiaHoB paboTbl M NO KOHKPETHOMY OBpalLLeHunio.

[Mpu exerogHoM nNNaHOBOW MPOBEPKE paccMaTpuBalOTCA BCe BOMPOCHI, CBA3aHHble C
npegocTaBneHneM MyHULUMNAnbHOM yCnyrm (KOMMMEKCHbIE NMPOBEPKN) UNN OTAENbHblE BONPOCHI
(TemaTnyeckue NpPoBeEpPKN).

[ns npoBedeHWa NpoBepPKM MOSHOTbI M KayecTBa NpefoCTaBNeHUs MyHULMMansHOM
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ycnyrnu popMmpyeTca KOMWUCCUSA, COCTaB KOTOPOM YTBeEpXOaeTcd rnaBou (3amMectuTtenem
rnasbl) COBXO3HOrO cenbcoBeTa.

PesynbTaTbl 4eATeNbHOCTU KOMUCCUM OPOPMIISIOTCS B Buae AKTa NpOBEPKU NOSTHOThI U
KayecTBa NpefocTaBneHns MyHuuunanbHoW ycnyrm (ganee — «AkT»), B KOTOPOM OTMeYarTCs
BbISIBIIEHHbIE HEAOCTATKM U NMPearioXeHNs No MUX YCTpaHeHuo. AKT NOAMUCLIBAETCS YreHamu
KOMUCCUMW.

4.4. OTBETCTBEHHOCTb MYyHMUMNANbHbBIX CAYXaLMX opraHa MeCTHOro camoyrpasneHns
ANTanckoro kpasi M MHbIX AOSMKHOCTHBLIX NUL 3a peweHna u gencteua (besgencrsue),
npuHMMaemble (ocyLlecTBsieMble) B Xo4e npeaocTaBleHnsa MyHULUNanbHON YCIyri.

Mo pesynbTaTaM npoBefeHHbIX MPOBEPOK, B Cryyae BbISBNEHUA HapyleHWA npas
3asiBUTENEN, OCYLEeCTBASETCA MpuUBNEYEeHNne BUHOBHbIX JUL, K OTBETCTBEHHOCTUM B
COOTBETCTBUM C 3aKoHOA4aTENbLCTBOM Poccurickon degepauumm.

[MepcoHanbHasi OTBETCTBEHHOCTb AOSMKHOCTHbLIX nuy, agMuHUcTpaumm COBXO3HOro
cenbcoBeTa_3akpennseTcsl B UX JOMMKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBMM C TpeboBaHUAMM
3akoHogaTenbcTBa Poccunckon degepaunu.

V. NocynebHbin (BHeCyAeOHbIN) NOpAAOK 06XKanoBaHUA peLleHU U 4eUCcTBUN
(6be3pnencTBUA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYIo yCnyry,
MHOrO(PYHKLIMOHANbLHOro UeHTpa®, opraHnsauun, npueneKkaeMbIX YNoTHOMOUYEHHbIM
MHOroyHKLMOHaNbHbIM LLEHTPOM B YCTaHOBNIEHHOM 3aKOHOM NopsAKe, a Takke ux
AOJMKHOCTHbIX NNL, MyHULMNANbHbIX CyXalmX, pabOTHMKOB

5.1. 3aaButenu nmerT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne peLueHui
n pencteuin (6esgenctems) agMuHucTpauum COBXO3HOrMO CenbCoBETa, LOSMKHOCTHbLIX NuL
agMuHucTpauun  COBXO3HOro  cernbcoBeTa NUOO  MyHUUMNAnbHbIX — CRyXawmx  npwu
npegocTaBfeHnn UMW MYHUUMMNANbHOW YCNyru, a Takke nNpaBO Ha MOfyvYeHue CBeOeHU U
AOKYMEHTOB, HEOBX0aUMbIX A5 060CHOBAHMS U PaCCMOTPEHMS XKanoobbl.

3aaButenu nmerT npaBo Ha gocyaebHoe (BHecygeOHoe) obxanoBaHMe peLleHun m
aencteun (6esgenctems) MoLL, pabotHuka MOLL npn npegoctaBneHn MMM MyHULMNANbHON
ycnyru B criydasax, npeaycMoTpeHHbIX B NyHkTax 1, 3, 4, 6, 8 nyHkTa 5.2 AOMUHUCTPATMUBHOIO
pernamMmeHTa.

5.2. 3aaButenb MoxeT 06paTUTLCA C anobon, B TOM YMcrie B cnegyoLwmx criyvyasix:

1) HapyweHne Ccpoka peructpauum 3anpoca 3aasBuTens O npegocTaBneHun
MYHULMNANbHOW YCIyru;

2) HapyLleHWe cpoKa NpeaocTaBieHNs MyHUUMNANbHON yCnyru;

3) TpeboBaHne y 3asiBUTENS OOKYMEHTOB WNWU WMHQOpMauunm nmnbo OCyLLECTBIEHMS
AEeNCTBUIA, NpeacTaBneHne Unn ocyLecTBieHne KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU
npasoBbiMM akTtamu Poccuickon degepaumn, HOpMaTUMBHbIMW  MPaBOBbIMM  aKTaMu
AnTamckoro Kpas W MyHUUUNANbHbIMM  MPaBOBbIMW  akTamMn Ons  NpeaocTaBfeHus
MYHULMNANbHOW YCIyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeaocTaBfieHMe KOTOpbIX MNpeayCMOTPEHO
HOpPMaTMBHbIMM MpaBoBbIMU akTamu Poccunckon depepauum, HOpMaTUBHLIMU MPaBOBbLIMU
akTamn ANTanckoro Kpasi, MyHuMUMNanbHbIMW MPaBOBbIMW aKTaMu AN nNpefocTaBrieHus
MYHULMNANbHOW YCIyru;

5) oTka3 B nNpenocTaBneHUM MyHULMNANbHOW YCIyru, €ecrnv OCHOBaHUS OTKas3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpMaTMBHbIMM  MpaBoBbiIMM  akTamun  Poccuinckon  Pepepaumm  3aKoHaMu,  MHbIMU
HOPMATUBHBIMW MPaBOBbIMU akTaMu ANTaMCKOro Kpas WU MyHULMNANbHbIMU NPAaBOBbIMU
akTamu;

6 Ha M®I] He Bo3noxkeHa (QYHKLMS MO IIPENOCTABIEHUI0 MYHULMIAILHOM YCIyrd B MOIHOM 00beME B MOPSJKE,
ompeneneHHOM 4dacThio 1.3 craten 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHW3anuy MpeIoCcTaBICHUs
TOCYIAapCTBEHHBIX 1 MYHUITUTIATBHBIX YCITYT»
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6) 3aTtpeboBaHne C 3aaBUTENA Npy NPefoCTaBfeHMM MYHULMNANbHOW yCrnyri nnathbl,
He npedycMOTPEHHOM HOpMaTMBHLIMW MNpaBoOBbIMM akTamu Poccuinckon degepaumn,
HOPMATUBHbIMW MPaBOBbIMM akTamu ANTANCKOro Kpasi, MyHMUMNanbHbIMX NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBNALWEro MyHUUMNANbHYy YCryry, OOSMKHOCTHOro nvua
opraHa, NpPegoCTaBMAILWEro MyHULMNANbHYO YCNYry, B UCNPaBNeHnn SONYLLEHHbIX OnevYaTok
N owmnbOK B BblAaHHbIX B pe3ynbTate NpefocTaBneHns MyHUUUNAnNbHOW yCrnyrin OKYMEHTax
nmbo HapyLleHne YyCTaHOBIIEHHOIO CPpOKa TakMx UCNPaBeHNI;

