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PykoBoacTteyscb denepanbHbiM 3akoHOM oT 06 okTsibps 2003 roga Ne 131-®3 «O6
obLWwmMxX nNpuHUMNax opraHuM3auunm MecTHOro camoynpasrneHust B Poccunckon depepaunmy u
YctaBoM MyHuuunanbHoro obpasoBaHust COBXO3HbIM cenbcoBeT  ANenckoro  pavioHa
AnTanckoro kpas NMOCTAHOBJIANO :

1. YTBepauTb npunaraeMbli AOMUHUCTPATUBHBIA  pernameHT AAMUHUCTpauuu
CoBxo3HOro cenbcoBeTa AnENCKOro pawmoHa AnTanckoro Kpass no npenocTaBlieHUto
MyHUUMNaneHon ycnyrnm «llocTaHoBKa Ha ydyeT rpaxgaH, UCMbITbiBalOWMX NOTPeOHOCTbL B
ApeBecuHe Onsi COBCTBEHHbIX HYXA.

2. O6HapopgoBaTb [faHHOe MNOCTAHOBMEHME Ha  WHGAOPMAUMOHHBIX  CTeHAax
AoMmnnHunctpauun CoBxo3HOro cenbcoBeTa, c.BeTénku, n.AnekcaHgpoBckui Anenckoro panoHa
AnTanckoro kpasi u opuumanbHoMm cante AoMmuHmucTpauum Anenckoro pavoHa: aladm.ru

3. KOHTpOsb 3a UCMONMHEHNEM HACTOSILLErO NOCTAHOBNEHUS OCTaBNA 3a CO60M.

MaBa AOMUHUCTpaUuK cenbcoBeTa O.H.byraesa



YTBEpxaeH

NocTaHoBNEeHnemM AOMUHUCTpaLUK
CoBxo3Horo cenbcoseta Amnenckoro panoHa
AnTaunckoro kpas ot 23.12.2014 Ne 13

ALMVHUCTPATUBHLIN pernameHT
npegocTaBneHns MyHULMNansHOM ycnyru
«lMocTaHoBKa Ha y4eT rpaxaaH, UCMbITbiBalLLMX NOTPEOHOCTb B ApeBECUHE
ANA COBCTBEHHbIX HYXA»

|. OBbwme nonoxeHus

1.1. NMpegmeT agMUHNCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIN pernamMeHT  NpefocTaBfieHUs  MyHUMUMManbHOW  yCnyru
«[locTaHOBKa Ha Yy4yeT rpaxjaH, WCNbITbIBAOWMX NOTPEOHOCTE B [peBecuHe Ans
COBCTBEHHbLIX HYXO» (Oanee — «AOMUMHUCTPATMBHBIA pernameHT») paspaboTaH B uensax
NoOBbILLEHUST KavyecTBa MpeaocTaBfeHns U OOCTYMHOCTU MYHULUMNANbHOW YCNyru, co3faHus
KOMMOPTHBIX YCIOBUIN ANS MOMyYeHMS MYHULMNANbHOW YCnyru, B TOM YUCHe Yyepes KpaeBoe
aBTOHOMHOE yypexgeHue «MHOrogyHKUNOHaNbHbIN LeHTp npegocTaBneHus
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr AnTtaickoro kpas» (ganee — «MoLUy»), B
3NIEKTPOHHOM (bOopMe C MCMNoSb3oBaHneM eaepanbHOM rocygapcTBEHHON MHOPMAaLMOHHOMN
cucTembl « EQUHBIN NopTan rocyaapCTBEHHbIX M MyHULMNAMNbHBLIX YCNyr (PYHKUWA)»? (nanee —
«EQuHBIN nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX yeryr (yHKUUR)»), YHUBEPCalibHOW
3NEKTPOHHOM KapTbl (aanee — «YOK») ¢ cobniogeHnem HopM 3akoHogaTenbcTea Poccuiickom
depgepaumm o0 3almMTe NepPCcoHanbHbIX JaHHbIX, @ Takke CocTaB, NMocneaoBaTeNbHOCTbL U CPOKU
BbINOJSTHEHUSA aOMUHUCTPATUBHbLIX Npouenyp, TpeboBaHUA K NOPSAKY UX BbINOSTHEHUSA, NOPSAOK
N  (POPMbl KOHTPOMS 3a WCMNOSIHEHMEM aAMMHUCTPATMBHOIMO pernamMeHTa, nopsgok
pocynebHoro  (BHecygebHoro) obkanoBaHusA — 3adABUTENEM  PELUEHUA WU OENCTBUN
(6e3pencTBnga) opraHa MECTHOro cCaMoynpaBfieHusl, NPeaoCTaBnAILWEro MyHUUMNANbHYO
yCrnyry, [OOJDKHOCTHOrO JfivMua opraHa MEeCTHOro CaMoOynpaBrieHusi, NpefoCcTaBnstoLwero
MyHUUMNAnNbHY  ycnyry, nmbo MyHMUMNanbHOro chyxawero npu npegocTaBneHuu
MYHULIMNANbHON YCNYru.

B cBoen peAaTenbHOCTM B3aMMOLEUCTBYET C YMNOMIHOMOYEHHOM OpraHu3aumen
AnTanckoro Kpasi, ocyLiectendaowen PyHKUMN No opraHu3auumn AeaTenbHOCTU MO BbIMYCKY,
Bblaade u obecnyxmBaHuio YOK B yactn BefeHus permctpa YOK, cogepalwiero ceegeHns o
BblAaHHbIX Ha TeppuTopun Antamnckoro kpast YK, akcnnyatauum nporpaMMHO-TEXHUYECKOIro
komnnekca no pabote c¢ YOK, obecneyeHna uMHGpOPMaALMOHHO-TEXHOMNOMMYECKOro
B3aMMOOENCTBUSA TOCYJAPCTBEHHbIX MHMOPMAUMOHHBIX CUCTEM MNpU  NpefoCcTaBreHUn
rpaxkgaHam AnNTanckoro Kpasi rocyapCTBEHHbIX YCAyr ¢ ncnosb3oBaHnem YOK.

1.2. OnucaHve 3asBuTenen.

MonyyaTensMmn MyHUUMNAnNbHOW YCRyrn ABNSAKOTCA rpaxgaHe Poccuiickon ®epepauuu,
NpOXunBaloLLMe Ha TEPPUTOPUN MyHULMNANbHOro 06pasoBaHns, UCNbITbiBaloLME NOTPEOHOCTb
B ApeBecuHe Ons COBCTBEHHbIX HYXA, He CBSA3aHHbIX C BeAeHMEM MpeanpuHUMaTenbCKon
aedarenbHocTun.?

! npu ycnoBMM HaNMUKS 3aKIFOUEHHOTO COTTIANIEHHS O B3auMoleiicTBun Mexay MOLL u OMCY

2 npejlocTapiieHMe MyHMIMIAILHON yeyry IT0CTaHOBKA Ha y4eT rPa/iaH, UCIIBITHIBAOMIUX HOTPEOHOCTh B JPEBECUHE I
COOCTBEHHBIX HYK/I» OCYILECTBIISIETCS B AJEKTPOHHON (pOopMe NP HAIMYUK perucTpaluu 3asButens Ha EnxuHom noprane
rOCYJapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyT (QYHKINH), a TakKe CIeIaabHOl KHONKH «[1omydauTs yemyry».

3 B cooTBercTBUM CO cTaTheil 7 3akoHa Anraiickoro kpas Ne 87-3C Kk cOOCTBEHHBIM HYKIaM TPaKJaH OTHECEHA 3arOTOBKA
JPEBECHHBI IJIsI MHAUBUIYaJbHOTO JKUIHITHOTO CTPOUTENBCTBA, JUISI PEMOHTA JKMJIOTO JI0Ma, WHBIX JKHMIIBIX TTOMEICHUNA U
XO3AWCTBEHHBIX IOCTPOEK, IS OTOIUICHHS J>KWJIOTO JIOMA, YaCTH JKIJIOTO JIOMA, WHBIX JKHIIBIX ITOMENICHWH, MMEIOIINX
TIeYHOE OTOIIJICHUE.



paxxgaHamu, UCNbITbIBAOWMMKW NOTPEOHOCTL B ApeBecuMHe ANs WHOMBUAOYarbHOro
XUITMLLHOIO CTPOUTENbCTBA, ABMNATCSA:

rpaxkgaHe, MPUHATbHIE OpraHamMm MECTHOrO CamoynpaBfieHUs Ha y4eT B KadecTBe
HY>KOAKOLWMXCA B XUMbIX MOMELLEHNSX B COOTBETCTBUMN C XKMNULLHBIM KOoAekcom Poccumnckon
depnepaumm n 3akoHom Antanckoro kpas ot 09.12.2005 Ne 115-3C «O nopsgke BeaeHus
opraHamum MeCTHOrO CaMOYynpaBfieHMs yyeTa rpaxaaH B KayeCTBE HYXKOAAIOLMXCA B XKUIbIX
nomeLLeHnsx, NpeaocTaBnsaemMblx No 4OroBopaM couunarnbHOro Hammay;

rpaxkgaHe, CHATbIE C y4eTa B KAYECTBE HY>KAAIOLLMXCS B XMUMbIX MOMELLEHUSIX B CBA3N C
nonyyeHnem B YCTaHOBSIEHHOM MoOpsiAke OT opraHa rocygapCTBEHHOW BRacTu WM opraHa
MECTHOro camoynpasneHns OoaKeTHbIX CPeaCcTB Ha CTPOUTENBCTBO XXMUNOrO NOMELLEHMUS, HO
He peanu3oBaBLUME CBOErO NpaBa Ha CTPOUTENBLCTBO XXWUOro NOMELLEHMS;

rpaxkgaHe, CHATbIE C y4eTa B KAYECTBE HYXKAAIOLLMXCS B XMUMbIX MOMELLEHUSIX B CBA3N C
nonyyeHnem B YCTaHOBSIEHHOM MOpsiAke OT OpraHa rocygapCTBEHHOW BracTu WM opraHa
MECTHOro camoynpaBfieHNsa 3eMeNibHOro yvacTka Ofi CTPOMTENbCTBA KUIOro AoMa, HO He
peanu3oBaBLUME CBOErO NpaBa Ha CTPOUTENBCTBO XUIOro AOMa;

OT umeHun rpaxgaHuHa c 3asiBfieHMeM O NpeaoCTaBNEHUN roCygapCTBEHHOW YCIyru
nMeeT npaBo 00paTUTLCS ero NnpeacTaBuUTeNb, 4ENCTBYOWMIA HA OCHOBAHUN JOBEPEHHOCTH.

[I. CTangapT npegocTaBneHns MyHULMNanbHOW yCryrm

2.1. HaumeHoBaHne MyHMUMNANbLHOW YCNyru.

«lMocTtaHoBKa Ha yyeT rpaxgaH, MChbITbiBAlOWMX MOTPeOHOCTL B ApeBecuHe Ans
COBCTBEHHbLIX HY>XA».

2.2. HaumeHoBaHMe opraHa MeCTHOro camoynpaBneHusi, npeaocTaBnALEro
MYHUUMNANbHYO YCIyry.

MpepoctaBneHne MyHuuunaneHon ycnyrn  «llocTaHoBKka Ha yyeT  rpakaaH,
UCNbITbIBaAOWNX NOTPeOHOCTE B ApeBecuMHe AN COBCTBEHHbIX HYXO» OcylecTBnseT
AOMUHUCTpaums.

lMpoueaypbl Npyema OOKYMEHTOB OT 3asiBUTENS, PACCMOTPEHNA JOKYMEHTOB U Bblauyn
pesynbTtata npefoCTaBNeHUs MyHUUMMNANbHOW YCIYrM OCYyLEeCTBASeTCA LOSMKHOCTHbIMU
namuamu (MyHuumnanbHeIMu criykawwmmmn) AgMmmHmcTpaumm CoBXO3HOMO cernbcoBeTa

2.3. TpeboBaHna K NOpsiaKy WHAOPMUPOBAHUSA O NPeaoCcTaBeHUN MyHULMNanbHOM
ycnyru.

2.3.1. 'Hcbopmaumst no Bonpocam nNpeaocTaBfieHUs MyHUUMNANbHOW YCnyrn aBnsaeTcs
OTKPbITOM M 00LWenoCTyNHOW, MOXeT ObiTb MnofnydeHa 3asBuUTENeM JfMYHO MOCPEeaCTBOM
NMMCbMEHHOrO M (MNK) YCTHOro obpalleHusi, Yepes AMEKTPOHHYI MOoYTy, No TenedoHy Ans
CrpaBoK, Ha oduUUUaNbHOM UHTEPHET-CanTe MyHuuunanbHoro obpasoBaHus, Ha
WHOPMAUMNOHHBLIX CTeHax B 3anax npuvema 3adBuTenen B OpraHe  MecCTHOro
camoynpaenenusi, 8 MOL npu nuyHom obpalleHumn 3asButens u B LEHTpe TenedOoHHOro
obcnyxkuBaHus, Ha wuHTepHeT-cante MOL, npu wucnonb3oBaHun EanHOro noptana
rocydapCTBEHHbIX M MyHUUMNAnbHbIX  ycnyr  (pyHKuMn) B MH(OPMAUMOHHO -
TeNeKkoOMMYyHUKaUNoHHON ceTu «IHTepHeT».

2.3.2. CefeHuss 0O MeCTe HaxoXOeHUsi oOpraHa MeCTHOro camoyrnpasBieHus,
npegoCTaBnALWEro MyHUUUNanbHy ycnyry, rpadguke paboTbl, NOYTOBOM aapece U agpecax
9NEKTPOHHOM NOYThI ANS HanpaBneHus obpalleHni, o TenedOoHHbIX HOMepax pas3MeLLeHbl Ha
ooMuUManbHOM  UHTEpPHEeT-canTe MyHUUMNanbHOro obpasoBaHus, Ha WHAOPMALUOHHOM
cTeHOe B 3arne npuema 3assutenend, Ha EguHOM noptane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr (yHKUMn), a Takke B npunoxeHun 1 K AOMWHUCTPATUBHOMY
perrnameHTy.

2.3.3. CBegeHuns o mecte HaxoxaeHna MOLU, rpaduke paboTbl, agpece odmunanbHOro
WHTEepHeT-canTa, agpec SMNeKTPOHHOW MOYTbl, KOHTaKTHbIN TernedoH ueHTpa TenedOoHHOro




obcnyxmBaHNA pasmellarnTcs Ha WHAOPMaUMOHHOM cTeHae AamuHucTpauun COBXO3HOro
cenbcoBeTa M B NPUMoXeHun 2 K AQMUHUCTPaATUBHOMY perfiameHTy.

2.34. CBepgeHus 00 opraHax rocygapCTBEHHOW BfacTW, oOpraHax MECTHOro
camoynpasfeHus n opraHM3aunax, y4acTBYyHOLWMX B NpegocTaBNneHnn MyHULMNANsHOW YCIyri.

Mpn npegocTtaBneHMnM  MyHuumnanbHon  ycnyrm  AgmuHucTtpaumm  COBXO3HOrO
cenbcoBeTa B3aMmoencTsyeT C:. YnpasnenHnem ®PegepanbHon cnyxObl rocyaapCTBEHHOM
perncTpauuun, kKagacTtpa v Kaptorpaduu; opraHaMmm MeCTHOro camoynpasneHns, Bblaowmmm
paspelleHne Ha CTPOUTENbLCTBO WHAMBUAYAINbHOMO >XWMOr0 JOoMa; opraHaMuM MeCTHOro
camoynpasneHus, BegywuMMW Yy4YeT rpaxiaH, NPU3HaHHbIX HYXOALWMMUCA B YNy4dLIEeHUM
XUIMULWLHBIX  YCINOBWUW; TeppuTopuanbHbIMU  OTAENEHUSMU  FOCYyapCTBEHHOIO MOXapHOro
Hag3opa MYC Poccuu; yyupexaeHusMmn, npomsBoasalmnmMmM obcrnegoBaHns YacTHOMO XKUIOro
AOMa U XO3SINCTBEHHbIX MOCTPOEK, NOCTpajaBLIMX B pesynbTaTe HaBOAHEHUA WU UHOro
CTUXUAHOro ©eAcCTBUS; OpraHOM MECTHOro caMoynpaBfeHusi, NPUHUMAaKLWUM peLleHne o
Heob6X04MMOCTN MPOBEAEHNA KanUTanbHOMO PEMOHTA, PEKOHCTPYKLUMM KUITOro MOMELLEHUS,
4YacTW XKUITOro NOMeELLEHUS.