8) HapyweHue cpoka wunuM nopsigka BblgadM  OOKYMEHTOB MO pesynbratam
npeaocTaBrieHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHOBMNEHWE NPeAoCTaBNEHNS MYHUMLMMNANbHOW YCNyrM, €Cnu OCHOBaHUA
NPUOCTaAHOBIIEHNS He npeaycMoTpeHbl deaepanbHbiMM  3aKOHAMW U MPUHATBIMA - B
COOTBETCTBUN C HUMU UHBIMW HOPMAaTMBHbIMW NMpaBoBbIMW akTamu Poccuiickon ®egepauuu,
3aKOHaMM1, UHBIMW HOPMATMBHBLIMU NPaBOBLIMM akTamu ANTanCKoro Kpasi 1 MyHULMNanbHbIMM
NpaBOBbIMK aKTaMW.

10) TpeboBaHMe Yy 3asBUTENA Npyv NpeoCTaBneHMM MYHUUUNANbHOW  yCrnyru
OOKYMEHTOB WnM MHopMauumm, OTCYyTCTBME W (UNIM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHavanbHOM OTka3e B nNpuemMe [OKYMEHTOB, HeoOXoauMbIX nOns
NnpeaocTaBfieHNs rocygapCTBEHHON WMAW MyHUUMNAnbHOW ycnyrn, nubo B npeaocTaBreHum
rocyaapCTBEHHOW NN MyHULMNANbHOW YCyru, 3a UCKNIYEHNEM CryvaeB, NpeayCMOTPEHHbIX
nyHkToM 4 yactn 1 ctaten 7 ®egepansHoro 3akoHa 27.07.2010 Ne 210-®3 «O6 opraHunsauuu
NpegocTaBfieHNs roCygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». B ykaszaHHOM cnyvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHnin n aencrTemin (6esgenctasuns)
MoLl, paboTtHnka MOL|, Bo3MOXHO B cnyyae, ecnnm Ha MOL|, peweHus wn gencreus
(besgenctBne) Kotoporo oObxanylTcs, BO3fOXeHa QYHKUMA MO  NpeaocTaBreHnto
COOTBETCTBYIOLMX FOCYJapPCTBEHHbIX WM MyHUUMNAnbHbIX yCrnyr B MOfIHOM oObeme B
nopsiake, onpeaeneHHom vactbio 1.3 ctaten 16 PegepansHoro 3akoHa 27.07.2010 Ne 210-93
«O6 opraHusauun npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANBHBLIX YCIyM.

5.3. O6buwme TpeboBaHma K NOPSAKY NO4AYM U PACCMOTPEHMS XKanoobbl.

5.3.1. XKanoba nogaetcsa 3agBUTENEM B NUCbMEHHOW hopmMe Ha BymMakHOM HocuTene,
B 3NIEKTPOHHON (bopme B opraH MecTHOro camoynpasneHumsi, MOLL nmbo B coOoTBETCTBYHOLLNN
opraH rocygapCTBeHHOMW Bnactn nybrvyHO-NpaBoBOro 06pasoBaHusA,  ABMSOLLMNCS
yupegutenem MOL| (nanee — ydypegutens MOLL).

XKanoba Ha pgencteus (6e30eNCTBME) M peLleHus pyKoBOAMTENSA opraHa MEeCTHOro
camMmoynpaBsneHnda HanpasndaeTcs rnase Anenckoro panoHa.

Kanoba Ha pencrtBus (6e3gencrtBmMe) U peleHus AOSMKHOCTHOrO nuvua opraHa
MECTHOro camoynpasfieHUs, MyHULMNanbHOro CriyXatlero opraHa MecTHOro caMmoyrnpaBrieHus
nogaeTcs pyKoBOAUTENIO OpraHa MECTHOIO camMoyrnpaBrieHus!.

Kanobbl Ha peweHna u pencteua (b6esgenctene) pabotHuka MOL, nopgatoTtca
pykoBoamntento atoro MHoOrodyHkuMoOHanbHoOro ueHtpa. >Kanobbl Ha peleHns n AencTBus
(6esgenctene) MOL, nopatotca  yypegutenio  MOL  unm gormKHOCTHOMY  nvuy,
YNOIHOMOYEHHOMY HOPMAaTUBHbBIM MPaBOBLIM akTOM ANTanCKoro Kpasi.

5.3.2. XXanoba moxeT 6bITb HanpaeneHa no no4vte, Yyepe3d ML, odbuumanbHbid canT
agMMHUCTpaumm Anenckoro panoHa, EovHbIN nopTan rocyAapCTBEHHbLIX U MyHMUMNANbHbIX
ycnyr (QYHKUUN) B MH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «W/HTepHeT», nopTan
denepanbHON rocyaapCTBEHHONM MHGOPMAaLMOHHOM CUCTEMbI, obecneudmBarollen npouecc
pocynebHoro (BHecygebHoro) obGxanoBaHma peweHun U genucteuin  (6esgencteus),
COBEPLUEHHbIX NPU NPeaoCTaBfiEHUN FOCYAAPCTBEHHbLIX U MYHULMNANbHbLIX YCNYyr opraHamu,
NpegoCcTaBnAOWNMN  TOCYOAPCTBEHHBIE W MyHUUMNASNbHbIE YCIYru, WX LOSMKHOCTHBIMU
nvuamu, rocyaapCTBEHHbIMM M MYHUUMMNANbHbIMK - CAyXawuMmun  (ganee — «nopTtan
pocyaebHoro obxanoBaHus»), a Takke MOXeT BbITb NPUHATA NPY NIMYHOM NpUemMe 3asaBUTenNs.

5.3.3. B anekTpoHHOM BUMAae xanoba MoXeT 6bITb NogaHa 3asBUTENEM NOCPEACTBOM:


consultantplus://offline/ref=20B1B00A462A326F031DADE4E759169A1A87F7D5554FE9F087FA6AAB1A3FECD6DBB40D156530J7E
consultantplus://offline/ref=20B1B00A462A326F031DADE4E759169A1A87F7D5554FE9F087FA6AAB1A3FECD6DBB40D166C07AFAD35JBE
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a) odumumanbHOro camTa OpraHa MEeCTHOro camMoynpaBfeHuMst B WHAOPMAaLMOHHO-
TENEeKOMMYHUKALNOHHOW ceTu « IHTepHET»;

6) EqmHoro noptana rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX yCnyr (YHKLMIA);

B) nopTana gocyaebHoro obxanoaHus (do.gosuslugi.ru).

5.4. lpuem xanob B MUCbMEHHOM OpMe OCYyLEeCTBNAEeTCS OpraHoM MeCTHOro
camoynpaBfeHus, B MecTe npeaocTaBneHns MyHUUMnanbHOW Yycnyru (B MecTe, rae
3aaBUTENDb NogaBas 3asBreHne Ha NonydYeHne MyHUUunanbHOM YCnyru, HapyLleHue nopsaka
KoTopon obGxanyetcs, nMbo B MecTe, rge 3asiBUTENEM MNONyYyeH pes3ynbTaT YKa3aHHOW
MYHULMNANbHOM YCIyru).

Bpems npuema xanob coBnagaeT cO BpeMeHEM NPeAoCTaBNEHUA MyHMUMNANbHON
yCnyru.

5.5. B cny4yae nogaun >xanobbl nNpu NUYHOM Npueme 3asBUTENb npeacTaBnseT
AOKYMEHT, YAOCTOBEPSIOWMUA €ro JIMYHOCTb B COOTBETCTBUM C  3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

5.6. B cnyyae ecnu xanoba nogaetca 4epe3 NpeacTaBuTENsl 3asBUTENS, Takke
npeacTaBnsieTcs AOKYMEHT, MOATBEPXKAAKOLMNA NOSTHOMOYMS Ha OCYLLECTBEHNEe AENCTBUNA OT
uMeHn 3asButensd. B kavectBe [OOKyMeHTa, MOATBEpXKAAloLero MofHOMOYMS  Ha
OCYLLIECTBNEHNE AENCTBUIN OT UMEHN 3asiBUTENS, MOXET ObiTb NpeacTaBneHa:

AOBEPEHHOCTb, OPOPMIIEHHAs B COOTBETCTBUM C AENCTBYHOLIMM 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunu;

KOMusi pellueHnst O HasHavyeHun unu o6 mn3bpaHum nMBO npukasa O Ha3HaAYeHUM
dunsnyeckoro nuua Ha AOSMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (uU3n4eckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHU 3aaBuTens 6e3 JoBEPEHHOCTH.

5.7. Mpn nogaye xanobbl B 3fIEKTPOHHOM BMAE AOKYMEHT, YKasaHHbl B MyHKTe 5.6
AOMUHUCTPATMBHOIO pernameHTa, MoxeT ObITb npeactaBfieH B (Popme  3neKTPOHHOro
AOKYMEHTa, MOAMUCAHHOrO  SMNEKTPOHHOW  MOAMUCBbID, BWAO  KOTOPOM  MNpedyCcMOTpeH
3akoHogaTenbcTBoM Poccuinckon degepauum, npu 3TOM  AOKYMEHT, YOOCTOBEPSAOLLNIA
NMYHOCTb 3aaBuUTEnNS, He TpebyeTcs.

5.8. llpn nopavye xanobbl 4epes MOLI ee nepegaya B oOpraH MECTHOrO
camoynpasneHna obecnednsaetcsd MHOrogyHKUMOHANbHBIM LEHTPOM B CPOK He nosgHee
cnegytowiero paboyero AHA Co AHA NOCTYNMEHNS Xanobbl.

5.9. Cpok paccMoTpeHust xanobbl CHUCIISETCH CO OHS pernctpaunmn xanobbl B opraHe
MECTHOro camoynpaBneHus.

5.10. XKanoba gosmmkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBMALWEro MyHUUMNANbHY YCryry, JOMKHOCTHOrO
nvua opraHa, nNpefocTaBnSAOWEro MyHUMUMNANbHYKO YCRyry, MyHUUMNAnbHOrO Cryallero,
MHOroyHKLMOHANbLHOIO LEeHTpa, €ero pykoBoautena u (unu) paboTHUKA, pPELUEeHUs U
aencteus (6e3gencTame) KOTopbix obxanyTcs;

2) damumnuio, UMs, OTYECTBO (NPU HanMyuMu), CBEOEHUS O MECTe XUTenbCTBa
3aaBuTensa - uandeckoro nuua nmMbo HaMMeHOBaHWe, CBeAEeHUSI O MeCTe HaXOXOEeHWS
3a8BUTENS - IOPUANYECKOro Nuua, a Takke HoMep (Homepa) KOHTaKTHoro tenedoHa, agpec
(appeca) anekTpoOHHOM NOoYThl (NPU HaANM4YMK) KU NOYTOBLIN adpec, MO KOTOPbIM AOMKEH ObITb
HanpaBfeH OTBET 3a8BUTENIO;

3) cBegeHus 06 obxanyembix peleHnax u peuncteuax (6esgencteumn) oprasa,
npegocTaBnaLEero MyHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpegocTaBnAoWEro MyHUUUNanNbHy ycnyry, nubo MyHuumMnanbHoro cnyxawero, MoL,
paboTHmnka MHoroyHkunoHaneHoro ueHtpa MoLl;

4) noBOAbl, HA OCHOBAHWUWN KOTOPbIX 3aABUTESb HE COrfaceH C peleHneM n AencTBneM
(6espenctBnem) opraHa, NpefoCTaBMAOLWEro MyHUUMNANbHYK ycnyry, AOSMKHOCTHOrO nuua
opraHa, NpegoCTaBfAOWEr0 MyHUUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOrO ChyXallero,
MoL|, paboTtHnka MOLL. 3assutenem mMoryT GbITb NpeacTaBneHbl JOKYMEHTbI (MPU Hanu4mm),
noaTreepXxgatoLime JoBoAbl 3asBUTend, NMbo nx Konuu.
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5.11. OpraH MecTHOro camoynpasneHnsa obecneymBaer:

OCHaLleHne MeCT npmema xanob;

WHOPMUPOBaAHME 3asiBUTENEN O Mopsake oOXanoBaHUA peLlleHun U OEeNACTBUK
(6esgenctBnss) opraHa MeCTHOrO caMoynpaBfieHuss, WX OOSKHOCTHbIX nvy  nubo
MYHULUMMAnNbHbIX CrAyXawmx nocpeacTBOM pasMelleHus MHgopmaumMm Ha cTeHgax opraHa
MECTHOro camoyrnpasrieHuns, Ha ouunanbHOM canTe opraHa MeCTHOro camoynpasfeHusl, Ha
EaonHom nopTane rocygapCTBEHHbIX Y MyHULMNAIbHbLIX yCryr (DYHKUMR);

KOHCYNbTUPOBaHWE 3asBuUTENEen O Mnopsake obXanoBaHUs pelleHun U OenCTBUn
(besgencTBnda) opraHoB, NPeAoCTaBASWNX MYHULUUNANBHYO YCNYry, UX AOSMKHOCTHbIX JUL
nmbo MyHUUMNanbHbIX CAyXalwuMx, B TOM 4ucrie no TenedoHy, 3MeKTPOHHOW noyTe, npu
NNYHOM Npueme;

3akrnyeHne cornaweHu o B3auModencTeuMmn B Yactu ocyulectsrneHms MOL npuema
Xanob n Bblaavn 3aaBUTENSM pe3yribTaTOB PacCCMOTPEHUS anob.

5.12. XKanoba, nocTynueLlas B opraH MecTHoro camoynpasneHusi, MOL, yupeautento
M®L| noanexuT paccMOTPEHUIO B TedYeHue naATHaguatm paboymx AOHen co OHA ee
permctpauuu, a B criydae obxanoBaHus oTkasza agMuHuctpaumm COBXO3HOrO CefibCoBETa,
AOJDKHOCTHOrO nuua agMmuvHuctpaumm COBXO3HOrO cenbcoBeTa B MpuemMe AOKYMEHTOB Yy
3assutend nmbo B UCnpaBneHUM [OOMyLWEHHbIX onedyaTok U ownbok wnu B crydvae
obkanoBaHus HapyweHNa YCTaHOBJIEHHOrO CpoKa TakuX MCNpaBfieHUW — B TEYEHWe NATU
paboymx gHEeN Co OHA ee perucTpauum.