2.3.5. lpn obpaweHun 3assutens B AamuHucTpauuto COBXO3HOrO CcefibcoBeTa
MMCbMEHHO WIM Yepe3 ONEeKTPOHHYK MOoYTy 3a nonyvyeHneM WHdopmauun (nonyvyeHus
KOHCynbTauuun) no Bonpocam npeaoctaBneHns MyHUUUnanbHOW yCrnyrm OTBEeT HanpaBnseTcs
B CPOK, He npeBbiwatowmnin 30 AHen co AHA pernctpaunmn obpalleHmns.

2.3.5.1. Mo TenedoHy cneumnanuctel AaMuHucTpauum COBXO3HOro cernbcoBeTa garoT
ncyepnbiBaloLLYHO MHOPMALMIO NO NPeaOCTaBNEHNIO MYHULMNANBHON YCNyru.

2.3.5.2. KoHcynbTauuu no npefocTaBfeHnio MyHULMMNANbHOM YCIyrn OCyLeCTBASTCA
crneumanuctamm  AgmuHuctpaumm COBXO3HOrO cenbcoBeTa nNpu NUMYHOM obpalleHnn B
paboyee Bpema (NpusnoxeHue 1).

2.3.5.3. KoHcynbTauuu no npefocTaBneHno MyHUUUNanbHOW YCyrn oCyLeCcTBSTCS
no crnegyoLwmm Bonpocam:

1) nepeyeHb [OOKYMEHTOB, HeObXoOUMbIX ANA NpefoCcTaBfeHns MyHULMNanbHON
yCrnyru, KOMMAeKTHOCTb (40OCTaTOYHOCTb) NPeACTaBNEeHHbIX AOKYMEHTOB;

2) WCTOYHMKM MOMyYEeHUs OOKYMEHTOB, HeoOXoAuMbIX Ans  npeacTaBneHus
MYHUUMNANbHOW YCNyru;

3) Bpems npuemMa 1 Bblaauym AOKYMEHTOB;

4) cpokn NpefocTaBneHns MyHUUMNanbHOW YCNyru;

5) nopsgok obxanoBaHus gencTeBuin (6e30enNCTBUSA) U PELLEHMIA, OCYLLECTBIISIEMbIX U
NPUHUMAaeMbIX B Xo4e npeaocTaBneHna MyHUUunanbHOW yenyru;

6) n gpyrue.

2.3.54. Tllpn ocywecTBEHUN KOHCYMNbTUPOBaHUS cneuuannctsl AgMUHUCTpaLmn
CoBx0o3HOro cenbcoBeta 00s13aHbl NpeacTtaBuTbCA (ykasaTb amMunuio, MMsi, OTYECTBO,
AOJTDKHOCTb), B BEXINBOW U KOPPEKTHOM hopMe, STaKOHMYHO, MO CyLeCcTBY AaTb OTBETbl Ha
3a[aHHble rpakgaHNMHOM BOMpPOCHI.

2.3.5.5. Ecnu nocTaBrieHHble TPaXXgaHWHOM BOMPOCbI He BXOAAT B KOMMETEHLMIO
AgmuHuctpaumm  COBXO3HOrO cenbcoBeTa, crneuvanuct MHOpPMUpYeT MnoceTuTenss o
HEBO3MOXXHOCTU NpefoCTaBNEeHUs CBEAEHUI U Pa3bsCHAET eMy NpaBo 06paTUTLCS B OpraH, K
KOMMeTeHUMN KOTOPOro OTHOCHATCA NOCTaBIeHHbIe BOMPOCHI.

2.3.5.6. Bpemsa KoHcynbTauuu npu NIMYHOM NpuemMe He JOSMKHO npeBbiwaTtb 15 MUHYT C
MOMEHTa Hayara KOHCYIbTUPOBaHUS.

2.3.6. lNpu npegoctaBneHnn MyHMUMNANbLHOW ycnyrn 3anpelwaeTcs TpeboBaTb OT
3a8BUTENS OCYLLECTBMEHUS OEeNCTBUW, B TOM YMCMe COrnacoBaHWin, HeobxoaumbiX NS
Nosly4eHMs MyHULMNANbHOW YCIYrn U CBA3AHHbIX C 0bpalleHMem B rocyfapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camoyrnpaBsfieHUs U opraHu3aumm, NogBeLOMCTBEHHbIE roCy4apCTBEHHbIM
opraHam W opraHaMm MEeCTHOro CaMOynpaBfieHUsl, 3@ WCKINIYEHUEM MONyYEeHUs YCnyr,
BKIMIOYEHHbIX B lNepeyeHb ycnyr, KOTopble ABNATCA HEOO6XoAMMbIMU 1 0BA3aTeNbHbIMK ANs
npefoCTaBfeHNUs MyHUUMNANbHbBIX YCIYr HA TEPPUTOPMM MYHULIMNANIBLHOIO 06pa3oBaHug.
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2.4. PesynbTat npegoctaBneHns MyHULMNAIbHOW YCIyru.

PesynbTatom npegoctaBneHns MyHMLMNanbHON yCrnyrn ABNsSeTCS:

1) nocTaHOBKa Ha yyeT rpaxgaHuHa, UCnblTbiBaloLLero noTpebHOCTb B ApeBecuHe Anis
COBCTBEHHbIX HYX[;

2) NpUHATME peLLeHnsa 06 oTkase B MOCTAHOBKE Ha yYeT rpaxaaHnHa, UCNbITbIBAKOLLErO
noTpebHOCTb B ApeBecuHe Anst COOCTBEHHbIX HYXA,.

2.5. Cpok npeaocTaBneHns MyHULMnanbHON yCryri.

CpoK MpuHATUA pelleHuMst O MOCTaHOBKE Ha yyeT (OTKase B MOCTAHOBKE Ha Y4YeT),
rpaxagaH, McCnblTbiBaOWMX NOTPEOHOCTL B ApeBecuHe AN COBCTBEHHbIX HYXA, He AOSMKHO
npeBbiwatb 30 gHEN cO AHS NOCTYNfEHNS B OpraH MECTHOro camoynpaBreHns 3asiBNieHns m
OOKYMEHTOB, HeobxoouMbIX A5 NpefoCTaBrneHUss MyHUUUnanbHOW YCnyrn, nognexalimx
NMYHOMY  NpPeacTaBfeHUO  3adBUTENEM B COOTBETCTBUM € nognyHktom  2.7.1.2
AOMUHUCTPATMBHOIO pernameHTa (ykasaHHbli CpPOK MOXeT OblTb COKpalleH opraHom
MECTHOro camoynpaBneHuns).

2.6. llepeyeHb HOpPMAaTUBHBLIX MPABOBbLIX aKTOB, HENOCPEACTBEHHO pPerynupyroLLmx
npegocTaBneHne MyHUUMNanbHON yCnyru.

MpepocTaBneHne MyHUUMNANBHOW YCNYrM OCYLLECTBMASETCS B COOTBETCTBMM CO
crnegyroLwmMm HOpMaTUBHBIMU NPABOBbLIMU aKTaMM:

1) KoHctutyumen Poccuinckon ®epepauunm («Poccuiickas raseta», 25.12.1993, Ne237);

2) llecHbim kogekcom Poccunckon depepaummn («Poccunckast raseta», 08.12.2006,
Ne 277);

3) XKunuwHeim kogekcom Poccurckon depepaunn («Poccuickas raseta», 12.01.2005,
Ne 1);

4) ®epepanbHbiM 3akoHOM OT 10.12.1995 Ne 195-d3 «O6 ocHoBax coLuManbHOro
obcnyxusaHus Hacenenus B Poccuiickon ®epepauun» («Poccurckasa raseta», 19.12.1995,
Ne 243);

5) ®epepanbHbiM  3akoHOM oOT 06.10.2003 Ne131-®3 «O6 o6wmx npuHUMNax
opraHuMsauun MecTtHoro camoynpasneHust B Poccuiickon ®egepaumm» («Poccuiickaa raseta,
08.10.2003, Ne202);

6) ®epepanbHbin 3akoH Poccunckon Pepepauumn ot 02.07.2006 r. Ne 59-03 «O
nopsigke paccMoTpeHus obpaweHunn rpaxgaH Poccunckon ®depepaumny  («Poccunckas
raseta», 05.05.2006, Ne 4061);

7) ®epgepanbHbiM 3akoHOM OT 27.07.2006 Ne152-9d3 «O nepcoHanbHbIX AaHHbIX»
(«Poccuiickas raseta», 29.07.2006, Ne165);

8) ®depepanbHbiM  3akoHOM oT  27.07.2010 Ne210-®3 «O6 opraHusauum
npeaocTaBneHns rocyaapCTBEHHbIX W MyHUUMnanbHbIX ycnyr» («Poccunckas rasetay,
30.07.2010, Ne 168);

9) MNoctaHoBneHue lNMpasutensctBa PP ot 28 aHeaps 2006 Ne 47 «O6 yTBEpaeHUN
MonoXeHns O MNPU3HAHUX TMOMELLEHMS XKWUNbIM  MOMELLEHUEM, JXWMOro MNOMELLEHNS
HENPUroaHbIM AN MPOXMBAHUA M MHOMOKBAPTUPHOrO [OMa aBapUMHbIM WM MOANeXallimm
CHOCY Unun pekoHcTpyKuumny» («Poccuickon raszete» ot 10.02.2006 Ne 28);

10) 3akoHom AnTtainckoro kpasi oT 10.09.2007 Ne 87-3C «O perynupoBaHun oTAeNbHbIX
NeCHbIX OTHOLIEHMN Ha TeppuTopun AnTtanckoro kpasa» («AnTtarnckas npasga», 22.09.2007,
Ne 282-283);

11) 3akoHom AnTtawnckoro kpas ot 09.12.2005 Ne 115-3C «O nopsigke BeaeHus
opraHamum MeCTHOrO CaMOynpaBfieHUs y4YeTa rpaxaaH B KaudeCTBE HYXOAKLUXCHA B XKUIbIX
rnomeLLeHnNsax, NpeocTaBnsaemMbIX No 4OroBopam coumanbHOro Hamma» («AnTtarnckas npasgay,
27.03.2014,

Ne 75);
12) YctaBoM MyHUUMNanNsHOro obpasoBaHus;



13) MNpwukas YnpasneHus necamm Antanckoro kpas oT 24.07.2009 Ne 69 «O6
yTBepxaeHun Nopsagka 3aknioyeHus rpaxxgaHaMmyv JOroBopoB Kynsiv-npoaaxu NecHbIX
HacaxaeHun ans cobCTBEHHbLIX HYXAY;

14) PernameHToM AOMUHUCTPaALMK CENbCOBETA;

2.7. WcuyepnbiBalowmin nepevyeHb [OOKYMEHTOB, HeOOXOOMMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW MPAaBOBLIMW akTamu ANA NpeaocTaBleHns MyHULUNarbHOW YCIyrn U ycnyr,
KOTOpble ABNAKTCSA HEOOXOANMBIMIU U 06A3aTENbHBIMK AN NPEeA0CTaBAEHNA MyHULMNANbHOM
ycrnyru, nognexawmx npeacraBneHuto 3asiButenem, nopsgaok nx npeacraBneHus.

2.7.1. OcHOBaHMEM [ONA nNpeaoCcTaBfeHUss MYHUUMNANbHOW YCryru 3asBfeHne B
nMcbMeHHon dopme, npeacTtasrneHHoe B AgmuHucTpaumio COBXO3HOrO cefnbcoBeTa Ha
NNYHOM nNpUeMe, HanpaBfieHHoe MNOYTON UM B )OPME 3MEKTPOHHOrO AOKYMEHTa 4epes
EaunHbIn nopTan rocyaapCTBeHHbIX U MyHUUMMAanbHbIX YCnyr (pyHKuuin) nnbo nogaHHoe Yepes
M®L| no gpopme cornacHo nNpunoxeHuo 3 K AQMUHUCTPATUBHOMY PErNaMEHTY.

2.7.1.1. B 3asBneHuu ykasblBaloTCs crnegyowmne ceeeHns:

a) dgamunusa, uMs,, OTYEeCTBO 3asdABUTENS, adpec MecTa XUTenbCTBa, [AaHHble
AOKYMEHTa, YAOCTOBEPSALWEro NMIMYHOCTD;

6) uenb 3aroTOBKM APEBECUHDI;

B) HaMMeHOBaHWe fiecHM4ecTBa (fleconapka), B rpaHuuax KoToporo npegnonaraetcs
OCYLLECTBUTb 3aroTOBKY JIECHbIX HACaXXOEHUN;

B) TpebyeMbii 06beM ApeBECUHbI U €€ KaYeCTBEHHbIE NoKa3aTernu.

2.7.1.2. 3aaButenem (ero npeacraBuTerieM) BMECTe C 3asiBNEHMEM NpPeacTaBnsAlTCS
cnegywouwine AOKyMeHTbl, Heobxoanmble Ana npegocTaBneHns MyHUUMNansHON YCIyri:

1. Ana cTponTenbcTBa MHANBUAOYANbHOO XUOro AoMa:

Konna nacnopTa rpaxgaHuHa nmbo MHOro AOKyMEeHTa, YAOCTOBEpSHLWero fnnMYHOCTb
3aaBUTENS;

AOKYMEHT, MNoATBEepPXAalolWmMin NOSTHOMOYMA fiMua Ha OCyLllecTBrieHMe OeucTBui OT
UMeHn 3aaButens (Npy obpalieHnn NnpeacTaBuTens);

KON npaBoyCTaHaBMMBaOWMX OOKYMEHTOB Ha 3eMefbHbIM Yy4acTOK, B Crnyyae, ecnm
npaBa Ha HEro He 3aperncTtpupoBaHbl B EOWMHOM rocyaapcTBeHHOM peecTpe npaB Ha
HeaBWXMMOE UMYLLECTBO U CAENOK K HUM (ganee — «EMPIMy).

2. Ina peMOHTa XWNoro [oMa, 4YacTh XWUMOro AoMa, MHbIX XUMbIX MOMELLEHUA U
X03SMCTBEHHbIX NOCTPOEK:

Konus nacnopTta rpaxgaHnHa Poccunckon depepaumn  3aaBuTens UM KOMUK
AOKYMEHTOB, 3aMeHSoLWMX nacnopT rpaxgaHmHa Poccunckon depepaumn;

AOKYMEHT, NOATBEPXAAKLWMA MNOFHOMOYMA JfiMua Ha OCYLIecTBneHue OeNCTBUA OT
UMeHn 3aasutens (Npy obpalieHun npeacrtasmTens);

KOnnsa NpaBoyCTaHaBMMBAOLLErO JOKYMEHTA Ha XXWUIOW AOM, YacTb XWUIOro goma, ecnum
npasBa Ha HUX He 3apernctpupoBaHbl B EIPTT.

3. [Ins oTonneHus Xumoro gomMa, 4acTu KUMAOro AO0Ma, WHbIX XWUMbIX MOMELLEHWN,
UMEKLLMX NeYHOE OTOMNMEHNE:

Konus nacnopTta rpaxgaHnHa Poccuinckon depepaumn  3aaBUTENS UK KOMUK
AOKYMEHTOB, 3aMeHSoLWMX nacnopT rpaxgaHmHa Poccunckon depepaunn;

AOKYMEHT, NOATBEPXAAKLWMA MOAHOMOYMA fiMua Ha OCYLIeCcTBNeHue OeNCTBUA OT
UMeHn 3aaButens (Npy obpalieHnn npeacrtasmTens);

KONusi NpaBoyCTaHaBMMBAOLWEro AOKYMEHTA Ha XWUMOoW LOM, YacTb XUMOro Joma, ecrniv
npasa Ha HUX He 3aperncTpupoBaHsl B EIPIT.