5.13. o pe3ynbTaTaM paccMOTpeHUs xanobbl rnmasa AnNenckoro pamoHa npuHUMaeT
OAHO 13 crnefyrLwwmx peLueHnn:

1) yooBneTtBopseT xanoby, B TOM 4ucne B POpMe OTMEHbI MPUHATOrO peLLEHUS,
ncnpasneHnsa gonyLleHHbIX agMuHucTpaunen CoBXO3HOMO cenbcoBeTa onevyaTok 1 owWnboK B
BbldaHHbIX B pe3ynbTaTe npedocTaBneHns MyHUUMNanbHOW YCNyrm OOKyMeHTaX, BOo3BpaTa
3a89BUTENIO [AEHEXHbIX CPeacTB, B3MMaHWE KOTOPbIX He MpedyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM aktamu Poccuickon degepaunn, HOPMaTUBHBIMW  MPaBOBbIMUA  akTamu
AnTanckoro Kpas, MyHuUuMnanbHbIMW NpaBOBbIMM akTamu. B oTBeTe 3asBuTento faetcs
NMHopMaumnsa 0 OeNCTBUAX, OCYLLECTBASEMbIX OPraHoOM, NPeAoCTaBNALLMM MyHULMNASBbHYO
ycrnyry, B Uensax HesamMeanuTenbHOro YCTpaHeHWs BbISIBNIEHHbIX HapyLUEeHWA NpU OoKasaHuu
MYHULMNANbHOM YCIyrn, a Takke MPUHOCATCS M3BUHEHWSA 3a JOoCTaBfeHHble Heyaobctea m
yKkasblBaeTcs MHdopMauMs O JarnbHenwmnx OencTBUAX, KOTopble HeobXoAMMO COBEpLUUTb
3a8BUTENIO B LIeNAX NONyYeHNs MyHULMNAarbHOW yCryru;

2) oTKasblBaeT B YyOOBNeTBOpeHUM xanobbl. B oTBeTe 3asgsBuTento JatTcs
apryMeHTUpOBaHHbIe Pa3bsACHEHUS O NMPUYMHAX NPUHATONO peLleHus], a Takke UHopmauus o
nopsigke o6xanoBaHus NPUHATOrO peLUeHNs.

5.14. OTtBeT no peaynbTatam pPacCMOTPEHUs xanobbl HanpaBnseTcs 3asBUTENO He
nosgHee OHSA, crnefyroLwlero 3a gHEM MPUHATUSA pelleHnsa, B NMcCbMeHHon opme. B cnyyae
ecnu xanoba Obina HanpaBneHa crnocobom, yKasaHHbIM B MNOAMNYHKTE «B» nNyHkTa 5.3.3
AOMUHUCTPATMBHOIO perfamMeHTa, OTBET 3asBUTEN0 HarnpasnseTcs NnocpencTBOM CUCTEMBI
aocynebHoro obxxanoBaHus.

5.14.1. B cnyyae npu3HaHusa >xanobbl nognexawen yaooBrneTBOPEHUO B OTBETE
3asBUTENIO, yKa3aHHOM B NyHKTe 5.15 HacToswero AAMUMHUCTPATUBHOIO perfamMeHTa, gaeTca
NMHopMaumnsa 0 OEeNCTBUAX, OCYLLECTBASEMbIX OPraHOM, NPeAoCTaBNALLMM MyHULMNATBbHYO
ycnyry, MOLl nnbo opraHusaumen, npeaycMoTpeHHon yactbto 1.1 ctatbm 16 PegepanbHOro
3akoHa 27.07.2010 Ne 210-®3 «O6 opraHuM3auun npeaocTaBfiEeHUs FOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCyry, B Lensx HedameanuTenbHOro yCTpaHeHUs BbISIBIIEHHbIX HapyLUEeHU
npu oOKasaHUM rOCYyAapCTBEHHOW WM MyHUAUMNANbHOM YCIyrn, a Takke [MPUHOCATCA
M3BMHEHMS 3a [OCTaBfieHHble HeyaobcTBa M yKasblBaeTcsa MHGOpMauMs O AanbHEenLwnx
AENCTBUAX, KOTOpble HeobxoouMMO COBEpLUTb  3asBUTEN0 B LEeNax  nonyyeHus
rocygapCTBEHHOW UMY MyHULMNANbHOW YCIyTi.
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5.14.2. B cnyyae npusHaHus Xanobbl He noanexailen yOOBMETBOPEHUIO B OTBETE
3asBUTENtO, YKa3aHHOM B nyHKTe 5.15 HacToswero AOMUHUCTPATUBHOIO pernaMmeHTa, 4alTcs
aprymMeHTMpOBaHHbIE Pa3bACHEHUS O NPUYNHAX MPUHATONO peLleHusl, a Takke NHpopmaums o
nopsiake o6kanoBaHusi NPUHATOrO peLUEHNS.

5.15. lNo xenaHuo 3aaBUTENs OTBET MO pe3ynbTaTaM pacCMOTPeHUs kanobbl MOXeT
ObITb NpeacTaBfieH He No3gHee OHSA, crnefywouwero 3a gHeM MPUHATUA pelleHus, B hopme
3IEKTPOHHOIO AO0KYMEHTa, MNOAMUCAHHOIO 31IEKTPOHHOW MOAMNUCHLID YMNOMIHOMOYEHHOIO Ha
paccMOTpeHne >xanobbl [OO/MKHOCTHOrO nuua opraHa MeCTHOro camoynpaBfeHus, Bug
KOTOPOW yCTaHOBJIEH 3akoHoAaTeNbLCTBOM Poccuinckon degepauuu.

5.16. WcuepnbiBaloWwunm nepedeHb OCHOBaHWA He [aBaTb OTBET 3asiBUTEND, He
HanpaBnsiTb OTBET NO CYLLECTBY:

OTCyTCTBME PaMUNUM UM MOYTOBOrO agpeca 3asBuTens (3a UCKIYEeHMEM crydyas,
Korga xanoba HanpaBndeTcs Ha agpec 3MeKTPOHHOW MOoYTbl UK MOCPenCcTBOM nopTana
aocynebHoro obxanoBaHus);

cogepxaHne B xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHbIX BbIpaXEeHUN, Yrposbl
XW3HKW, 300POBLID M UMYLLECTBY [AOSDKHOCTHOrO fvua, a TakkKe 4YfeHoB ero cembun. B
yKaszaHHOM criydae 3asiBUTernto, HarnpasuBLUeMy >arnoby, coobuiaetcd O HedonyCTUMOCTU
3noynoTtpebneHns npaBom;

TEKCT NUCbMEHHON xanobbl He NogaaeTca NPOYTEHNI0. B ykazaHHOM crnyyae B TeyeHue
ceMn [OHeW CcO [HA perncTpauum >xanobbl 3asBuTento coobliaeTcs O HEeBO3MOXHOCTU
paccMoTpeTb Xanoby no cyuwecTtBy, ecnu ero paMmunnsa 1 NOYTOBbLIN agpec noaaarTCH
NPOYTEHUIO;

B MUCbMEHHOW Xanobe 3asBUTENS COOEPXUTCH BOMPOC, Ha KOTOPbLIA  emy
HEOOHOKPaTHO [JdaBanuCb MUCbMEHHble OTBEeTbl MO CywecTBy B CBA3W C paHee
HanpaBnsgeMbiMn xanobamu, N NpuM 3TOM 3adABUTENEM He NPUBOAATCH HOBble OOBOAbLI UMK
obcTosTenbcTBa. B ykasaHHOM crny4ae opraH MecTHOro camoyrnpaBrieHUsi BnpaBe MpPUHATb
peweHve o 6e30CHOBATENbHOCTM OYepeaHON >anobbl M NpekpaweHun nepenucku C
3asBuTenemM MO [JaHHOMY BOMPOCY MpM YCrOBMM, YTO YyKasaHHas xanoba u paHee
HanpaBnseMble xanobbl HanpaBnAnMCb B OpraH MECTHOro camoynpasfieHUs UM O4HOMY U
TOMY Xe OOIDKHOCTHOMY nuuy. O AaHHOM peLleHnn yBeAoMNseTcs 3asaBuTenb, HanpasBuBLLMKA
xanoby;

OTBET MO CyLEeCTBY MOCTaBfIEHHOrO B anobe Bonpoca He MOXeT ObiTb AaH 6e3
pasrnaweHus CBeOEeHWN, COCTaBNALWMX T[OCYOAPCTBEHHYKD WM WHYIO  OXpPaHSeMyto
deaepanbHbIM 3aKOHOM TavHy. B ykasaHHOM cryyae 3asiBUTEM0, HanpaBuBLUEMY >Kanoby,
coobLiaeTcs 0 HEBO3MOXHOCTU [aTb OTBET MO CyLWEeCTBY NMOCTaBMIEHHOrO B HeW Bonpoca B
CBSI3U C HEAOMYCTUMOCTbIO pasrfalleHnst AaHHbIX CBeAEHWM;

TEKCT MUCbMeHHOro obpalleHuss He Mo3BOoNsSeT onpefenuTb CyTb MNpeanoXeHus,
3aaBneHna unu xanobbl. O [JaHHOM pelleHun 3asBuTENb, HanpasBMBLUMK Kanoby,
yBeAOMSISIeTCA B TEYEHNE CEMU OHEWN CO OHSA perncTpaumm obpalleHums.

5.17. MNMpn ypoBneTBOpeHMn Xanobbl opraH MECTHOro CaMoynpaBfeHuUs MNpuUHUMaeT
ncyepnbiBaloLWLmMe Mepbl MO YCTPAHEHUIO BbISIBNIEHHbIX HapyLleHW, B TOM Yucne no Bblgaye
3aaBuTento pesynbTata MyHUUMNANbHOWM ycryru, He no3gHee 5 pabounx OHenm co OHs
NPUHATUA pPELUEeHUsl, ecnu WHOEe He YCTaHOBMEHO 3akoHoAaTenbCTBOM Poccuickon
depepauymn.

5.18. B cnyyae ycTtaHOBNEHUs B XO4€ UnM MO pesynbTatamM PacCMOTPEHUs Kanoobl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO NpaBOHAaPYLUEHUS UK NPECTYNeHNa AOMKHOCTHOE
nmuo, paboTHUK, HageNeHHble MNOMHOMOYMSMM MO PaCCMOTPEHUIO Xanob, He3dameonuTenbHO
HanpaBnslT MMeKLLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHwue 1

K  AOMWUHUCTPATUBHOMY  pernamMmeHTy
npegocTaBNeHns MyHUUMNANbLHOW YCIyrn
«lMocTtaHoBka Ha yyet rpaxkgaH,
NCMbITbIBAOLLMX notpebHoCTb B
ApeBecuHe A5 COBCTBEHHbIX HYXA»

WHpopmauumsa
06 AgMMHUCTpaUuKn cenbcoBeTa, NpeaoCcTaBnAoLWeEM
MYHUUMNANbHYO YCIyry

HanmeHoBaHMe opraHa MeCTHOro AoMuHucTpaumnst CoBXo3HOro
camoynpasneHus, npeanocTaBnsAoLWEro cenbcoBeTa Anenckoro panoHa
MYHULMNANbHY ycnyry AnTanckoro kpas

PykoBoanten opraHa MeCTHOro [maBa cenbcoBeTa
camoyrnpasneHus, npeaocTaBnsoLero Tpery6 Bsadecnas IBaHOBUY
MYHULMNANbHY ycnyry

HanmeHoBaHue CTPYKTYPHOro AomunHucTpauust CoBXo3HOro
noapasaeneHus, OCYLLECTBNAOLLENO cenbcoBeTa Anenckoro paroHa
paccMOTpeHne 3asBneHns AnTtaunckoro kpas

PykoBoauntensb CTPYKTYPHOro [(maBa cenbcoBeTa
nogpasgernenms, OCYyLLEeCTBNAILLEro Tpery6 Bsadecnas IBaHOBUY
paccMOTpPEHME 3aaBNeHNs

MecTo HaxoXoeHus u MoYTOBbIU 658129 AnTanckuin kpan, Anenckum
agpec panoH,

n. CoBxo3HbIN, yn. MarapuHa, 8

"padmk paboTbl (nprnema MH.- YT. 8.00-17.00
3asBUTENEN) M. 8.00-16.00

O6epn 12.00-13.45
C6., Bc. BbixoaHOM

TenedoH, agpec 3neKTPOHHOM 8-38553-40-30-43
NnoMTbl e-mail: als.bor@mail.ru

Appec odomumanbHoOro canTta www.aladm.ru
opraHa  MEeCTHOro  caMoynpaBrieHus,
npegoCcTaBnAoLLErO MYHULMNANbHYO
ycnyry (B crniydae OTCYyTCTBMSI — agpec
oomumanbHOro canmta MyHUUMNanbLHOro
obpasoBaHus)

PernoHanbHbIn nopTan rocyaAapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (pyHKumMn) —
www.gosuslugi.ru;
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MpunoxeHwne 2

K AODMWUHUCTPATUBHOMY perfnameHTy
npegocTaBNeHns MyHUUMNANbLHOW YCIyrn
«lMocTtaHoBka Ha yyet rpaxkgaH,
NCMbITbIBAOLLMX notpebHoCTb B
ApeBecuHe A5 COBCTBEHHbIX HYXA»

CseneHusi 0 MHOFO(byHKU,VIOHaJ'IbeIX LUeHTpaXx
npenocrtaBlieHnd rocygapCrBeHHbIX N MyHUUUNAITbHbIX yCJ'IyF7

MecTo HaxoXaeHus " 658130, yn. [MapTtusaHckasi, 93a, T.
NnoYTOBLIN agpec Anenck
"padmk paboThl MH: 8.00 - 20.00
BT: 8.00 - 18.00
Cp: 8.00 - 18.00
Yt: 8.00 - 18.00
Mr: 8.00 - 18.00
C6:8.00 - 17.00
Bc: BbixogHble OHK
EOvHBIN LUeHTp TenedOHHOro 8-800-775-00-25
obcnyxuBaHus
TenedoH ueHTpa +7 (3852) 200-550
TenegoHHOro obcnyXmBaHus
WNHTepHeT — cant MoL| http://mfc22.ru/
ALpec 3NeKTPOHHOW NOYThI 0l@mfc22.ru