2.7.2. AamuHuctpaums CoBXO3HOro cenbcoBeTa nosfyvaeT nyTeM MeXBeLOMCTBEHHOIO
MHOPMALMOHHOIO B3aMMOLENCTBUSA Crieaytolme JOKYMEHTbI:

a) Konus paspeLleHns Ha CTPOUTENbCTBO MHAMBUAYANbHOIO XUIOro goma (B cnydae
CTpOUTENLCTBA MHAMBUAOYANbHOIO XUnoro goma)?;

4 Paspenienue Ha CTPOUTENLCTBO HE TPEOYETCS B CIIydasx:



6) Konus pelueHns O NPU3HaHUM 3asBUTENSA HYXOAWNMCH B YNYYLLEHUN XUULLHBIX
yCIroBuin NIMBO peLleHne O CHATUM C TaKOro yyeTa B CBSA3W C MOSyYEHWEM B YCTAHOBIEHHOM
nopsigke OT opraHa rocyJapCTBEHHOMW BMacTW WM oOpraHa MeCTHOro camoyrnpaBfieHus
GlOAXKEeTHBIX CPeACTB Ha CTPOUTENBLCTBO XWUMOro NoMeLLeHns, NGO B CBA3M C NOMy4YeHMeEM B
YCTAHOBMEHHOM MOpsiAKe OT opraHa rocyaapCTBEHHOM BflacTM WAM opraHa MeCTHOro
camoyrnpaBfeHus 3eMeribHOro yyactka [Anisi CTpouUTenbCTBa Xwumoro goma (B cnyyae
CTpoMTENbCTBA NHONBUAYATTbHOMO XUI0ro JoMa);

B) akT o6cneaoBaHuMs XUoro 4omMa, YacTu XKMIoro AomMa M XO35IMCTBEHHbIX NOCTPOoeEK (B
crny4vae, nospexgeHus (yTpaTbl) XWMOro Aoma, Y4acTh XWMoro AomMa WU XO3AWCTBEHHbIX
NOCTPOEK, B pe3dynbTaTe noxapa, HaBoOLHEHUS NN MHOTO CTUXMIMHOIO 6eaCcTBUS);

) KONUA peLLeHns opraHa MecTHOro camoynpasneHns 0 Heob6xoaMMOCTN NPOBeAEHWS
KanutasibHOr0O PEMOHTa, PEKOHCTPYKLUMKU XKUITOro MOMELLEHUSA, 4YacTu >KUMOro MoMeLleHus,
XO3SMCTBEHHbIX NOCTPOEK®;

A) Bbinucka n3 EMPIM o Hanuuun y 3asButens npaBa Ha 3eMenbHbIA y4acTok, nnbo
coobuleHne o6 oTkase B npegocTaBneHun mHdopmaumm no npuymHe otcytctema B EMPTI
Takux cBefeHu (B cnyyae CTpouTenbCcTBa MHANBUAYANBLHOMO XUOro Joma);

e) Bbinucka m3 EIMPI1 npaB 3assuTtenss Ha 3gaHue, CTpPOeHWE, COOopyXeHue nnbo
coobuleHne o6 oTkase B npegocTaBreHun uMHdopmaumm no npudmHe otcytctema B EMPTI
Takux cBefeHun (B criydae peMOHTa XWUMOro JOoMa, YacTu XWUMOro AoMa U XO3AMCTBEHHbIX
NOCTPOEK);

3asButens (ero npeacraBvTenb) BNpaBe NpeacTaBUTb AOKYMEHTbI, NpegyCMOTPEHHbIE
nognyHKTamun nyHkTa 2.7.2. AQMUHUCTPATUBHOIO pernamMmeHTa, no COOCTBEHHON MHMUMATUBE.

2.7.3. AamuHucTpaums CoBX0O3HOro cenbcoBeTa He BnpaBe TpeboBaTb OT 3asBUTENS
(ero npegcraBuTens) NpeacTaBneHnsa opyrnx 4OKYMEHTOB, KpOMe LOKYMEHTOB, uctpeboBaHue
KOTOpbIX [JOrMyckaeTcsd B COOTBETCTBUM C noanyHkTom 2.7.1.2 AOMUHUCTpATUBHOrO
pernameHTa. 3aaBuUTento (ero npeacTaBUTENO) BblAETCA pacnumcka B NonyyYeHnn JOKYMEHTOB
C yKasaHueM nx nepeyvHs u gatbl X NOfy4YeHMs opraHoM, OCYLLECTBNAIOLWNM cornacoBaHue, a
TaKkKe C ykaszaHueM nepeyvHsi JOKYMEHTOB, KOTopble ByayT nosiydeHbl N0 MeXBEAOMCTBEHHbLIM
3anpocam. B cnyyae npencrtaBneHuss OOKyMeHTOB 4epe3 MOL| pacnucka Bblgaetca
ykaszaHHbiM MOLL. [ocygapCTBeHHble oOpraHbl, OpraHbl MECTHOro CcaMoynpaBfieHust W
noaBeAOMCTBEHHbIE FOCYLapCTBEHHbIM OpraHam WnM OopraHaM MeCTHOro CaMoOynpaBrieHus
opraHuMsauun, B pacrnopsikeHUN KOTOPbIX HaAXOASATCA AOKYMEHTbI, yKa3aHHble B MyHKTe 2.7.2
AOMUHUCTPATMBHOIO pernameHTa, o64a3aHbl HanpaBuTb B AaMuHucTpauuio COBXO3HOrO
cenbcoBeTa 3anpoLlleHHble UM JOKYMEHTbl (MX KONMUU UK cofepXallnecs B HUX CBeAEeHUs).
3anpolweHHble OOKYMEHTbl (MX KOMUU WNU  COAepXaliMeca B HUX CBeAEHWUd) MoryT
npeacTaBNATbLCA Ha OyMaXHOM HocuTene, B (hopMe 3MNEKTPOHHOro AOKYMeHTa nubo B BuAe
3aBEPEHHbIX YMONMHOMOYEHHbBIM NIMLOM KOMWUIA 3anpoOLUEHHbIX LOKYMEHTOB, B TOM 4ucre B
dopme 3NEKTPOHHOro JOKYMEHTA.

2.8. paxgaHuH npu nogjadvye 3asaBneHus NnU4YHo, yYepe3 MOL| gomkeH npeabsBuTb
nacnopt rpaxgaHuvHa Poccuinckon degepaumn, a B Cnyyvasix, NpegyCMOTPEHHbIX
3akoHogartenoctBoM Poccuinckon Pegepaunun, WMHOM OOKYMEHT, YOOCTOBEPSAOWMKA €ero
NINYHOCTb.

29. Tlpun nopadye 3asBreHna 4epe3 EguHbIM nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr ((PyHKUWI) ONEKTPOHHbIE KOMUM [OOKYMEHTOB pasMellarTcs B

CTPOUTEILCTBA Ha 3€EMEJIIBHOM Y4YaCTKE CTpOCHHﬁ u coopymeHm‘/’I BCIIOMOI'aTCJIbHOTO HCIIOJIB30BaHUs, BO3BOAWMBIX
JAOIIOJIHUTCIIBHO K paHES MOCTPOCHHOMY W BBCJACHHOMY B DOKCIUTyaTallUKO JKWJIOMY JOMY; H3MCECHCHUA 00BEKTOB
KalmuTaJIbHOI'O CTPOUTCIILCTBA ()KI/IJ'IOFO HOMa) n (I/IJ'II/I) €ro ‘laCTCﬁ, €CJIM TaKU€ U3MCHCHUS HC 3aTPAruBalOT KOHCTPYKTUBHBIC
U Apyrue XapakKTEpUCTUKU HUX HAACIKHOCTU U 0€30I1aCHOCTH U HE MPEBLIIIAOT MPEACIbHBIC MMApPpaMETPbl Pa3pClICHHOIO
CTPOUTECIILCTBA, PEKOHCTPYKINH, YCTAHOBJICHHBIC I'PaAOCTPOUTEIIbLHBIM PETIIAMCHTOM

5 HpI/IHI/IMaeTCSI Ha OCHOBAHHUHU aKTa o6cne;[013aHm{ JKHJIOTO TIOMEIICHHS MEKBEIOMCTBEHHON KOMHUCCHUEH OopraHa MECTHOT'O
CaMOYIIpaBJICHUA, CO3JJaHHOU B YCTaHOBJICHHOM HWM TMOPAAKE, I OLECHKH XUIIbIX MMOMEIIECHUI MYHUIHUIIAJIBHOTO
KUJIUIIHOTO (bOHI[a, 100 MHAWBUIYAJIbHOTO XUJIUITHOTO (l)OH}la Ha OCHOBAHMH 3asIBJICHUS COOCTBEHHUKA IMOMCIICHMUA.



npegHasHa4YeHHbIX AN 3TUX Lenen nonsx anekTpoHHOW (opMbl 3asBNeHUs. ONeKTpoHHas
KOMus OOKYMEHTa AOOfMKHa UMETb paspelueHue, obecrnedmBatoliee KOPPEKTHOE MNpoYTEHME
BCEX 9MIeMEHTOB MOAMMHHOIO JOKYMEHTa, B TOM yYucne BykBbl, LNpPbI, 3HaKWU, N300paxkeHus,
afeMeHTbl neyaTtu, noanucnm wun T.4. ONEKTPOHHAd KOMus [JOKYyMeHTa noanucbiBaeTcs
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMNUCHIO.

2.10. 3anpetr TpeboBaTb OT 3aaABUTENA MPEACTaBNEHNE WHbIX [OOKYMEHTOB W
MHdOpMaLUUM NI OCYLLLECTBNEHUS OENCTBUN AN1S NONTYYEHUA MYHULMNANbLHOW YCNyru.

3anpewaeTca TpeboBaTtb OT 3asBUTENS:

npeacTaBneHnss [OOKYMEHTOB W WHGOopMauMM UAn  OCYWEeCTBIIEHNA OEeWNCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW  aKTaMu,  perynvpylowmMmn  OTHOLLEHUS, BO3HUKaKLWMe B CBA3W C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;

npeacTaBneHnsa AOKYMEHTOB M MHAOPMAaLMK, KOTOpble HaxXOO4ATCS B pacrnopsiXeHuu
opraHa _ MeCTHOrO  camMoynpaBfeHusi, WHbIX OpraHoB MECTHOro  caMoynpaBrieHus,
rocyapCTBEHHbIX OpraHoB, OpraHu3aunin B COOTBETCTBMM C HOPMAaTMBHbLIMW MNPAaBOBbLIMU
aktamn Poccunckon degepaumn, HOPpMaTUBHLIMU MNPABOBbIMU akTaMmu ANTaAnUCKOro Kpasi u
MYHULUMMNANbHBIMX NPaBOBbIMW akTaMu, 3a UCKNIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6
ctatbk 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHunsaummn npegocTtaBreHns
rocy4apCTBEHHbIX U MyHULUMUNAMNbHBIX YCAYr».

2.11. VcyepnbiBaloWnn nepeyeHb OCHOBAHWW ANA OTKa3a B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHULMNAIbHOW YCyrn.

OcHoBaHus Ons oTkasa B NpMeme JOKYMEHTOB OTCYTCTBYHOT. [ocTynmBLLee 3asBneHne
noanexuT obasaTenbHOMY nNpuemy.

2.12. WcuyepnbiBawolWnin nepevyeHb OCHOBaAHWW ANs OTkasa B npefocTaBfeHuu
MYHULIMNANbHON YCNYru.

3aaBuTenNto 0TKa3biBaeTCa B NpefoCTaBNeHnn MyHUUMNANbHOW YCNyrk B Criyvasix:

1) HenpeacTaBneHMss OOHOMO WM HECKOSMbKUX OOKYMEHTOB, yKasaHHbIX B MOAMYHKTE
2.7.1.2 ADMNUHUCTPATMBHOIO pernamMmeHTa

2) NnpepocTaBneHne JOKYMEHTOB, CoAepXalnux HeOCTOBEPHbIE CBEAEHUS;

3) HenpeacTaBneHne MNOASIMHHMKOB [OKYMEHTOB (KOMWMA OOKYMEHTOB, 3aBEepeHHbIX B
YCTaHOBEHHOM Mopsake), yKkaszaHHbIX B nognyHkTe 2.7.1.2 AAMUHUCTPATUBHOIO pernamMmeHTa,
B CPOK, YCT@HOBMEHHbIA AN MNPUHATUSA peLleHns O NOCTaHOBKE Ha yyeT rpaxaaH (oTkase B
NMOCTaAHOBKE Ha y4eT), UCMNbITbIBAOLNX NOTPEOHOCTL B ApeBECUHE A5 COOCTBEHHbIX HYXA, - B
cnyyae HanpasfeHusi yKasaHHbIX OOKYMEHTOB B 3fIeKTPOHHOM bopme 6e3 3aBepeHuss ux
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCHID;

4) Hann4ne JOKYMEHTOB, TEKCT KOTOPbLIX HE NOAOAETCHA NPOYTEHMIO;

5) HecooTBeTCcTBME 3asBuTEns, TpeboBaHWAM, MPeayCMOTPEHHbIM MNyHKTOM 1.2
HacTosLwero AOQMUHUCTPATUBHOIO pernamMeHTa;

6) HemcTeyeHme CpoKOB, NMPeAyCMOTPEHHbIX CTaTben 7 3akoHa AnNTanckoro kpasi oT
10.09.2007 Ne 87-3C «O perynupoBaHUM OTAENbHbIX FIECHbLIX OTHOLUEHWA Ha TeppuTopuu
AnTanckoro Kkpasi», 3a UCKNIYEHNEM NONOXEHNSA YacTu 3 CT. 7 AaHHOro 3akoHa.

2.12.1. 3agsutenb (ero npencraBuTenb) BrnpaBe MOBTOPHO HanpaBuTb 3asiBfieHWE U
npunaraemble OOKYMEHTbl OpraHy MeCTHOro camMoynpaBfeHus mnocre YyCTpaHeHus
00CTOATENLCTB, MOCAYXMBLUMX OCHOBaHWMEM ANs BblHECEHMS pelweHuss o6 oTkase B
NOCTaHOBKE Ha Yy4erT.

2.13. lepeyeHb ycnyr, KOTOpble SABMASKTCA HeobxoouMMbIMM N obs3aTenbHbIMU A4
npefocTaBneHnUs MyHULUMNANbHOM yCrnyru

Heobxoanmble 1 oba3atenbHble ycnyru ans npegocTaBfieHns MyHUUMNAnNbsHOW yCnyru
OTCYTCTBYIOT.

2.14. MNopsagok, pasmep M OCHOBaHUSA B3UMaHUS rocygapCTBEHHOW MOLUSMHBI UAN UHOW
nnaTbl, YCTAHOBIIEHHOM 3a NpefoCcTaBNeHne MyHULMNansHOM yCnyru.

MpenocraBneHne MyHULMNansHOM ycnyru ocyuiectenseTcs 6ecnnaTtHo.




2.15. MakcumanbHbii CpPOK OXMAaHMS B o4vepean npu nogaye 3adBneHMsa o
npefocTaBfeHMM MyHULMNANbHOW YCryrm U Npu nosiydeHun pesynbtata npefocTaBneHus
MYHULIMMNANbHON YCNYru.

Cpok oOxuaaHuss B odepeguM nMpy  nojade 3asBfieHMss O NpefocTaBneHuu
MYHULUMMNANbHON yCnyrm U nNpu MonyvyeHun pesynbTata npefocTaBreHus MyHUUMNanbHON
yCryru He JOSMKeH npesbiwaTtb 15 MUHYT.

2.16. Cpok perncTpaumm 3asaBrneHns o npegocTaBneHnm MyHMUMnansHOM YCyri.

3agaBneHune, noctynusewee B AgmMuHucTpaumio COBXO3HOro cernbcoBeTa, NOANEXUT
oba3aTenbHOM perncTpaumm B Te4eHne O4HOro AHA C MOMEHTa NOCTYNSeHUs.

Mpn obpaweHun 3aaBuTens (NpeacTaBuUTens) 3a NpeaoCTaBfeHNEM MyHUUMMNANbHON
ycnyrn yepe3 MOL nubo yepes EguHbIM nopTan rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyT
(cbyHKUMIN) yKa3aHHOe 3asBfeHue perucTpupyetTcsa B TeyeHune [OHA C MOMEHTa ero
NOCTYNSIEHNS B OpraH MeCTHOro caMoynpasrieHus.

2.17. TpeboBaHusi K MOMELLEHMSM, B KOTOPbIX MpPeaoCcTaBnaAeTCcs MyHuumMnanbHas
ycrnyra, K MecTam OXuAaHusl, MecTaM [ns 3anofHeHUs 3asiBfieHWn O npegocTaBneHun
MYHUUMNANbHOW YCryrn, WH(OPMAaUMOHHBIM CTeHdaM C obpasuamu KuX 3anosiHEHUS WU
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX ANS NPpeAOoCTaBNeHUss MyHUUUNANsHOM YCIyru.

2.17.1. TllomelleHne, B KOTOPOM OCYLLUECTBNSETCA npuemMm 3assuternen, LOSMKHO
obecneynBarthb:

1) KOMOpPTHOE pacnosiokeHne 3asiBUTENd U A0SDKHOCTHOro nuua AaMUHUCTpauuu
CoBX03HOro CenbLCOBETA;

2) BO3MOXHOCTb U yAo6CcTBO 0hopMneHnsa 3agasmutTenemMm NMCbMEHHOIO 3asBeHuns;

3) [oCTyn K HOPMaTMBHbIM MNPaBOBbIM akTaMm, perynupylowuMm npegocraBneHme
MYHUUMNANbHOW YCNyru;

4) HanuMume WHGOPMAUMOHHLIX CTEHOOB C obpasuamu 3anofHEeHUs 3asiBIEHUA U
nepeyHeM JOKYMEHTOB, HEOBX0ANMbIX A4S NPpeAoCTaBNeHNs MyHULMNAIbHOW YCyru.

2.17.2. Bxog v nepeaBwmkeHne rno noMeLleHunto, B KOTOPOM NPOBOANTCS JIMYHbIA NPUEM,
He JOJMKHbI co3daBaTb 3aTpyAHEHU AN NUL, C OrPaHUYEHHBIMU BO3MOXHOCTSAMM.

2.17.3. Cneumanuctom opraHa MECTHOrO CaMOyMnpaBfieHNs OCYyLLECTBNAeTCA
MHOPMUPOBAHNE 3asiBUTESNEN O MOCTYMMEHUN 3asiBfIEHUS, €r0 BXOOAWMNX PErMCTPaLMOHHbBIX
peKBM3nTaXx, HanmMeHoBaHUU CTPYKTYPHOIo nogpasgeneHus opraHa MECTHOro
camoynpasfeHusi, OTBETCTBEHHOIO 3a €ro UCMOSHEHNE, U T.1.

2.17.4. MecTta nHopMmnpoBaHus, NnpeaHasHa4YeHHble 4151 O3HAaKOMMNEHUS 3asBUTENen
WHOPMAUNOHHBIMU  MaTepuanamu, obopyayTcs cTeHaamu, CTynbsMu UM cTonamm Ans
BO3MOXHOCTN OCHOPMIIEHNS JOKYMEHTOB.

2.17.5. Ha wvHpopmaumoHHbIX cTeHgax AamuHuctpaumm COBXO3HOrO cenbcoBeTa
pa3smeLllaeTcs crneayowas nHdpopMmaums:

1) wun3BnevYeHns wn3 3akoHoAATESNbHbIX U MHbIX HOPMATMBHLIX MPAaBOBbIX aKTOB,
cofepXallumx HOpMbl, perynupylowme AeaTenbHOCTb MO NpefoCTaBfeHn0 MyHULMNAanbHON
ycnyru;

2) rpadwmk  (pexum) pabotel  AamuHucTpauum  COBXO3HOMO  CenbCoBETa,
NpefoCTaBAWEro MyHUUMNAnbHYO YCIyry, OpraHoB roCyfapCTBEHHOW BIaCcTW, WHbIX
OpraHoB MECTHOro CaMoOyrnpaBfieHUss U OpraHusauuin, y4acTBYKOLMX B npenocTaBlieHnn
MYHULUMNANbHOW YCRyru;

3) AODMUHUCTPATMBHbBIV perfnamMmeHT NnpeaocTaBneHnss MyHUUUNanbHOW yCnyru;

4) mecTo HaxoxaeHuss AgMuHucTpaumm COBXO3HOMO cenbcoBeTa, NpeaoCcTaBnsaoLWero
MYHUUMNANbHYO YCryry, OpraHoB rOCydapCTBEHHOM BMacTW, WHbIX OpPraHoB MECTHOro
camoynpasfeHus 1 opraHM3aunin, y4acTBYOLWKNX B NPeAO0CTaBneHNN MyHULMNAanbHOM YCNyru;

5) TenecoH anga cnpasok;

6) agpec anekTpoHHoOM  noyTbl  AgmuHucTpaumm  COBXO3HOMO  CenbCcoBeTa,
npesoCTaBnALWEro MyHUUMNAanbHylO YCIyry, OpraHoB rOCydapCTBEHHOM BIiacT, WHbIX



OpraHoB MECTHOrO CaMOyMpaBlieHUs W OpraHv3auui, Yy4acTBYKOLLMX B nNpegoctaBrneHumn
MYHUUMNANbHOW YCNyru;

7) agpec oduuManbHOro WHTepHeT-canta AaMUHUCTPauMM ANEncKoro pamnoHa,
NpefocTaBnAlLWEro MyHUUUNANbHY YCryry, OpraHoB roCcyAapCTBEHHOW BMacTu, WHbIX
OpraHoB MECTHOroO CaMOynpaBrieHUs W OpraHuv3auui, Y4acTBYHOLMX B NpegocTaBfieHun
MYHUUMNANbHOW YCNyru;

8) NopsaaoK NONy4YeHUs1 KOHCYNbTaUWN;

9) nopsgok obxanoBaHus pelleHur, AeWcTBUA (6e34encTBUSI) OOIDKHOCTHBIX vy,
AgmuHucTpaumm CoBXO3HOMO cernbcoBeTa, NpeaoCTaBNALLIEro MyHUUUNANLHYO YCNYTY.

2.17.6. MNomelleHne ONa okasaHus MyHUUMNAnNbHOW YCNyrn AOMKHO OblTb OCHAaLLeHO
CcTynbsMn, ctonamu. KonuyectBo MeCT OXuAaHWUs onpefenserca ucxons un3 ¢akTMyeckom
Harpyskv 1 BO3MOXHOCTW AN pa3MeLleHns B 30aHUN.

2.17.7. KabuHeT npuema 3asBuTenen OormkeH OblTb 06opyaoBaH WMHGPOPMaLMOHHON
Tabnnuykon (BbIBECKOW) C yKaszaHMEM Homepa kabuHeTa, hamunun, MMeHW, oTyecTBa W
AOIMPKHOCTM crneumanncTa, BeayLlero npuem, a takke rpadmka pabothbl.

2.18. lNokasaTtenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW YCIyru.

2.18.1. KoHhmngeHunanbHble cBefeHUs, CTaBlUMe M3BECTHbIMU OOSMKHOCTHLIM NuLam
opraHa MecTHOro camMoyrnpaBsrieHUs NPW PacCMOTPEHUU [OOKYMEHTOB 3afABUTENs, He MOryT
ObITb MCNONBb30BaHbI BO Bpe[ 3adaBUTENSM.

2.18.2. MNokasaTensaMmmn KkadectBa NpeaocTaBneHns MyHUUMNANbLHOW YCIyrn siIBASIOTCS:
NpPaBOMEPHOCTb MPUHMMAEMbIX PELLUEHUN B pesyrbTaTe OKasaHWs MYHULUMMNAanbHOW YCnyru,
CBOEBPEMEHHOCTb OKa3aHUs MyHULMMNAanbHOW YyCnyru.

LleneBble 3Ha4YeHWs nokasatens AOCTYNHOCTU U Ka4eCcTBa MyHULMNANbHOW YCIYIu:

[MokasaTenu KadecTBa n OOCTYMHOCTU LleneBoe 3HauyeHue
MYHUUMNANbHOW YCRyru nokasarerns

1. CBOEBPEMEHHOCTb

1.1. % (monda) cny4yaeB npefoCTaBfieHUs YCnyru B 90-95%
YCT@HOBIEHHbIN CPOK C MOMEHTAa cAayn JOKYMeHTa

2. KayectBo
2.1. % (nons) 3aaBuTenen, yaoBneTBOPEHHbIX KA4eCTBOM 90-95%
npouecca npegocTaBneHns ycnyru
22. % (monsa) cny4yaeB npaBuNbHO OMOPMIEHHbIX 95-97%

AOKYMEHTOB AOMKHOCTHBIM JIMLIOM (perncrpaums)
3. JocTynHOCTb

3.1. % (nons) 3assuTenen, yaoBneTBOPEHHbLIX KAYE€CTBOM 95-97%
n nHOopMaumen o nopsake npegocTaBneHns ycnyru
3.2. % (monga) cny4aeB nMpaBUSIbHO 3anOfHEHHbIX 70-80 %
3asBMTENEM JOKYMEHTOB U COAHHBIX C NEPBOro pasa
33. % (pong) 3asBuTenen, cUATaKOLWMX, YTO 75-80%

npeacTaBneHHas uWHdopmaumss o6 ycnyre B ceTu
MHTepHeT AOCTynHa U NOHSATHA

4. NMpouecc obxanoBaHUs

41. % (ponaA) oOOCHOBaHHbLIX anob K obwemy 0,2%-0,1%
KonuyecTtBy obCcnyxeHHbIX 3asBuTenen no AgaHHOMY Buay

ycnyr

4.2. % (pnonda) o6OCHOBaHHbIX anob, pacCMOTPEHHbIX B 95-97%

YCTaHOBJIEHHbIN CPOK

5. BexnueocCTb
51. % (monda) 3agaBuTenen, yOooOBNETBOPEHHbIX 90-95%
BEXNNBOCTbK AOMKHOCTHbIX NNL,




2.19. NHble TpeboBaHUA, B TOM YuCne y4uTbiBaloLWme ocOBEeHHOCTM NpeaocTaBneHuns
MyHUumnaneHon ycnyrm yepe3 MOLL n ocobeHHOCTM NpegocTaBneHns MyHULMNANnbHOW yCnyru
B 3NIEKTPOHHON hopme.

2.19.1. AgmuHucTtpaumsi CoOBXO3HOro cenbcoBeTa obecnevvMBaeT BO3MOXHOCTb
noslydyeHust 3asBuTeneM WHoOpMauunm O npeaocTaBnsgeMon MyHUUMNanNbHOW Ycryre Ha
odmumManbHOM MHTEpPHET-canTe AQMUHUCTPaUMM ANEncKoro pamoHa, UHTepHet-cante MOLL,
Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULMNAIbHbLIX yCyr (PYHKLMI).

2.19.2. AgmuHuctpaumss CoBxO3HOro cenbcoBeTa obecneynmBaeT BO3MOXHOCTb
Nnosly4eHUss N KOMUPOBaHUA 3asiBUTENAMM Ha oduuManbHOM WHTEpPHeT-canuTe, Ha EanHom
nopTane rocygapCTBEHHbIX M MyHULUMNAMNbHbLIX YCNyr (PyHKUMA) POpM 3asiBIIEHUA U UHbIX
AOKYMEHTOB, HEOOX0AUMbIX ANA NOAYyYEeHUs MyHULUNANbHOW YCIyrn B 3NEKTPOHHOM Buae.

[ll. CocTaB, nocrnenoBaTenbHOCTb U CPOKM BbIMNMOJIHEHUA aAMUHNCTPATUBHbIX rnpouenyp,
Tpe6OBaHVI$I K MOpAAKY X BbINOJIHEHUA, B TOM YUCIE 0CODOEHHOCTN BbINOSTHEHUS
aaMUHUCTPAaTUBHbIX npouenyp B SﬂeKTpOHHOVI d)opme

Brnok-cxema npegocraBneHns MyHUUUNanbHOM YCryrn npuBedeHa B MpunoxeHun 4 K
HacTosawemMy AAMUHUCTPATUBHOMY PErfiaMeHTY.

3.1. OnucaHue nocnegoBaTenbHOCTU OENCTBUIA NMPU NpeaocTaBieHnn MyHULUNanbHON
yCnyru.

lMpepoctaBneHne  MyHUUMManNbHOW  ycnyrm BkNoYaetr B ceba  cnegywowme
agMUHUCTpaTMBHbIE NpoLeaypbl:

1) npuem 3aaBnNeHns n JOKYMEHTOB, UX pernctpaums;

2) paccMOTpEHME W NpoBepKa 3asiBNEHMs M AOKYMEHTOB, MOArOoTOBKA pesynbTaTta
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

3) HanpaBneHne OpraHOM MECTHOrO CaMoyrnpaBrfieHUs 3asBUTENO CBEAEHUN O Xoae
BbINONHEHMS 3anpoca o npeaocTaBsneHun ycnyru®;

4) npuHATUME peLleHuss O npeaocTaBneHMn unu o6 oTkase B nNpenocTaBfieHuMn
MYHUUMNANbHOMW  ycnyrn, uWHGOPMUPOBaHME W Bblgaya pesynbTata npegocTaBneHns
MYHULMNANBHOW YCRyru;

5) obecneyeHne opraHOM MECTHOrO cCamoyrnpaBfieHUs BO3MOXHOCTU ANS 3adBUTENs
OLIEHUTb Ka4eCTBO NpeaocTaBneHuns ycnyrms;

6) obecneyeHne opraHOM MECTHOrO camMoynpaBfeHns BO3MOXHOCTU Ansa obxanosaHus
peLweHnn, oencTemi unm 6e3aencTBms OOMKHOCTHLIX ML OpraHa MECTHOro caMoynpaBeHus
npu NnpegocTaBfieHU MyHULMNANbLHOW YCIyru.

3.2. MNpuem 3asBneHns U JOKYMEHTOB, UX perncTpaums.

3.2.1. KOpuanyeckne dakThl, ABNSAOLLMECS OCHOBaHMEM ans Havana
agMUHUCTpaTUBHOM NpoLenypsbl.

OcHoBaHueM gnsi Hayana nNpegocTaBneHns MyHULMNanbHOW YCNyru siBASIeTCA JIMYHOoe
obpalleHne 3asBUTENs B OpraH MECTHOro CamMOynpaBlieHUsi C 3asBfIEHNEM U OOKYMEHTaMM,
HeobXoauMbIMK AN NOMAYYEHNA MyHUUMNAnNbHOW ycnyrn, nubo HanpasrieHue 3asdBreHus u
HeobXoauMbIX AOKYMEHTOB B OpraH MECTHOIrO CaMoyrnpaBfeHnsa C UCMONb30BaHNEM MOYTOBOM
cBA3n, 4Yepe3 MOLL vnn B anekTpoHHoOW bopme C wucnonb3oBaHMeMm EguHoro noptana
rocyaapCTBEHHbIX n MyHUUMNANbHbIX  yCnyr (dpyHKLMI) B MHGOPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTu «HTepHeT».

Mpw HanuuMn MHTEpPaKTMBHOIO cepBuca EguHoro noptana ona 3assutenst MOXeT ObiTb
npefocTtaBfieHa BO3MOXHOCTb OCYLWECTBUMTb 3anMCb Ha nMpuMemM B OpraH MeCTHOro
camoynpaBneHuss B yAoOHble Onsi Hero gaty M BpemMsa B npegenax yCTaHOBNEHHOro
JuanasoHa.

6 IIpyU HAJIMYHUHU UHTCPAKTUBHOI'O CEPBUCA EHI/IHOI‘O nopTrajia



B cnyyae obpalleHus 3asBuTens 3a npefocTaBlieHMeM MyHUUMNANbHOM YCnyrn Yepes
Mo®Ll, 3aaBuTens BnpaBe BbiOpaTb yaooOHble ANa Hero gaty M BpemMsa npvema  Ha
oduumansHom cante MOL| nnbo yepes LeHTp TenedoHHoro obcnyxmaHms MOLY.

3.2.2. CBefeHuss O [OOMHKHOCTHOM  fnvue, OTBETCTBEHHOM 3a  BbIMOSIHEHUE
aAMWHUCTPATUBHOIO AENCTBMUSA, BXOASALErO B COCTaB aAMUHUCTPaTUBHOW NpoLeaypbl.

Mpuem 3asBreHUss U OOKYMEHTOB, WX perucrpauusi ocyllecTBnseTcs cneumvannuctom
opraHa MecCTHOro camoynpasfeHusi, OTBETCTBEHHbIM 3a MPUEM WU PerucTpaumio 3asBrieHus,
(manee — «cneynanucT»).

3.2.3. CopepxaHve agMUHUCTPATUBHOIMO OEWCTBUSA, BXOAdWEro B COCTaB
agMWHUCTPATUBHOM nNpoueaypbl, NPOAOIPKUTENBHOCTL W (MM) MakCMManbHbI CPOK €ro
BbINOSTHEHUSA.

3.2.3.1. Mpn nuyHom obpauwleHnn 3aaBuTens nMbo Npu HanpaBneHUn 3asiBNEeHUs
NMoYTON CrneumanncT, OTBETCTBEHHbIN 3a MPUEM U PErMCTpaLMio 3asBrieHns 0 NpeaocTaBneHnn
MYHULMMNANbHON YCNYru U AOKYMEHTOB, NpU Npueme 3asiBreHns:

1) ycTaHaBnuBaeT npeamMeT obpalleHusi, NMYHOCTb 3asaBuTensd  (MOSIHOMOYMS
npeacTaBUTeENs 3asaBuTens);

2) npoBepsieT NPaBWUNbHOCTb  OMOPMIMEHUS  3asBfEHUMS U KOMMSEKTHOCTb
npeaCcTaBNeHHbIX [OOKYMEHTOB, YKasaHHblX B 3asBfeHUM Ha npegMeT COOTBETCTBUS
TpeboBaHUAM K NpeaocTaBNAeMbIM JOKYMEHTaM.