7 YKa3bIBAOTCA CBEACHUA O TEX MHOFO(i)yHKL[I/IOHaJ'IBHBIX HOEHTPpAX HNPEAOCTABJIICHHUA TOCYJAdpCTBCHHBIX U

MYHHUIUNAJIBHBIX YCIIYT, ¢ KOTOPBIMHU 3aKJIIFOUCHO COITIAIICHUE O MPEAOCTABJICHUN MyHHIIHHaJ'ILHOfI yciayru
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MpunoxeHwne 3

K AOMUHUCTPATUBHOMY perfnameHTy
NpeaocTaBNeHNa MyHULUMMNANbHOW YCnyrun
«MocTtaHoBKa Ha  yvyer rpaxaaH,
NCNbITbIBAKOLLNX notpebHoCTb B
apeBecuHe Ans cO6CTBEHHbIX HYXO»

OpraH MEeCTHOro camoynpasrieHunsa

oT

Apopec mecTta
XUTenbcTBa

nacnopt:cepusa___ Ne

Kem
BblOaH
nata
Bblauyun
TenedoH

3AABINEHNE
O NOCTAHOBKE HA YYET NrPAXXOAH, NCIbITBIBAOLWLNX MOTPEBHOCTL B
APEBECWHE O/1A COBCTBEHHbLIX HY>K[

MpoLly NOCTaBUTb MEHS Ha YYEeT, Kak UCMbITbIBaKOLLEro NoTpebHOCTb B ApeBecuHe Ans
COBCTBEHHbIX HY>K, B CreayroLmX Lensx:

O MHAMBMAOYaNbHOE XUNULLHOE CTPOUTENbLCTBO;
OO PEMOHT XWUNOro 4OMa, YacTU XMUOro oMa, NHbIX XWUIblX MOMELLEHUA, pEMOHTA
(BO3BEAEHUS) XO3ANCTBEHHbLIX MOCTPOEK;

OO OTOMJIEHUSA XUITOTro IOMa, YacCTU KUMOro JOMA, UHBIX XXUMbIX NOMELLEHUA, UMEIOLLINX
nevyHoe oTonreHne

B necHMYecTBe (HAMMEHOBaHWe NEeCHNYECTBa, B rpaHmLax
KOTOPOro niaHMpyeTcsl OCYLLECTBNATL 3aroToBKY (MpnobpeTeHuns) opeBeCcuHbl),
B o6beme (C ykazaHnemM KayeCTBEHHbIX

nokasaTtenein)  m3

(MepeyeHb NnpunaraemMbiX JOKYMEHTOB)
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B CocTol Ha yyeTe B KQYeCTBE HYXOAIOLLMXCA B XUMbIX NOMELLEHNSIX B COOTBETCTBUU C
KunnuwHeim kogekcom Poccuinckon depepaumm n 3akoHom Antanckoro kpas ot 09.12.2005
Ne 115-3C «O nopsigke BeOeHUs opraHaMmyM MECTHOro camoynpaBfieHMst ydeTa rpaxgaH B
KayecTBe HYXOAKLWMXCA B XWMbIX MOMELWEHMAX, npeaocTaBnsemMblXx Mo [oroBopam
coumanbHOro Harma», UMEKLWMIN 3eMerfbHble Y4acTKW, BUA pas3peLleHHOro UCnosib3oBaHUs
KOTOpbIX nNpegycMaTpuMBaeT WHOUBMAOYANbHOE >KUMULIHOE CTPOUTENBLCTBO WM BedeHue
NINYHOro NOACOBHOro X03ANCTBA Ha 3EMIISAX HACESEHHbIX MYHKTOB, U NOJTYYMBLUME AOKYMEHTHI,
paspeluaroLuime CTPoUTENbCTBO;

“nonyu4nn B yCTAHOBINEHHOM MOPSIAKE OT OpraHa rocy4apCTBEHHOW BRACTW UM opraHa
MECTHOro camoyrnpaBfieHus 6IoaKeTHble CPeACTBa Ha CTPOUTENBCTBO XKUOrO NOMELLEHUS U
He peann3oBaBLUME CBOETO NpaBa Ha CTPOUTENBLCTBO XKMUMOro NOMELLEHWS;

“He VMMel B COBCTBEHHOCTW >KWUMOFO MOMELLEHUs, MOMyYMBLUMIA B YCTAHOBIIEHHOM
nopsiake OT oOpraHa rocygapCTBEHHOW BfacTM WNM OpraHa MeCTHOro camoyrnpaBeHuns
3eMefbHbI  y4acTOK [Ansi CTPOUTENbCTBA KUIOro AomMa, OdOPMUBLLUMA  OOKYMEHTHI,
paspellarlme CTPoOUTENbCTBO XWUMOrMO AOMa, W He peanu3oBaBLUMW CBOEro npaBa Ha
CTPOUTENBLCTBO XMUMNOro Aoma.

Z B Cny4Yae YHUUTOXeHUs (MOBPEXAEHWS) XUMOro JOMa, YacTu XUIoro [oma, UHOro
XUNOro noMeLLeHns, npuHagnexawmux Ha npaBe COOCTBEHHOCTU U SABNSAOLLNXCS
€0MHCTBEHHbIM MECTOM XWUTENbCTBa, U (MNKN) PacrnonoOXeHHbIX Ha TEPPUTOPUM 3EMENBHOTO
y4yacTka, Ha KOTOPOM PacrofiOXeH XXWUIOoW OOM, YacTb XKUITOro AoMa, X03AMCTBEHHbIX MOCTPOEK
B pe3ynbTaTte noxapa, HAaBOOHEHUS NN MHOTO CTUXUHOrO 6eacTBus.

PesynbTaT npegoctaBneHnsa MyHuLmMnanbHOW yCryrn NpoLuy:
HanpasuTtb no4yton

[Mony4nTb NIMYHO B OpraHe MeCTHOro camoynpasfeHns
MonyunTb NnyHo B MOL

Ha 06paboTky npefocTaBneHHbIX NePCOHarbHbIX JaHHbIX cornaceH(Ha).
3a [OCTOBEpPHOCTb NPEeAOCTaBMEHHbIX JOKYMEHTOB M COAEPXKALLUUXCHA B HUX CBEAEHUM
Hecy OTBETCTBEHHOCTb.

(mnognuck 3aaBuTens)
[lOKyMEHTbI NPUHATBI « » 20 T
noa Ne

CneumanucT opraHa MecTHOro caMoynpaBrieHus]

(pacwmdpoBka hamunmm)
[OKyMEHTbI NPUHATDI:
B MHOIO(PYHKLMOHANbHOM LIEHTPE NpeoCTaBeHns rocyAapCTBEHHbIX U1
MyHUUMnaneHbiX yenyr (MoL):
« » 20 . PernctpaunoHHbin Ne
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Cneuuwanunct MoL|
(mognuck) (pacwmndposka hamunmn)

B OpraHe MeCcTHOro caMoyrnpasreHu s:

« » 20_T. PernctpaumnoHHbin Ne
(oaTa nonydeHa gokymeHToB U3 MOL| —

npu obpatleHnn rpaxxgaHnHa 8 MoLl)

Cneumnanuct opraHa MecTHOro camoynpaBJieHUA

(moanuck) (pacwudpoBka dammnmm)
a

PACINMNCKA-YBEOOMITEHNE

3agaBneHne wu OOKYMEHTbl OJ1d MNOCTaHOBKM Ha Yy4eT rpaxnaaH, WCMNbITbIBakOWNX
ﬂOTpe6HOCTb B apeBecunHe and COOCTBEHHbIX HYX[, NMPUHATDbI oT

« » 20 r.