3) obecneunBaeT BHECEHME COOTBETCTBYIOLEN 3anncu B >XypHasn perucrtpauuu c
yKkasaHueM JaTbl npuema, HoMepa 3asaBreHus, CBeAeHU O 3asBuTene, UHbIX HeoBXoanMbIX
CBeleHUN B COOTBETCTBUM MOPSLKOM [Oenonpou3BOACTBaA He Mo3gHee AHS MOCTYnneHus
3asBMNeHNs B OpraH MECTHOro camoynpaBfeHus;

4) nony4aeT NUCbMEHHOEe cornacve 3aaBuTens Ha o00paboTKy ero nepcoHarbHbIX
AaHHbIX B COOTBETCTBUM C TpeboBaHusaMmn degepanbHoro 3akoHa ot 27.07.2006 Ne 152-03
«O nepcoHanbHbIX AaHHbIX». B cnyyae nogayv 3adBneHns U OOKYMeHTOB 4Yepe3d MOL|
3aaBuTENb AONONHUTENbHO aaeT cornacne MOL, Ha 06paboTky ero nepcoHarnbHbIX JaHHbIX.

B cnyyae obHapyxeHus owunbOK B NpencTaBfeHHbIX 3asiBuTeneM OOKYMeHTax Mnpwu
nMYHOM  ObpalleHMn unM  MHOro HecooTBeTCTBUSA TpeboBaHUAM  3akoHOOATENbCTBA,
cneumnanucT obbACHAET 3asBUTENIO codepkaHne OWMBOK U NPOCUT YCTPaHUTb OLIMOKM unu
NPUBECTU NX B COOTBETCTBME C TpebOBaHNAMUN 3aKOHOAATENbLCTBA;

Mo 3aBeplweHWo npuema [OKYMEHTOB npu 5nu4HOM obpalleHun cheumnanuct
dopmupyeT pacnucky B npueme OOKYMEHTOB. B pacnucke ykasbiBaeTca HoMep obpalleHus,
gaTta peructpaumm obpauleHusi, HauMeHOBaHME MYHUUMNANbHOW  YCryrn, nepeyYeHb
AOKYMEHTOB, NPeACTaBliEHHbIX 3asBUTENEM, CPOKWM NpefoCTaBfieHUs YCryrn, CBeAeHust O
cneunanucTe, MNPUHSBLLUErO OOKYMEHTbl W WHble CBEAEHUs, CYyLeCTBEHHble Ans
npegocTaBneHns MyHUumMnansHom ycnyrn. Pacnmcka dpopmupyeTcs B ABYX aK3emnnspax, oba
aK3emnnspa MnoAnuUCLIBAOTCS CheunanncToM U 3asiBUTenem, OOuH 3K3eMnnsp nepepaetcs
3a8BUTENO0, BTOPOM OCTaeTcs B OpraHe MeCTHOro camoynpasneHus. [lpu obpalieHum
3as1BUTENA NOYTOM pacnucka B npueme JOKYMEHTOB He (DOpMUpyeTCA.

Mpn nuyHom obpalieHnn 3asBuTenb BnpaBe MO COOGCTBEHHOW WHULMATMBE
npeacTaBNATb KOMUU OOKYMEHTOB, 3aBEPEHHbBIX B YCTAHOBNIEHHOM NOpsKe.

B cnyyae ecnu konuu [OOKYMEHTOB He 3aBepeHbl B YCTAHOBMEHHOM MOpSaKe,
OAHOBPEMEHHO C KOMUSIMU OOKYMEHTOB MNPEeabsBSOTCA MX opurnHansl. Konus OokymMeHTa
nocrie rpoBEpKM ee COOTBETCTBUS OpurMHany 3aBepdeTcs  NMUOM, MNPUHUMAaOLWNM
AOKyMeHTbI. [Mpy nNu4HOM npeacTaBfieHMM OOKYMEHTa CBepka MpouM3BOAUTCS HEMeNEHHO,
nocrne 4yero NOAfMHHNKA BO3BPaLLAKTCA 3asgBUTENMO NMULOM, MPUHUMAKOLWMM OOKYMEHTbI. [pu
HanpasfeHMn MOAJSIMHHMKOB [OKYMEHTOB TMOYTOM CBepka [JOKYMEHTOB MpPOU3BOAUTCH B
COOTBETCTBUM CO CpPOKamMu agMUHUCTPATUBHOW npoueaypbl N0 pacCMOTPEHU, MNPOBeEpKe
3asBMeHNa N OOKYMEHTOB, MOCIe Yero NOAMHHUKM BO3BpaLLalTCs BMECTe C pes3ynibTaToM
npeaocTaBfeHNsa MyHULUMNANbHON yCnyru.

3.2.3.2. lNpu obpaweHnn 3assuTens 4Yepe3 EOMHBIA nopTan rocygapCTBEHHbIX W



MyHUUMManbHbIX  ycnyr  (PYHKUUKW)  3NEeKTPOHHOe  3asdBreHve  rnepefaeTcs B
aBTOMAaTU3NPOBAHHYKD WUH(OPMALNOHHYKD CUCTEMY WCMNOSTHEHUA SNEKTPOHHbIX perflaMeHToB
roCydapCTBEHHbIX W  MyHMUMNANbHbIX YCNyr C WUCNonb3oBaHMeM EanHOM cuctembl
MeXBEeJOMCTBEHHOIO 3N1eKTPOHHOro B3aumoaencteums (ganee — «AC»).

Cneuunanunct, oTBEeTCTBEHHbIN 3a paboTy B AVIC, npu obpaboTke noctynusLliero 8 AUC
3NIEKTPOHHOIO 3asiBrEeHNS:

1) ycTtaHaBnuBaeT npeamMeT obpalwleHusi, NUYHOCTb 3aaBuTensd  (MONIHOMOYMS
npeacTaBUTeNs 3asaBuTens);

2) npoBepsieT NPaBWUbHOCTb  OCOPMIEHUS  3asBfIEHUS U KOMIMMEKTHOCTb
npeacTaBNeHHbIX [OOKYMEHTOB, YKasaHHblX B 3asiBIeHUM Ha npegMeT COOTBETCTBUS
TpeboBaHUAM K NpeAocTaBNAeMbIM JOKYMEHTaM;

3) B cnyyae ecnv OOKYMEHTbl, yka3aHHble B noanyHkte 2.7.1.1 AOMUHUCTpaTMBHOIO
pernaMeHTa, MNOCTYNuBLUME B SMEKTPOHHOM BMAE, He MoAnucaHbl KBanuguuupoBaHHOM
3IEKTPOHHOM NOAMUCHIO, Creunanuct yBeaoMndaeT 3asiBUTenss Unu ero yYrnorHOMOYEHHOro
npegcraButTens o Heo6xoaMMOCTN NPeacTaBUTb MOAMMHHUKN YKa3aHHbIX JOKYMEHTOB (KOMUN
AOKYMEHTOB, 3aBEepPEHHbIX B YCTAHOBIIEHHOM MOpPSAAKe) B CPOK, YCTAHOBSIEHHbIA NS NPUHATUSA
peweHnss O npefoctaeneHMn (OoTkase B NpefocTaBrieHMu) MyHuumnanbHon ycnyru. [lpu
OoTKase 3asBUTENs UM ero YnorIHOMOYEHHOro npeacTaBuUTens npeacTtaBUTb MNOASMHHUKK
YKa3aHHbIX [JOKYMEHTOB (KOMWA [OOKYMEHTOB, 3aBEpPEeHHbIX B YCTAHOBMEHHOM Mopsake)
crneumnanucT NPUHUMaET peLueHne ob oTkase NpedoCTaBeHUN MyHULMNATbHOW YCIyTu;

4) obecneuymBaeT BHeCEHWEe COOTBETCTBYHOLLEN 3anucu B >XypHamn perucrpauuun c
yKasaHuem faTbl Npuema, Homepa 3asiBfieHusi, CBeAeHUN O 3asiBUTernie, UHbIX HeoBXoaUMbIX
CBeLEeHMN B COOTBETCTBMM MOPSAOKOM [enonpou3BoACTBa He MO34Hee AHSA MOCTYnfeHus
3asiBfieHNs B OpraH MeCcTHOro camoyrnpasfeHns;

5) npoBepseT Hanuune B 3NEKTPOHHOW (bOpMe 3asiBNEHMSI COOTBETCTBYHOLLEN OTMETKM
3as1BUTENSA O cornacum Ha o6paboTKy ero nepcoHarnbHbIX AaHHbIX.

ANC aBTOomaTmyeckn opmupyeT nNOATBEPXKOEHME O perncTpauun 3asaBrneHus
(yBegomMneHue o cTaTyce 3asiBNeHusl) M HanpasnseT yBeAomneHue B «JIMYHbIN KabuHeT»
3aaBuTEeNs Ha EAnMHOM nopTane rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr (PyHKLUNRA).

3.2.3.3. lNpu obpaweHnn 3zassutens 4depes MOL|, cneumanuct MOL, npuHumaeTt
AOKYMEHTbl OT 3asiBUTENA W nepedaeT B OpraH MECTHOrO camoynpaBfeHus B nopsgke u
CPOKW, YCTAHOBIEHHbIE 3aKITOYEHHbIM MEXAY HUMW cornalleHnemM O B3aMMoLencTBUu.

3agBuTenb B npaBe NO COOGCTBEHHOW uHUUMaTMBE npeacrtaBnate B ML, konum
AOKYMEHTOB, 3aBEPEHHbIX B YCTAHOBIEHHOM MNopsKe.

B cnyyae ecnu KonuuM [OOKYMEHTOB He 3aBepeHbl B YCTAHOBMEHHOM MOPSAKe,
OOHOBPEMEHHO C KOMUSIMU  [OKYMEHTOB nNpeabsaBnsloTca UxX opurMHansl. Ceepka
NpOun3BOANUTCA B MPUCYTCTBUN 3asBUTENA He3aMeaNUTEeNbHO, MNocrne 4Yero MNoAMVHHUKK
BO3BpaLLLAlOTCA 3asBUTENO NULUOM, MPUHUMAKOWMM OOKYMeHTbl. Konus OokymeHTa nocrne
NpOBEPKN ee COOTBETCTBUS OpUrMHany 3aBepsieTcs NMUOM, NPUHUMAKLWNM OOKYMEHTbI. [pu
aToM M®L| rapaHTUpyeT NOSIHYH WAEHTUYHOCTb 3aBEepeHHbIX WM  KOMWW  opurnHanam
OOKYMEHTOB.

Cneunanunct opraHa MEeCTHOro caMmoyrnpaBfeHnsd, OTBETCTBEHHbIN 3a MpueM W
peructpauuio, NpuHUMaeT 3asiBfeHue n naket JoKymMeHToB M3 MOL| n peructpupyet ux B
XypHane peructpauum He no3gHee [OHA MNOCTYNSeHUs 3asiBfieHUs B OpraH MEeCTHOro
camoyrnpasneHus.

3.2.3.4. lNocne pernctpaumm 3asiBeHNA CneuynanncT, OTBETCTBEHHbLIN 3a Mpuem W
perucTpauvio 3asiBrieHus, rnepefaeT 3asiBfieHMe C [JOKYMeHTaMu pyKOBOOMUTEN opraHa
MECTHOro CcaMoynpaBfieHns, KOTOPbIN Ha3Ha4aeT crneumanucta, OTBETCTBEHHOro 3a
pacCcMOTPEHME 3aSBNEHNS U NPUNOXKEHHbBIX K HEMY JOKYMEHTOB (Aanee — «yrnofIHOMOYEHHbIN
cneunanucT»), B COOTBETCTBMM C €ro AOS/MKHOCTHON MHCTPYKUMWEN.



B TeuyeHue ogHoro paboyero AHA, crnegylowlero 3a gHEM MNOCTYNSEHUsT 3asiBEHNa n
npunaraembiX JOKYMEHTOB, 3adBUTENIO BpyvaeTcs (HanpasnseTcs) yBedoMIeHne O npueme
3asiBMEHNS K PaCCMOTPEHMUIO.

3.2.4. Pe3ynbTaTOM UCMOMHEHNA afMUHUCTPATUBHOW Npouenypbl ABNAETCS:

1) MNMpn npeacrtaBneHMM 3asiBUTESNIEM 3asiBfIEHUS JIMMHO (HanpasneHUn OOKYMEHTOB
NnoYTon) — MNPUEM, pPerncTpaums 3asBfneHus 1 npunaraemMmblx LOKYMEHTOB. MakcumanbHbIN
CPOK BbINOMHEHNA OeNCTBUA afMUHUCTPATUBHOM Npouenypbl — 30 MUHYT C MOMeHTa nojayn B
AoMnHucTpaunio CoBXO3HOIo cenbCcoBeTa 3asdBfEHNSA C KOMMNEKTOM JOKYMEHTOB.

2) Tlpn npepocTtaBneHun 3asBuTernem 3asBreHna 4Yepe3 EguHbIM  nopTtan
rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUMIA) — NPUEM U permcTpauus 3asiBfieHus U
AOKYMEHTOB 3asdABUTENSA U yBeAOMIEHME O peructpaumm vyepes «JInyHbin kabuHeT» nubo, no
BbIGOpY 3asiBUTENS, HA SNEKTPOHHYIO NOYTY Unn nytem HanpaeneHns CMC onoseLeHus.

YBegomneHne 3aaBuTens 0 NoCTynNeHnn JOKYMeHTOB B AaMuHucTpauuto COBXO3HOro
cenbcoBeTa OCYLLEeCTBMSEeTCA aBTOMaTU4YeCKM B COOTBETCTBUM CO BpPEMEHEM perucrpaumm
3aaBneHnMss Ha EguMHoM nopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (yHKunn) (c
TOYHbIM yKa3aHMEM 4acoB N MUHYT).

YBegomneHne 3asBUTENS O perucTpauum 3asBreHnsa vepes «JIMdHbii kKabuHeT» Ha
EovHoM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCryr (yHKUuUKM) ocyllecTBnaeTcs
aBTOMaTmn4eckn nocne BHeceHus B AUIC cBeaeHnn o perncTpauum 3asiBrieHus.

3) Mpwn npepocTaBneHnn 3asaBuTenem 3assrieHust Yepes MOL| — npuem n pernctpaums
3aABMEHNS U OOKYMEHTOB, Ha3HaA4YeHWe YNONIHOMOYEHHOro cneuuanucta. MakcumanbHbIv
CPOK BbIMOMHEHUS AENCTBUM agMUHUCTPATMBHOM MNpoueaypbl — B Te4YeHWe AOHS C MOMEHTa
npuema n3 MoL B AgmunHuctpauuio CoBX0O3HOro CenbCoBETa 3asiBMIEHUS C NpunaraembiMu
AOKYMEHTaMMU.

3.3. PaccmoTpeHne n npoBepka 3asBfieHUA U LOKYMEHTOB, MOAroToBKa pes3yrnbTaTta
npefocTaBfeHNs MyHUUMNANbHOW YCIyrn.

3.3.1. OcHoBaHMeM [ans Havana WCMOMHEeHUs npoueaypbl MNPOBEPKN MakeTa
AOKYMEHTOB Ha  KOMMMEKTHOCTb  SBNSIETCS  Ha3HA4yeHWe  [NaBHOrMO  chneuunanucTa
AomuHucTtpaumm CoBXO3HOMo cefnbcoBeTa

3.3.2.  YNONHOMOYEHHLIN cneuManuct B TedyeHne Tpex paboumx [Hen C  aaTtol
NOCTYNNEHUS K HeMmy 3asiBfieHUst U npuraraemblX K HemMy [OOKYMEHTOB MpoBepsieT WuX
KOMMMEKTHOCTb, HanNnn4ine OCHOBaHWM ANdA OTKkasa B NpefoCTaBNEeHUM MYyHULMNANbHOW YyCryru
B COOTBETCTBUU C NYHKTOM 2.12 AOMUHUCTPATUBHOIO perfamMeHTa.

3.3.3. B cny4ae ecnu 3aaButenb He npeacraBuil OOKYMEHTbI, KOTOPblE HaxXo4AaTCA B
pacrnopsKeHUN rocygapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOrO caMoynpaBfieHuUst U
NnoaBe4OMCTBEHHbIX FOCY4AaPCTBEHHBIM OpraHam WM opraHam MECTHOro CamMoynpaBlieHUs
opraHuMsaumsax, YMNOAHOMOYEHHbLIW  creuuanuct, npuM  HeobXxogMMOCTM  HanpaBneHus
MEXBEOOMCTBEHHbIX 3aMpOCOB, BHOCUT COOTBETCTBYHLLYIO 3anMnCb O MNOCTYNNEHNN 3aSBIEHNS
B AVC n HanpaBnsaeT 3anpockl N0 KaHanam MexXBe4OMCTBEHHOIO B3aUMMOLAENCTBUA.

3.3.4. lNocne paccMOTpeHUst 3adBNEHNA N NPUNOXEHHbIX K HEMY [LOKYMEHTOB, B TOM
ynucrie  MOJflyYeHHbIX OTBETOB Ha  HarnpaBfieHHble  MEeXBEAOMCTBEHHbIE  3arnpochl,
YNOSTHOMOYEHHbIN  crneynanucTt nepegaeT MNOLrOTOBMEHHbIN  MakeT [JOKYMEHTOB Ha
pacCMOTPEHNE KOMUCCUWN MO NOCTAHOBKE Ha ydeT rpaxgaH, UCMbITbiBalOWMX NOTPEOHOCTL B
apeBecnHe aAna cobCcTBeHHbIX HyxA (ganee — «Komwuccus»). Nopsagok opMmpoBaHus,
nonHomoumsa n coctaB Komuccunm onpepensietca HOpMaTUMBHBIM MPaBOBbIM akTOM OpraHa
MECTHOro camoynpasfeHus.

Komucecnsa paccmaTtpuBaeT 3asiBfeHUd rpaxgaH ¢ npunaraembiMy JOKYMEHTaMu, npwu
HeobX0aMMOCTM OCYLLLECTBIIAET OCMOTP KUIOr0 NOMELLEHMNS, YACTW XKMUIOro NOMELLLEHNSA UHBIX
XUMbIX MOMELLEHUIA U XO3SMCTBEHHbIX MOCTPOEK, onpeaenseT o6bemM 3aroToBKM APEBECUHBI,
dOpPMUPYET CMMUCOK rpakaaH, UCNbITbiBAOLWMX NOTPEOHOCTL B ApeBeCcHMHE AN COOCTBEHHbIX

HYXA.



3.3.5. lNocne paccMmoTpeHnsa naketa AOKYMEHTOB, OCMOTPa XWUS10ro NOMELLLEHUS, YacTu
XWUIIOr0 MOMELLEHUS MHBIX >KUMbIX MOMELEeHUN U XO3FWCTBEHHbIX NOCTpoek, Komwuccua
NPUHMMAET peLLeHne O NOCTaHOBKe (OTKase B NOCTAHOBKE) Ha y4eT 3asButens’.

3.3.6. YNONMHOMOYEHHbLIN CchneunanucTt opraHa MEeCTHOro CcamoynpaBfeHus Ha
OCHOBaHUK pelueHns Komuccum rotoBUT NPOEKT peLleHus o npegoctasneHun (06 oTkase B
npegocTaBfieHMn) MyHULMNANbHOW YCryrM Ha corflacoBaHMe B COOTBETCTBMM C MOPSAOKOM
aenonpounssoacTtea. CornacoBaHHbIM MNPOEKT pelleHuss O npegocTaBneHun (oTkase B
npefocTaBfieHnn)  MyHUUMNanbHbIA - yCNyru nepefaeTtcd  Ha  pacCMOTpeHWe  rnase
AgmuHucTpaumm CoBX0O3HOro cernbcoBeTa

3.3.7. NMpu HanNn4MM ocHOBaHW, NPeAYCMOTPEHHbIX MYHKTOM 2.12 AOMUHUCTPaTUBHOIO
pernamMeHTa, YMNOSIHOMOYEHHbI Crneunanuct roToBUT MPOEKT pelweHns o6 oTkase B
npegocTaBfieHUM MyHULMNANbLHON YCITYTn.

3.3.8. PesynbtaToM BbINOSIHEHUA  aOMWHUCTPATMBHOW  Mpouenypbl  sBNAeTcH
noaroToBka MpoeKkTa pelleHUs O NocTaHoBKe (OTKa3e B MOCTAHOBKE) Ha y4veT rpakaaHwHa,
UCNbITbIBaKOLWEro NOTPebHOCTbL B ApeBecuHe A1 COBCTBEHHbIX HyxAd. MakcMmanbHbI CpoK
BbIMOSMIHEHUS AaAMWHUCTPATUBHOW npoueaypbl He [OSMKeH rMpeBblwaTb ABaguatv OHen
(yKa3aHHbIN CPOK MOXET ObITb COKpaLLLEH OpraHOM MECTHOrO caMoynpaBrieHuns).

3.4. HanpasneHne opraHoM MeCTHOr0 camoyrnpaBfieHns 3asiBUTESN0 CBeAeHU O Xoae
BbINOJSTHEHUSA 3anpoca O NpeAoCTaBNEHUN YCRyTi.

3.4.1. lNoao HanpaBneHWeM 3asiBUTENO CBEOAEHUM O XO4e BbINOSIHEHUS 3anpoca o
npenocTaBneHMn ycnyrm (ganee — «yBeAOMSIEHME O XOA4e NPenoCTaBMEHUs YCnyrm»)
NOHMMaeTCs yBeJOMSIeHME 3asiBUTENs O 3aBepLleHUMM BbIMOSIHEHUS aaMUHUCTPATUBHOW
npouenypbl NpeocTaBneHns ycnyru.

3.4.2 YBegomrneHnsa o xoge npefocTtaBneHns yCryrn HanpasnsoTCA OpraHoM MEeCTHOrO
camoynpaBneHus B «JIM4HbIn KabuHeT» 3asButenst Ha EguHom noptane.

YBegomneHne o xoge NpefocTaBfieHUs YCryrm HanpasfsieTCAa OpraHoOM MeCTHOro
camoynpasneHns He nosgHee OHSA 3aBepLUeHNS BbINONHEHNA aAMUHUCTPATUBHOW NpoLeaypbl.

3.4.3. Tllpu npegoctaBneHUM MyHULMNANbHOW YCNyrM B 3fEKTPOHHOM hopme
NCNonb3ylTCa cnegyowmne yBegoMNEHNS:

yBeOMSIEHNE O perncTpauumn nosfydeHHbIX OT 3afBUTENS AOKYMEHTOB, coaepxaliee
cBefeHnMss O akTe nonyYyeHus OT 3asaBuTens [[OOKYMEHTOB, Heobxoaumblx AOns
npegocTaBieHns ycnyru;

yBeJOM/IeHNne O npuveme MnpeAcTaBneHHbIX 3adBUTENEM [OOKYMEHTOB, coepxaliee
CcBeeHUs O npuemMe OpraHoM MECTHOroO caMoynpaBfieHUs MpPeAcCTaBfeHHbIX 3adBuUTENeM
AOOKYMEHTOB W O Hadane npouenypbl npegocTtaBneHus ycnyrn, nmbo copgepxallee
MOTUBUPOBAHHbIA OTKa3 B NpMeme LOKYMEHTOB;

yBeOMNEHNEe 3asfABUTENss O 3anMcu Ha npuemMm, coepxallee CBeOeHuss o
noaTBEPXXOEHHOM BPEMEHU U MeCTe Mpuema, a TakkKe yKasaHue Ha OOJHKHOCTHOE NULO UMK
nogpasgernieHne opraHa MeCTHOro caMoyrnpaBfeHunsi, OCYLLECTBAAOLLEE NMPUEM;

yBeAOMIIEHNEe 3asiBUTENsi O HanpasfeHUn OpraHoM MEeCTHOro caMoynpaBrieHns
MeXBEJOMCTBEHHbIX 3arnpoCoB, COAepXallnx CBedeHUs O COCTaBe MeXBEeOMCTBEHHbIX
3anpocoB, HAaMMEHOBAHNE OPraHoB UM OpraHn3auuK, B KOTOpbIE HanpaBrieHbl 3anpochl;

yBeOMIEeHne 3aaBUTENa O pakTe MNonyvYeHns Wnum He rMonyyYyeHust OTBETOB Ha
MEXBEOOMCTBEHHbIE  3anpocbl, HanpaBfsemMoe 3asiBUTEN0 N0  UCTEYEHUD  CPOKa,
OTBeLEeHHOro Ha MeXxBeOMCTBEHHOE B3aUMOAENCTBUE;

yBeAOMIIEHNE 3asBUTENSA O pe3ynbTaTax PacCMOTPEHUS OOKYMEHTOB, coaepkaliee
cBeleHns O pesyrbTaTax pPacCMOTPeHUs NpenCTaBlEHHbIX 3asBUTENneM [OKYMEHTOB U O
NPUHATUN pELLUEHNS O MNpPeAoCTaBfeHUN 3asBUTEN0 pesynbTaTta YCryrm U BO3MOXHOCTU
noslyynMTb TakoW pesynbTaT, a TakkKe MecTe MOonydeHus pesynbTarta OKasaHus YCryru u
MexaHu3Me, MOo3BOMsALWEM MNpy HeobXOAMMOCTU OCYLEeCTBUTb 3anucb Ha npuem Ans

7 33.CC}13HI/IC Komuccun MPOBOAUTCA IO MEPEC MOCTYIIIICHUA 3asBJICHUM U CUHTACTCS IIPpaBOMOYHBIM, €CJIK HA HEM
MPUCYTCTBYET 0oJ1ee MMOJIOBUHEI €€ YJIEHOB.



nonyyeHnss pesynbTata okasaHus ycnyru, nubo copepxaliee MOTMBUPOBAHHbLIM OTKa3 B
npefocTaBfeHnn 3asBUTENO pesynbTaTta yCnyru;

yBeJOMNIeHNne O 3aBepLUueHun npouenypbl NpefoCcTaBneHus YCnyru, cogepxaliee
cBefleHns 0 NoryvyeHnn 3asaBuTenemM pesynbTarta ycnyru,

n gpyrue.

3.5. lpuHATHE peweHna o npegocTasneHnm wunn o6 oTkase B NpeaoCcTaBieHUn
MyHUUMMNANbHOW ycrnyru, WHgopMnpoBaHMe WU Bblgaya pesynbTata npefocTaBrieHus
MYHMLMNANbHON YCNYru.

3.5.1. OcHoBaHveM pAnsi Havana agMUHUCTPaATMBHOM npoueaypbl MO  MNPUHATUIO
peleHns O MOCTaHOBKe (OTKase B MOCTAHOBKE) Ha YYeT rpaxiaHuvHa, WUCMbITbiBaOLWEro
notpebHoCcTb B [JOpeBecuHe [ns COBCTBEHHbIX HYXA ABNSeTca nocTynneHne [naee
AoMunHuctpaumm  COBXO3HOrO  cenbcoBeTa  Naketa  NpeAcTaBfieHHbIX — 3asiBUTENEM
(npeacraBuTenem) 3asBneHUs U OOKYMEHTOB, a Takke MOArOTOBIEHHOMO YNOSIHOMOYEHHbIM
crneunanMcToM nNpoekTa peLlleHna 0 NocTaHoBKe (OTKa3e B MOCTAHOBKE) Ha y4eT rpaxgaHuHa,
ucnbiTbiBalOLWEro noTpebHoCTb B ApeBecuHe AN COBCTBEHHbIX HYX[ C YyKasaHWem
MOTMBUPOBAHHbIX MPUYMH OTKa3a.

3.5.1.1. [naea AgmuHuctpaumm COBXO3HOrO  CenbCcoOBETa paccmaTpuBaeT
npeacTaBneHHble  [JOKYMEHTbl, npoBepdeT OOOCHOBAHHOCTb MPUHATOrO  peLleHus U
noanucbiBaeT MPOEKT COOTBETCTBYIOLIEro pelleHns nubo Bos3BpawaeT [OOKYMEHTbl Ha
AopaboTky. MakcumarbHbIi  CPOK  BbIMOMHEHNA OEACTBUN  AaHHOW aAMWHUCTPATUBHOWN
npouenypbl He JOSMKEH NpeBbIwaTh NATN paboyumx aHEN.

3.5.2. WHopmupoBaHMe n Bblgada pesynbtata npeaocTaBfieHuUs MyHULMNanbHON
yCnyru.

3.5.2.1. YNONHOMOYEHHbIA Crneunannuct He nosgHee 4Yem 4yepes Tpu paboumx OHS Co
OHS  OCYLLeCTBIIEHUS agMUHUCTPATUBHLIX nNpoueayp, YKasaHHblXx B nyHkte 3.5.1.1
AOMWHUCTPATUBHOIO perflaMeHTa, BbldaeT WM HanpasnseT no agpecy, ykasaHHOMY B
3aaBneHmn, nmbo 4yepes MOLl 3assutento (NpencraBuUTENIO) YBEAOMIEHWE O MNPUHATOM
peweHun. B cnyyae, ecnu npuHATO pelwleHne 06 oTkase B NpeaocTaBreHnn MyHULMNanbHON
yCrnyru, yBeOMMeHNe COOEPXKUT yKazaHue Ha NpUYmnHy OTkasa U BO3MOXHOCTb 06XanoBaHus
NPUHATOrO peLleHuns.

3.5.2.2. Tpwn obpaweHumn yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (pyHKuMn) yBeOMSIEHME O MPUHATOM peLleHun U O HeobXxoaMMOCTU SBUTLCHA 3a
nonyyeHnem pesynbtata (yBeAomIieHMe O cTaTyce 3asiBrieHus) HanpaBnseTcs B «JIMYHbIN
kabuHeT» 3asBuTend Ha EAnHOM nopTane rocydapCTBEHHbIX W MYHUUMNANbHbIX YCyr
(cbyHKUMIN) NBO, No BLIOOPY 3aABUTENS (NPeacTaBUTENS), HA ANEKTPOHHYIO MOYTY U NyTEM
HanpaBneHmsa CMC onoBeLueHus.

3.5.2.3. lNpun npepoctaBneHnn MyHuuunanbHon ycnyrn vyepesd MOLL AgmuHmnctpauus
CoBXx03HOro cenbcoBeTa:

1) B CpOK, yka3aHHbI B nyHkTe 3.5.2.1 AOMWUHUCTPATUBHOIO perrameHTa, HanpaenseT
yBeJoMIeHne o npuHaTom pewweHnn B MOLL ana nepenade ero 3assutento (npeacrtaBuTento)
— Npyn OTMETKE B 3asBNeHun O nonyyeHumn ycnyrum 8 MoL;

2) B CPOK, YKa3aHHbIN B NyHKTe 3.5.2.1 AOMUHUCTPaTMBHOIO pernameHTa, coobwaeT o
NPUHATOM peLleHUn 3asiBUTEN0 U BblJaeT COOTBETCTBYIOLWNA JOKYMEHT 3asBUTENO Npu ero
nnyHom obpalleHun nmbo HanpaenseT MO agpecy, YkasaHHOMY B 3asBMEeHUM, a Takke
Hanpasnsetr B MOLl yBegomneHve, B KOTOPOM packpbliBaeT CyTb peLleHUsi, NPUHATOro no
obpallueHnto, ykasbiBaeT gaty NpUHATUSA pelleHust (Mpy OTMEeTKe B 3asiBfIEHMM O MOSTyYeHUU
ycnyrn B AamuHnctpauumn CoBXO3HOro cenbcoBeTa

3.5.2.4. 3agasutenio nepenarwTcs OOKYMEHTbI, MOArOTOBMEHHbIE AAMUHUCTpaumen
CoBX03HOro cenbcoBeTa Mo pesynbTaTtaM NpPegoCcTaBneHUs MyHUUMNanbHON YCyrn, a Takke
AOKYMEHTbI, noanexaiime BO3BpaTy 3asiBUTEMO MO 3aBEPLUEHUO NPeaoCTaBeHUs YCryru
(Mpn Hannuun).



3.5.3. Bblgaya AOOKYMEHTOB MpPOM3BOAUTCS 3asiBUTEND, NUOO AOBEPEHHOMY nULy
3asBuTENd NpU NpegbABNeHUM AOKYMEHTa, YAOCTOBEPSAOLEro NIMYHOCTb, a TaKkkKe JOKYMEHTA,
noaTBepPX4alLWero nosfIHOMOYMSA MO MOSyYEHUIO AOKYMEHTOB OT WMMEHU 3aaBuTens (ans
AOBEPEHHbIX NNLY).

Mpn Bblgaye [OOKYMEHTOB 3asdABMTENb AaeT pacnucky B MOMyYeHUUM [LOKYMEHTOB, B
KOTOPOW YyKasblBalOTCA BCe [OOKYMEHTbl, MepefaBaeMble 3asBUTENto, Aata nepegayv
AOKYMEHTOB.

OpraH MecTHOro camoyrnpasfeHna Nno 3adBfeHU0 3adBUTENS HarnpasBndeT emy B
3MEKTPOHHOMN dhopMme pesynbTaT MNpefoCTaBfeHus ycnyrm HesaBUCUMMO OT (opMbl Unn
cnocoba obpalleHns 3a ycrnyrom.