PerncrpauunoHHbin Ne Cneunanuct
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MpunoxeHwne 4

K AODMWUHUCTPATUBHOMY perfnameHTy
npegocTaBNeHns MyHUUMNANbLHOW YCIyrn
«lMocTaHoBka Ha yyet rpaxkgaH,
NCMbITbIBAOLLMX notpebHoCTb B
ApeBecuHe A5 COOCTBEHHbIX HYXA»

Bnok-cxema nocnegoBaTenbHOCTM agMUHUCTPATUBHBIX Npoueayp
Npu NpeaoCcTaBneHn MyHULMNAaNbLHOW YCnyru
«MocTaHoBKa Ha yyeT rpaxaaH, UCMbITbiBalOLLMX NOTPEBOHOCTL B ApeBecuHe AN
COBCTBEHHbIX HYXO»

IIpuem 3asBieHUN U JOKYMEHTOB, UX PETUCTpALUs

l

V3

PaccmoTpenue makera TOKYMEHTOB Ha 3aCENaHU KOMHUCCHUU
I10 ITIOCTAHOBKEC Ha yqer FpEl)I(lIaH, HUCIIBITBIBAOIIINX HOTpe6HOCTB B
JIPEBECUHE JJIST COOCTBEHHBIX HYXT

\

Y

N

IToaroroBka u perucrparus
IIOCTAHOBJIEHHS O TIOCTAHOBKE Ha y4eT
rpakKaaH, UCTIBITHIBAIONINX OTPEOHOCTH B
JpeBECUHE [T COOCTBEHHBIX HYXII, B CPOK
1o 20 paboumx mHEH.

!

OTKa3 B IOCTAHOBKE Ha
yUeT rpak/iaH, UCIBIThIBAIOIINX
MOTPEOHOCTD B IPEBECUHE IS
COOCTBEHHBIX HYX/I, B CPOK JI0
20 paboumx mHEH

Hanpagienue yBeoMIIeHHS O IPUHSATOM PEIICHUHN 3asBUTENIO B
TEeUCHUH 3 paboumXx THEH

v

W

Hanpasnenue 3asBuTento
pelIeHus 0 TOCTAaHOBKE Ha y4eT
rpakKAaH, UCTIBITHIBAIONINX TTOTPEOHOCTH
B JIpeBeCHHE U COOCTBEHHBIX HYX/I, B
Te4eHUH 3 paboumnx qHer

Hanpasnenue 3asBuTento
pemreHne 06 0TKa3e B TOCTAHOBKE
TpakIaH, UCTIBITHIBAIOIIIX
MOTpeOHOCTh B PEBECHHE IS
COOCTBEHHBIX HYX]I, B TEUEHUH 3
pabounx ImHEH.

!

Bo3moxkHOCTE 3asiBHTENS HaIlpaBUTb >Kan06y Ha IPUHATOC PCHICHUC
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MpunoxeHne 5

K AODMWUHUCTPATUBHOMY perfnameHTy
npegocTaBNeHns MyHUUMNANbLHOW YCIyrn
«lMocTaHoBka Ha yyet rpakgaH,
NCMbITbIBAOLLMX notpebHoCTb B
ApeBecuHe A5 COOCTBEHHbIX HYXA»

KoHTakTHble AaHHble 4N nodayu xanob B CBA3M C NpeaoCTaBNeHneM
MYHUUMMNANbHONM yCnyru

MyHuumMnansHoe Appec: 658129, AnTanckmmn Kpan,
obpasoBaHue CoBxo3HbIn | Anenckun panoH, n. CoBxo3Hbln, yn. [arapuHa,
cenbcoBseT 0.8, 8(38553)40343.

PykoBogutens: maBa cenbcoBeTa Tperyb
Bsayecnas BaHoBWY

AgmmHuncTpauna CoBX03HOro Appec: 658129, AnTanckmmn Kpan,
cenbcoBeTa Anenckun panoH, n. CoBxo3Hbl, yn.[arapuHa,
4.8, 8(38553)40343.