3.5.4. Pe3ynbTaToM BbIMOSIHEHUSA aAMUHUCTPATUBHOW NpoLeaypbl ABNAeTCS:

PesynbtatomM BbIMNOMHEHUS agMUWHUCTPATMBHOW MNpoueaypbl SIBMSETCA HanpaBneHue
(Bpy4eHME) 3aABUTENIO peELLUEHNA O MOCTAHOBKE Ha YyYeT rpaxgaHuHa, WCMbITbIBAKOLEro
noTpebHOCTb B ApeBeCUHE AN COOCTBEHHbIX HYXA, NMnbo peleHns 06 oTkase B NOCTaAHOBKE
Ha yd4eT rpaxgaHuHa, ucnblTbiBalOLWEro NoTpebHOCTb B ApeBECUMHE ANs1 COBCTBEHHbIX HYXA.
MakcumarsnbHbIA CPOK BbIMNOSMIHEHUA OEACTBUA [aHHOW aAMUHUCTPATUBHOW npoueaypbl He
AOJDKEH NpeBbIaTh Tpex pabounx aHeN.

3.6. ObecneyeHne opraHOM Unn opraHmnsaumen BO3MOXKHOCTU ANS 3asiBUTENS OLEHUTb
Ka4yeCcTBO NpenoCTaBneHns ycnyru

3.6.1. B uensax npegocTtaBneHus Yycryr opraH MeCTHOro camoyrnpaBneHus
obecneunBaloT 3asiBUTEN0 BO3MOXXHOCTb OLEHUTb Ka4yeCTBO BbLINOMIHEHUS B 3NIEKTPOHHOM
dopMe KaxXgom N3 agMUHUCTPaTUBHBIX Npoueayp NpegocTaBneHns yenyru.

3.6.2 OpraH MeCTHOro camoynpaBneHusi obecnedmBaeT BO3MOXHOCTb 3afABUTENHO
oueHnTb Ha EagmHOM nopTane KadecTBO BbLINOMIHEHMS aAMUHUCTPATUBHOW npoueaypbl
HenocpeACcTBEHHO MNOCSe ee 3aBeplleHus, B nopsake, yctaHoBneHHoMm nyHktom 10 lNpasun
OUEeHKM rpaxgaHamn 3PEKTUBHOCTU AeATENIbHOCTU pyKoBOAUTENEN TeppuTopuanbHbIX
opraHoB deaeparbHbIX OPraHoOB MCMNOSTHUTENBHOM BNacTu (MX CTPYKTYPHbIX NoapasgeneHnin)
C Y4eTOM Ka4yecTBa NpefoCTaBfEeHUs UMK YCRyr, a Takke MNPUMEHEHUs pe3ynbTaToB
YKa3aHHOW OLEHKM KakK OCHOBaHWA ANs MNPUHATUS PELUEHUA O AOCPOYHOM MpeKkpalleHumn
WCMONHEHNS COOTBETCTBYIOLWNMU PYKOBOOAUTENSIMU CBOMX [OOJDKHOCTHbLIX 00si13aHHOCTEN
(nanee — «[llpaBuna oueHkn 3PEPEKTUBHOCTUY), YTBEPXKAEHHbIX MOCTAHOBIIEHNEM
MpaButenbctBa Poccuickon ®egepaunm ot 12 gekabps 2012 r. Ne 1284.

[na oueHkn KadecTBa BbIMOMHEHUA B 3NEKTPOHHOM OPME aaMUHUCTPATUBHbIX
npoueayp npenocTaBneHust YCryrm UCNosb3yTCA KPUTepuu, YCTaHOBIEHHbIe MyHKTOM 4
MpaBun oueHKN 3aPPEKTUBHOCTU, N NHBIE KPUTEPUMN.

3.6.3 OueHka 3asiBUTENEM Ka4yecTBa BbINOSIHEHUS afMUHUCTPATUBHOW npouenypbl He
MOXeT $BNATbCA 00s3aTenbHbIM  YCNOBMEM MNPOOOSMKEHUS MNPEenOCTaBNEHUS OpraHoMm
MECTHOro camoyrnpaBreHns yCnyru.

3.7. ObecnevyeHne oOpraHoM MECTHOrO CcamMOynpaBfeHusi BO3MOXHOCTU Ans
obxanoBaHus peLLueHnin, OencTBun unu 6e3nencTBusa AOSMKHOCTHLIX NUL OpraHa MeCTHOro
camMmoynpasneH1s Npu NpeaocTaBeHNn MyHULUNANbHON YCyru.

B uensx npegocTtaBneHus ycrnyr opraH MEeCTHOro camoynpasneHus obecnedmnBaeT
BO3MOXHOCTb AN 3aABUTENSA HanpaBuTb Xanoby Ha pelleHusi, 4encTBus unm 6esgencreve
AOMMKHOCTHOrO  nuua opraHa MECTHOrO  camoyrnpasfeHus, npeaocTaBnsOLLEro
MyHUUMNANbHYO YyCnyry, B TOM 4ucre nocpenctsoM EAMHOro noprtana rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr (PyHKUUR).

IV. ®opMbl KOHTPONSA 3a UCNONHEHEM AOMUHUCTPATMBHOMO pernaMmeHTa
4.1. KoHTponb 3a npegocTaBreHWeM MyHUUMNanbHOW YCryrn OCyLEecTBRsieTcs B

dopmMe TeKkyuwlero KOHTpons 3a CcobnogeHneM U UCMONMHEeHWEeM  OTBETCTBEHHbIMU
OOMMKHOCTHbIMM — nuuamu  AgMuHucTpauum  COBXO3HOrO  CenbCoBeTa  MOSIOXEeHWiA



AOMUHUCTPATUBHOIO pernameHTa, NNaHOBbIX U BHEMNMAHOBbLIX MPOBEPOK MOSTHOThI N Ka4yecTBa
npefocTaBfieHUss MyHULUMMNANbHOW YCNyru.

4.2. NopsigoK OCYLLECTBMEHNSA TEKYLLEro KOHTPOMSA 3a CobrnogeHneM U UCMONHEHNEM
OTBETCTBEHHbIMU [OOSMKHOCTHLIMM NULAMU MNONIOXKEHUA AOMWHUCTPATMBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB, yCTaHaBNuBalLWMX TpeboBaHUS K NpenocTaBneHuto
MYHUUMNANbHOM YCIyrn, a Takke 3a NPUHATUEM peLleHUA OTBETCTBEHHbIMU AOSDKHOCTHLIMU
nmuamm ocylecTendaeTcs rnaso AamumHmucTpaumm COBXO3HOMo cenbcoBeTa

4.3. lMopagok U NepUoOANYHOCTb NPOBEAEHUs] MIIaHOBbIX WM BHEMMAHOBbLIX MPOBEPOK
NOSIHOTbI M KavecTBa NPeAoCTaBMEHUS MYHUUMNANbHOWM YCRyrM, B TOM 4ucre nopsgok U
OpMbl KOHTPONsS 3a [MOMHOTOM W KayeCTBOM ee npefoCTaBfeHusl, OCYLLEeCTBISeTCA
COOTBETCTBEHHO HA OCHOBAHUN €XXerofHbIX NfaHoB paboTbl M MO KOHKPETHOMY OBpaLLEeHUIO.

Mpn exerogHon NNaHOBOW MPOBEPKE paccMaTpuBalOTCA BCE BOMPOCHI, CBSI3aHHblE C
NpeaoCcTaBeHNEM MyHULMNANbLHOW YCyrn (KOMMNSEKCHbIE NPOBEPKN) UM OTAENbHbIE BOMNPOCHI
(TemaTudeckme NpoBEPKK).

[na npoBefeHWs NPOBEPKU MOSTHOTbl M KadecTBa NpenoCTaBfeHUs MyHULMNanbHOM
ycnyrn ¢popmupyeTcsi KOMUCCUS,, COCTaB KOTOPOW YTBepXgaeTcsa rnason AgMUHUCTpaumm
CoBXx03HOro cenbcoBeTa

PesynbTaTbl 4eATeNbHOCTM KOMUCCUM OPOPMIIAIOTCS B BUAEe AKTa NPOBEPKN MOMHOTHI U
KayecTBa NpeaocTaBreHns MyHUUmMnanbHON ycnyrmn (ganee — «AkT»), B KOTOPOM OTMEYarTCs
BbISIBfIEHHbIE HEOOCTaTKU U NMPeanoXeHnsa no Ux yCTpaHeHuto. AKT NognucbiBaeTcs YneHamu
KOMUCCUMN.

4.4. OTBETCTBEHHOCTb MyHULMMAmNbHbIX CIy>KallMX opraHa MeCTHOro camoyrnpasreHns
AnNTancKoro Kpasi M MHbIX AOSMKHOCTHbIX NUL 3a pelleHna u gencteuna (b6esgencrteue),
npUHUMaemble (OCyLLLECTBISIEMbIE) B X04€e NpeaoCTaBneHns MyHUuunanbHon ycryri.

Mo pesynbTaTaM NPoOBEAEHHbLIX MPOBEPOK, B Crlydae BbISIBNEHUS HapyLleHU npas
3asiBUTENEN, OCYLECTBMSETCA MpuBMeYeHne BUHOBHbBIX ML K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOZAaTeNLCTBOM Poccurckon denepaumn.

MepcoHanbHas OTBETCTBEHHOCTb [OOIMKHOCTHbIX nuu AgMuHucTpaumm COBXO3HOrO
CENbCOBETA 3aKPENNAETCA B UX JOMMKHOCTHbLIX MHCTPYKUMAX B COOTBETCTBUM C TpeboBaHUAMU
3akoHogartenbcTBa Poccuinckon degepauumn.

V. OocynebHbin (BHecyneOHbIN) NOpsaaoK obBxanoBaHUSA peLleHnn n
aencteui (6e3gencTBms) opraHa, NPeaoCTaBNALWEro MyHULMNANbHYO YCyry, a Takke
AOIMKHOCTHBIX NNL, MYHMLMNAMNbHBIX CryXaLnx

5.1. 3aaButenu umetoT nNpaso Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLleHun
n pgencteun (6e3nencTBns) AOIMKHOCTHBLIX WL, OpraHa MEeCTHOro camoynpasreHuss nmnbo
MYHMLUMNANbHbIX CAYXaLnX NpU NpegocTaBeHnn UMM MyHULMNANbHOW YCITyTu.

5.2. 3aaButenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcne B CrneayoLwmnx cryyvasx:

1) HapyweHuMe cpoka peructpauum 3anpoca 3asdBuTenss O NpeaocTaBneHnn
MYHULIMNANbHON YCNYru;

2) HapyLLeHMe Cpoka NpeaocTaBneHns MyHULUMNanbHON yCcnyru;

3) TpeboBaHue y 3aaABUTENs AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbiMM aktamu Poccuinckon degepauun, HOPMATUBHbIMM  MNPABOBbLIMU  aKTamu
AnTamckoro Kpas W MyHMUMMAnNbHbIMKM  MPaBOBbIMW  akTamMu [Ons  NpeaocTaBeHus
MYHMLMNANbHON YCNYru;

4) oTka3 B nNpuvemMe [OOKYMEHTOB, NpefoCTaBfieHMe KOTOPbIX MNpeayCMOTPEHO
HOpPMaTUBHbLIMW NpaBoOBbIMW akTamu Poccunckon Pepepaumm, HOpMaTUBHbIMU MNPAaBOBbIMU
akTamu AnNTanckoro Kpasi, MyHMUMNanbHbIMW MPaBOBbIMW aKTaMy ANd npefocTaBreHus
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B npeaocTaBneHUn MyHUUMNANbHOW YCIyrM, €ecrnv OCHOBaHUSA OTka3a He
npegycMoTpeHbl peaepanbHbiMM 3aKOHaMW U MPUHATBIMU B COOTBETCTBMM C HUMWU MHbIMU



HOpPMaTUBHbLIMW MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMaTUBHBIMU MPaBOBLIMU
akTamu AnTanckoro Kpasi, MyHuuunanbHbIM/ NPaBoOBbIMU akTaMu;

6) 3aTpeboBaHue c 3asgBUTENa NpyU NpeaocTaBneHuM MyHUUUNAnNbHOW YCnyru nnatbl,
He npegycMOTPEHHOM HOpMaTMBHbIMW nNpaBoBbiIMM akTamu Poccuiickon depgepauuu,
HOPMaTUBHbLIMA MPaBOBbIMW akTamu ANTaNCKoOro Kpasi, MyHUMUMNanbHbIMKU NPaBOBbLIMU
akTamu;

7) OoTKa3 opraHa, npefocTaBnAwLWEero MyHULMNANbHY YCIyry, OOSDKHOCTHOro nuvua
opraHa, NpefoCTaBNAILWEro MyHULMNanbHYy yCryry, B UCpasneHnn JonyLeHHbIX oneyaTok
1 ownbOK B BblAaHHbIX B pe3ynbTaTe NpefoCcTaBleHns MyHUUUNanbHOW yCrnyrn JOKYMeHTax
nmbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX UCNpPaBneHNI.

5.3. O6bwue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS Kanobbl.

5.3.1. XXano6a nogaetcsa 3asBUTENEM B NMCbMEHHON hopme Ha BGymMaKHOM HocuTene
nnbo B 3NEeKTPOHHOM dhopme Ha aenctBus (6e3nencTBne) Unu peLleHns, NpuHAaTbie B Xoae
NpegocTaBNeHns  MyHUUMNANbHOW  YCRyrn,  AOSDKHOCTHbIM — JIMLOM,  MYHMUMNANbHbIM
cnyxawum Ha ums rmasbl AoMuHUcTpauumn CoBXO3HOro cenbcoBeTa

XKanoba Ha pencteua  (6e3gencTBMe) UM peLUEHUd, MPUHATbIE  [NaBow
AgmuHucTpaumm CoBXO3HOMo cenbcoBeTa nogatTcs rnase CoOBXO3HOIo cenbcoBeTa.

5.3.2. )Kanoba moxeT 6bITb HanpasneHa no noyte, Yyepes ML, opuumaneHbI canT
AOMuHUCTpauum Anenckoro pavoHa, EgnHbin nopTtan rocygapCTBEHHbLIX U MYHULMMANbHbIX
ycnyr (dyHkumir), PervoHanbHbI nopTan rocygapCTBEHHbIX M MYHUUMMAnbHbIX  yCnyr
(cbyHKUMIN) B MH(POPMALMOHHO-TENEKOMMYHUKALIMOHHON CETU «UHTEPHET», a TaKKe MOXET
ObITb NPUHATA NPU NIMYHOM NPUEME 3asiBUTENS.

5.4. Kanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NpeoCTaBNALWEro MyHULUMNANbHYIO YCryry, JOMMKHOCTHOrO
nvua  opraHa, npefocTaBnsAoWero MyHUUMnanbHyt ycnyry, nvbo MyHuuunanbHOro
cnyxaltlero, peweHusa n genctesus (6esnencreme) KoTopblx 0BxanyTcs;

2) damunuio, MMs,, OTYECTBO (NPU HanNMyuMK), CBEAEHUS O MECTE >KUTenbCTBa
3asBuTensa - uandeckoro nuua nmbo HaMMeHoBaHMe, CBedeHUsI O MeCTe HaxoXAeHus
3a8BUTENS - IOPUAMYECKOro Nuua, a Takke HoMep (Homepa) KOHTakTHoro TtenedoHa, agpec
(agpeca) anekTpoHHOM NoYThl (NPU HANM4YMK) U NOYTOBLIN adpec, MO KOTOPbIM LOMMKEH ObITb
HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyemblx peleHnax u gencteusx (besgenctsumn) opraua,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
nNpegoCTaBNAKLWEro MyHULMNANbHYI0 YCryry, Mo MyHUUMNANbHOIO CryXaLllero;

4) noBOAbl, HA OCHOBAHUN KOTOPbIX 3asBUTESNb HE COrMaceH C pelleHnem n eNCTBuem
(bespencTBnem) opraHa, NpegoCcTaBnAoWEro MyHMUMNANbHYO YCryry, OOMKHOCTHOrO nuua
opraHa, NpefoCTaBSAOWEro MyHUMUMNanNbHYK ycnyry, nmbo MyHULMNAnbHOro CRyXallero.
3agsuteneMm MoryT ObiTb npeAcTaBneHbl OOKYMEHTbl (MpW Hanuuuu), noaTBepXxparolime
A0BOAbI 3aaBuUTeENs, NMBo nx Konuw.