Pykosoagutens: maesa cenbcoBeta Tperyb
Bsayecnas BaHoBWUY
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	2.11. Исчерпывающий перечень оснований для отказа в предоставлении муниципальной услуги.
	1) непредставление или представление в неполном объеме документов, указанных в пунктах 2.7.1 - 2.7.2 Административного регламента, обязанность по предоставлению которых возложена на заявителя;
	2) представление документов, содержащих недостоверные сведения;
	2.1) поступление ответа на межведомственный запрос, свидетельствующего об отсутствии документа и (или) информации, необходимых для постановки граждан на учет, если соответствующий документ не был представлен заявителем по собственной инициативе.
	3) несоблюдение сроков и нормативов заготовки (приобретения) древесины, установленных пунктом 2.8 Административного регламента;
	4) нарушение требования, установленного подпунктом 2.8.1 пункта 2.8 Административного регламента;
	5) поступление заявления о постановке на учет от гражданина, ранее включенного в список граждан, испытывающих потребность в древесине для собственных нужд.
	Предоставление муниципальной услуги осуществляется бесплатно.
	2.14. Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги.
	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги не должен превышать 15 минут.
	2.15. Срок регистрации заявления о предоставлении муниципальной услуги.
	Заявление, поступившее в администрацию Совхозного сельсовета, подлежит обязательной регистрации в течение одного дня с момента поступления.
	При обращении заявителя (представителя) за предоставлением муниципальной услуги через МФЦ либо через Единый портал государственных и муниципальных услуг (функций) указанное заявление регистрируется в течение дня с момента его поступления в орган местн...
	2.16. Требования к помещениям, в которых предоставляется муниципальная услуга, к местам ожидания, местам для заполнения заявлений о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимы...
	2.16.1. Помещение, в котором осуществляется прием заявителей, должно обеспечивать:
	1) комфортное расположение заявителя и должностного лица администрации Совхозного сельсовета;
	2) возможность и удобство оформления заявителем письменного заявления;
	3) доступ к нормативным правовым актам, регулирующим предоставление муниципальной услуги;
	4) наличие информационных стендов с образцами заполнения заявлений и перечнем документов, необходимых для предоставления муниципальной услуги.
	2.16.2. Требования к обеспечению условий доступности муниципальной услуги для лиц с ограниченной возможностью:
	Органом местного самоуправления обеспечивается создание инвалидам условий доступности муниципальной услуги и объекта, в котором она предоставляется в соответствии с Федеральным законом от 24.11.1995 № 181-ФЗ «О социальной защите инвалидов в Российской...
	возможность беспрепятственного входа в объект и выхода из него, содействие инвалиду при входе в объект и выходе из него, информирование инвалида о доступных маршрутах общественного транспорта;
	возможность посадки в транспортное средство и высадки из него перед входом в объект, в том числе с использованием кресла-коляски, при необходимости – с помощью работников объекта;
	возможность самостоятельного передвижения по территории объекта в целях доступа к месту предоставления муниципальной услуги, в том числе с помощью работников объекта;
	сопровождение инвалидов, имеющих стойкие нарушения функции зрения и самостоятельного передвижения, по территории объекта;
	оказание инвалидам помощи, необходимой для получения в доступной для них форме информации о правилах предоставления муниципальной услуги, в том числе об оформлении необходимых для ее получения документов, о совершении других необходимых действий, а та...
	надлежащее размещение носителей информации, необходимой для обеспечения беспрепятственного доступа инвалидов к объектам и услугам с учетом ограничений их жизнедеятельности;
	обеспечение допуска на объект собаки-проводника при наличии документа, подтверждающего ее специальное обучение, выданного по форме и в порядке, утвержденном приказом Министерства труда и социальной защиты Российской Федерации от 22.06.2015 № 368н «Об ...
	обеспечение на стоянке (остановке) транспортных средств около здания, в котором предоставляется муниципальная услуга, не менее 10 процентов мест (но не менее одного места) для бесплатной парковки транспортных средств, управляемых инвалидами 1,2 групп,...
	2.16.3. Специалистом органа местного самоуправления осуществляется информирование заявителей о поступлении заявления, его входящих регистрационных реквизитах, наименовании структурного подразделения органа местного самоуправления, ответственного за ег...
	Целевые значения показателя доступности и качества муниципальной услуги:
	2.18. Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги через МФЦ и особенности предоставления муниципальной услуги в электронной форме.
	2.18.1. Администрация Совхозного сельсовета обеспечивает возможность получения заявителем информации о предоставляемой муниципальной услуге на официальном интернет-сайте Администрации Алейского района Алтайского края, интернет-сайте МФЦ, на Едином пор...
	2.18.2. Администрация Совхозного сельсовета обеспечивает возможность получения и копирования заявителями на официальном интернет-сайте Администрации Алейского района Алтайского края, на Едином портале государственных и муниципальных услуг (функций) фо...
	2.18.3. При предоставлении услуги в электронной форме посредством Единого портала государственных и муниципальных услуг (функций) заявителю обеспечивается:
	1) Получение информации о порядке и сроках предоставления услуги в соответствии с пунктом 2.3.1 Административного регламента.
	Орган местного самоуправления обеспечивает прием и регистрацию запроса без необходимости повторного представления заявителем запроса на бумажном носителе.
	Срок регистрации запроса в течении одного рабочего дня со дня его поступления.
	Предоставление муниципальной услуги начинается с момента приема и регистрации органом (организацией) электронных документов, необходимых для предоставления муниципальной услуги.
	При получении запроса в электронной форме в автоматическом режиме осуществляется форматно-логический контроль запроса.
	После регистрации запрос направляется в структурное подразделение, ответственное за предоставление муниципальной услуги.
	Уполномоченный специалист, ответственный за предоставление муниципальной услуги, в день получения заявления формирует и направляет заявителю электронное уведомление с указанием перечня документов, необходимых для оказания услуги в соответствии с пункт...
	Срок представления заявителем необходимых документов не должен превышать  3-х рабочих дней со дня направления уполномоченным специалистом данного уведомления.
	После принятия запроса заявителя должностным лицом, уполномоченным на предоставление муниципальной услуги, статус запроса заявителя в Личном кабинете на Едином портале государственных и муниципальных услуг (функций) обновляется до статуса «принято».
	4) Получение сведений о ходе выполнения запроса.
	а) уведомление о приеме и регистрации запроса содержащее сведения о факте приема запроса и начале процедуры предоставления услуги, а также сведения о дате и времени окончания предоставления услуги;
	б) уведомление, содержащее информацию о перечне документов, необходимых для представления заявителем, с указанием даты их представления в орган местного самоуправления;
	в) уведомление о результатах рассмотрения запроса и документов, необходимых для предоставления услуги, содержащее сведения о принятии положительного решения о предоставлении услуги и возможности получить результат предоставления услуги либо мотивирова...
	5) Досудебное (внесудебное) обжалование решений и действий (бездействия) органа (организации), должностного лица органа (организации) либо государственного или муниципального служащего.
	В целях предоставления услуг орган местного самоуправления обеспечивает возможность для заявителя направить жалобу на решения, действия или бездействие должностного лица органа местного самоуправления, предоставляющего муниципальную услугу, в том числ...
	2.18.4. Обращение за получением муниципальной услуги и предоставление муниципальной услуги могут осуществляться с использованием электронных документов, подписанных электронной подписью в соответствии с требованиями Федерального закона от 06.04.2011 №...
	Определение случаев, при которых допускается использование соответственно простой электронной подписи или усиленной квалифицированной электронной подписи, осуществляется на основе Правил определения видов электронной подписи, использование которых доп...

	III. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме
	4.4. Ответственность муниципальных служащих органа местного самоуправления Алтайского края и иных должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги.
	5.1. Заявители имеют право на досудебное (внесудебное) обжалование решений и действий (бездействия) администрации Совхозного сельсовета, должностных лиц администрации Совхозного сельсовета либо муниципальных служащих при предоставлении ими муниципальн...
	Заявители имеют право на досудебное (внесудебное) обжалование решений и действий (бездействия) МФЦ, работника МФЦ при предоставлении ими муниципальной услуги в случаях, предусмотренных в пунктах 1, 3, 4, 6, 8 пункта 5.2 Административного регламента.
	5.2. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края и муниципальным...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации законами, иными нормативными правовыми актами Алтай...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	8) нарушение срока или порядка выдачи документов по результатам предоставления муниципальной услуги;
	9) приостановление предоставления муниципальной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами, иными нормативными прав...
	5.3. Общие требования к порядку подачи и рассмотрения жалобы.
	5.3.1. Жалоба подается заявителем в письменной форме на бумажном носителе, в электронной форме в орган местного самоуправления, МФЦ либо в соответствующий орган государственной власти публично-правового образования, являющийся учредителем МФЦ (далее –...
	Жалоба на действия (бездействие) и решения руководителя органа местного самоуправления направляется главе Алейского района.
	Жалоба на действия (бездействие) и решения должностного лица органа местного самоуправления, муниципального служащего органа местного самоуправления подается руководителю органа местного самоуправления.
	Жалобы на решения и действия (бездействие) работника МФЦ подаются руководителю этого Многофункционального центра. Жалобы на решения и действия (бездействие) МФЦ подаются учредителю МФЦ или должностному лицу, уполномоченному нормативным правовым актом ...
	5.3.2. Жалоба может быть направлена по почте, через МФЦ, официальный сайт администрации Алейского района, Единый портал государственных и муниципальных услуг (функций) в информационно-телекоммуникационной сети «Интернет», портал федеральной государств...
	5.3.3. В электронном виде жалоба может быть подана заявителем посредством:
	а) официального сайта органа местного самоуправления в информационно-телекоммуникационной сети «Интернет»;
	б) Единого портала государственных и муниципальных услуг (функций);
	в) портала досудебного обжалования (do.gosuslugi.ru).
	5.10. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, муниципального служащего, Многофункционального центра, его руководителя и (или) работника, решения и действия (бездействие)...
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) электронной поч...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника Многофункционального центра МФЦ;
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