5.5. XXanoba nognexut pacCMOTPEHUNIO B TEYEHNE NaTHaguaTu paboumx gHen co aHA
ee perncrpauumn, a B criydae obxanoBaHus OTKasa OpraHa MECTHOro camoynpaBhneHus,
AOJDKHOCTHOIO Nnua opraHa MecTHOro caMoynpaBfieHUs B NpMemMe AOKYMEHTOB Y 3adBUTENS
nmbo B wucnpaBneHUM [AOMyLEeHHbIX OnevYaTtok U owubok wmnu B cnydae obxanoBaHus
HapyLLEeHWs1 YCTaHOBMEHHOIO CpoOKa TakMX UCMpPaBEeHUN — B TeYeHue NSt pabounx gHen co
OHSA ee perucTpauuu.

5.6. Mo pesynbTatam paccMmoTpeHuss >xanobbl rnaBa COBXO3HOMO CcerbCcoBeTa,
NPUHUMaET OOHO M3 CreayroLmnX peLleHni:

1) yooBneTBopseT Xanoby, B TOM 4ucrne B PpOopMe OTMEHbl MPUHATOrO peLLEHus,
ncnpasneHnsa OONYyLEeHHbIX OPraHoOM MECTHOrO CaMoynpaBfeHust oneyaTok U ownbok B
BblJAHHbIX B pe3ynbTaTe npefocTaBfieHUst MyHULMNanbHOW YCryrn OOKYMeHTax, BOo3BpaTa
3a8BUTENIO0 OEHEXHbIX CPeacTB, B3MMaHWe KOTOpPbIX He npefyCMOTPEHO HOPMaTUBHbIMU




npaBoBbIMM akTamun Poccunckon degepaumn, HOPMATUBHBIMX  MPaBOBbLIMW  aKTamu
AnTanckoro kpasi, MyHMUMnanbHbIMKU NPaBOBLIMY akTaMu, a Takke B MHbIX (OpMaXx;

2) oTKa3blBaeT B y40OBMETBOPEHUN Kanobbl.

5.7. He nosgHee gHsA, crneayowero 3a AHEM NPUHATUSA peLLeHunsl, ykazaHHoro B n. 5.6.
ALMUHUCTPATUBHOIO perfnamMeHTa, 3asBUTENnt0 B MNUCbMEHHOW OpMe U MO XenaHuio
3aaBUTENSA B 3NEKTPOHHOW (bopMe HanpaBnseTcss MOTUBMPOBAHHLIN OTBET O pesynbratax
paccMOTpPEHNS Xarnobbl.

5.8. B oTBeTE NO pesynbTaTtam pacCMOTPEHUS XKanobbl ykasbiBalOTCA:

a) HanMmeHoBaHue opraHa, npeaocTaBnsALLEro MYHULMMNANbHYO ycnyry,
paccMOTpeBLUEro >kanoby, AOMKHOCTb, (amMunus, uUMs, OTYECTBO (NpW HanNuyum) ero
OOJMPKHOCTHOrO Nvua, NPUHABLLEro peLueHue no xanobe;

6) Homep, aata, MeCTO NPUHATUS pPeLLEeHUs, BKIToYasa CBeAEHNSI O AOMKHOCTHOM f1Le,
peweHne unun gencreme (6esgencrame) KoToporo obxanyercs;

B) dhamunums, umsi, OT4ECTBO (NPU HaANUYUN) UM HAMMEHOBaHWE 3asiBUTENS;

) OCHOBaHUA ANS NPUHATUSA pPeLLEHNS No xanobe;

A) NpuHATOE Mo Xanobe pelueHune;

€) B crny4vae, ecnu xanoba npnsHaHa 060CHOBAHHOW, — CPOKN YCTPaAHEHMUS BbISIBIIEHHbIX
HapyLUeHWIA, B TOM YMCe CPOK NpeoCTaBneHuns pesynbTata MyHUUMnanbHON yenyru;

X) cBegeHus o nopsiake o6xxanoBaHnsa NPUHATOrO Mo kanobe pelleHuns.

5.9. OTBeT No pesynbTatam paccMOTpPeHNS Xanobbl NoANNCLIBAETCS YNONHOMOYEHHbLIM
Ha paccMoTpeHue Xanobbl  AOMKHOCTHbIM  NIMLOM  OpraHa, npefocTaBnsAlLLEero
MYHULMNANbHYO yCAyry.

Mo xenaHuio 3asBUTENSA OTBET NO pe3ynbTaTaM pPacCMOTPeHUs Xanobbl MOXeT BbITb
npeacTaBneH He no3gHee [AHA, crnefylouwlero 3a AHEM MPUHATUSA pelueHusi, B dopme
9NEKTPOHHOro [OKYMEHTa, MNOAMUCaHHOIO 3JNIEKTPOHHOW MOAMUCHID YNOSTHOMOYEHHOro Ha
paccMoTpeHne xanobbl AOMKHOCTHOIO nuua M (MnM) ynosIHOMOYEHHOrO Ha paccMOTpeHue
Xanobbl opraHa, B KOTOpPOW YCTaHOBIEH 3akoHoa4aTenbCcTBOM Poccuiickon depepaumm.

5.10. OcHoBaHuA Ana oTKasa B YAOBMETBOPEHNN XKanoobbl:

a) HanuuMe BCTYNUBLLErNO B 3aKOHHYK CWUMYy pelleHus cyda, apbuTpaHoro cyga no
Xanobe o ToM e npegMeTe M Mo TeM e OCHOBaHUAM;

6) nogaya xanobbl NUUOM, MNOSTHOMOYMSA KOTOPOro HE MNOATBEPXAEHbI B MNOpsiake,
yCTaHOBIEHHOM 3aKkoHodaTenbLcTBoM Poccunckon degepaunm;

B) Hanu4ymne pelueHus no xanobe, NPUHATOro paHee B OTHOLLEHMM TOrO Xe 3asBUTens u
no TOMY e npegMmeTy »Kanoobl.

5.11. OpraH MecCTHOro camoynpaefeHusa npaBe OCTaBUTb anoby 6e3 oTeBeTa B
crnegyroLwmnx cnyyasx:

a) Hannuue B xanobe HeueH3YpPHbIX NIMO0 OCKOPOUTENBLHBLIX BbIPAXXEHUN, YrPO3 XKU3HM,
300POBbI0 N UMYLLIECTBY JOMKHOCTHOIO N1La, a TakkKe YrieHOB ero ceMbi;

6) oTCcyTCTBME BO3MOXHOCTM NpoYnTaTh Kakyk-nmbo 4yacTb TEKCTa Xanobbl, hammnuio,
UMS, OTHECTBO (NPY HanNMynmn) n (UNK) NOYTOBLIN aapec 3anBUTENS, YKa3aHHble B xanobe.

5.12. B cny4yae ycTaHOBMEHUs B Xo4e WM MO pes3yfnbTataM pPacCMOTPEHUs XKanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpPaBOHAPYLUEHUSI UK NPECTYNNEHNs AOMKHOCTHOE
nnuo, HageneHHoe NOIHOMOYMSIMI MO PACCMOTPEHMIO Xanob, HesameanuTensHO HanpasnsaeT
nMeroLmecs Matepumansl B opraHbl NPoKypaTypbl



MpunoxeHwne 1

K  AOMUHUCTpPATUBHOMY  perfnamMeHTy
NpegocTaBneHns MyHULUMNansHOW YCryrm
«lMocTaHoBKa Ha yJyet rpakgaH,
NCMNbITbIBAIOLLNX notpebHoCTb B
ApeBecuHe Ans cobCTBEHHbIX HYXO»

NHdpopmauna
06 opraHe MecTHOro camoynpasneHus, NPeaoCTaBnAoLeEM

MYyHUUUNanbHYKO yCnyry

HavmMeHoBaHWe opraHa MeCTHOro camoyrnpaBreHus,
NpeaoCTaBnSALEro MyHULMNAnbHY yCnyry

AamuHucTtpaums CoBX03HOro
cenbcoBeTa Anenckoro pamoHa
AnTanckoro kpas

PykoBoauTenb opraHa MecTHOro camoynpasrieHus,
NpeaoCcTaBnsALWEro MyHULMNANBHYIO YCryry

Mmaea AgMmuHucTpauum CoBXO3HOro
cenbcoBeTa
Anenckoro panoHa Antanckoro kpas
Byraesa Onbra HukonaesHa

MecTo HaxoXxaeHusi N NOYTOBbLIN agpec

658129 n.CoBxo3HbIn yn.[arapuHa,8
Anenckoro pamoHa Antanckoro Kpas

Mpaduk paboTbl (Npuema 3asBuTeNen)

9-004ac go 17-00 vyac
Mepepbis 13-00 go 14-00 vac
BbixogHon: cyb6boTa, BOCKpeceHbe

TenedoH, agpec 3NEKTPOHHOM NOYTbI

8385 53 40343, aladm.ru

Agpec oduumanbHOro camTta opraHa MEeCTHOro aladm.ru
camoynpasneHus, npeaocTaBnsAloLLEro
MyHUUMNANbHYO Yycrnyry (B crnyvae OTCYyTCTBUA —
agpec oduumnanbHOro cavta MyHULMNAnbHOro
obpasoBaHus)
EovHbIn - nopTan  rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr  (doyHkuun) —

www.22.gosuslugi.ru/pgu/;



http://www.22.gosuslugi.ru/pgu/

MpunoxeHwue 2

K  AOMUHUCTpPaATUBHOMY
«lNocTaHoBka Ha yyer
NCNbITbIBAIOLWMX noTpebHOCTb
ApeBecuHe A5 COOCTBEHHbIX HYXA»

CeeaeHunst 06 MOLY

Mecto HaxoXgeHus u
NnoYTOBLIN agpec

656064, r.bapHayn, NaBnosckun TpakT, 58r

Mpadmk paboTbl MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00

EonHbin ueHTp | 8-800-775-00-25

TenedOoHHOro

obcnyxunsaHus

TenedoH ueHTpa | +7 (3852) 200-550

TenedgOoHHOro

obcnyxunsaHus

NHTepHeT — cant MOLL | www.mfc22.ru

Anpec anekTpoHHoun | mfc@mfc22.ru

noyYThbI

CeegeHus o unmnanax ML

Bunckun ovnman MoLL

MecTto HaxoxgeHusa wn
NoYTOBLIN agpec

659303, r.bunck, yn. NpombiwneHHasda, 4.6

Mpadmk paboThl MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00
EaonHbIn ueHTp | 8-800-775-00-25
TenedOoHHOro
obcnyxuneaHus
TenedoH ueHTpa | +7 (3854) 40-40-85
TenedgOHHOro
obcnyxusaHus

bnaroseweHckun onnuan MoLl

MecTto HaxoXgeHusa u
NoYTOBLIN agpec

658672 p.n. bnaroseweHka, yn. JleHnna, 97

"paduk paboTbl nH. - nt1.: 8.00 - 18.00
EanHbIn LueHTp | 8-800-775-00-25
TenedgOoHHOro

obcnyxunsaHus

TenedoH ueHTpa | +7 (38564) 23-9-65
TenedoHHoro

obcnyxXuneaHus

pernameHTy
npegocrtaBnieHna MyHuuunarn bHOW ycnyru
rpaxxgaH,



MNpunoxeHne 3

K  AOMUHUCTPATUBHOMY  perfameHTy
NpeaoCcTaBneHnss MyHULMNANbHOW YCIyrn
«[NocTaHoBka Ha yyeT rpakgaH,
NCMbITbIBAOLLINX noTpebHOCTb B
ApeBecuHe Ansi COBCTBEHHbIX HY>XA»

[ase AOMUHUCTpaUuK cenbcoBeTa

oT

agpec
nacnopT: cepusa Ne
KeM BblaaH
[aTa Bblgauu
TenedoH

3AABJIEHNE
O NMOCTAHOBKE HA YYET NPAXOAH, UCIbITBIBAIOLWWX MOTPEBHOCTL B
APEBECWHE ONA COBCTBEHHbLIX HY>X[

Mpolly nocTaBUTb MEHS! Ha Y4YeT, KaK UCMbITbiBaloLWero NnoTpebHoCTb B ApeBecuHe Anis
COOCTBEHHbIX HYXXA, B CrieayoLwmnx Lensx:

O MHAMBMAYarnbHOE XUMNULLHOE CTPOUTENbCTBO;
O PEMOHT XWIOro AoMa, UHbLIX XUMbIX MOMELLIEHUIN N XO3SUCTBEHHbIX NMOCTPOEK;
O oTonfneHue

no agpecy:
Ha 20__roa, B obbeme Ky6.Mm
B

Jlecxogse, B rnpegesiax yCraHoBJIEHHbIX

HOPMaTMBOB.

3aroToBKy ApeBecHHbl Byy OCYLLECTBNATL CAMOCTOSITENbLHO, NMGO C NpUBreYeHNeM
TPETbUX NUL_(HY>KHOE NOAYEPKHYTD)

(MepeyeHb npunaraembix JOKYMEHTOB)

Ha o6paboTky npegocTaBneHHbIX NepCOHarbHbIX AaHHbBIX COrfiaceH(Ha).
HacTtosiwee cornacme genCTBYET B TEYEHUE NATU NET CO AHA NOANUCaHUS 3asBreHus.
Mo wucTeyeHMO cpoka [EWCTBMA COrfacuss MOM  NepcoHanbHble [aHHble noanexat



YHUYTOXXEHUIO.
3a OOCTOBEPHOCTb NpeaocCTaBlieHHbIX JOKYMEHTOB U coAepiKallnxca B HUX cBegeHun
HEeCY OTBETCTBEHHOCTb.

(noanuck 3anBuTens)
[OKYMEHTbI MPUHATBI « » 20 .
noa Ne

CneumanucT opraHa MECTHOIo camoynpaBeHuns

(pacwmdposka hamununm)
[OKYMEHTbI NPUHATLI:
B MHOTO(PYHKLMOHaNbHOM LIEHTPE NpPeaoCTaBeHUs roCyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (MoL):
« » 20 . PernctpaunoHHbin Ne

Cneumnanuct MoL
(mnoanuck) (pacwmndpoBka hammnmnm)

B OpraHe MeCTHOro camoynpaBfeHUs:

« » 20 . PernctpaunoHHbin Ne
(oaTa nony4veHa ookymeHToB 13 MdL| —

npu obpalleHnn rpaxxgaHmHa B MOLL)

CneuunanucT opraHa MeCTHOro camoyrnpasneHus
(moanuck) (pacwmdpoBka amunum)

PACTTNCKA-YBEOOMJTEHUVE
3asaBneHne n OKYMEHTbI A5 NOCTAHOBKM Ha YYeT rpaxgaH, UChbiTbiBalOLWMX NOTPEBHOCTL B
ApeBecuHe A51si COBCTBEHHbIX HYXXA NPUHATLI OT
« » 20 r.

PernctpauunoHHbin Ne Cneunanuct




MpunoxeHwue 4

K  AOMWUHUCTPATMBHOMY  perfnameHTy
NpegocTaBneHns MyHULUMNansHOW YCryrm
«lMocTaHoBKa Ha yJyet rpakgaH,
NCMNbITbIBAIOLLNX notpebHoCTb B
ApeBecuHe Ans cobCTBEHHbIX HYXO»

Briok-cxema nocnegoBaTenbHOCTU aAMUHUCTPATUBHBIX NpoLeayp
npu npeaocTaBeHn MyHULMNANsLHOW YCIyrn
«lMocTaHoBKa Ha y4eT rpaxaaH, UCMNbITbiBaOLLMX NOTPEOHOCTb B ApeBeCUHe As
COBCTBEHHbBIX HYXO»
(cocTaBngeTca opraHaMy MeCTHOro caMoynpaBfeHnUs CaMOCTOATENbHO HA OCHOBE
pasgena lll ADMUHUCTPATUBHOIO perfnameHTa)



MNpunoxeHne 5

K  AOMUHUCTPATUBHOMY  perfameHTy
NpenocTaBneHns MyHULUMNANbLHOW YCIyrn
«[NocTaHoBka Ha yyeT rpakgaH,
NCMbITbIBAOLLINX noTpebHOCTb B
ApeBecuHe Ansi COBCTBEHHbIX HY>XA»

KoHTakTHble AaHHble AN nogayn xanob B CBSI3N C NpeAoCcTaBneHneM

MyHMUMNANbHON yCnyrn

Aﬂ,MVIHI/ICTpaLI,VIFl MYHULIMNAJIbHOIo

obpasoBaHus

Appec: 658129 Anenckuin panoH, noc.COBXO3HbIN,
yn.l"arapuHa, 8,

T. 83855340343

maBa AaMuHucTpauumn cenbcoBeTa byraesa
Onbra HukonaesHa

OpraH MecTHOro camoynpasfeHus

Agpec: 658129 Anenckuin panoH, noc.CoBX0O3HbIN,
yn.[arapuHa, 8,

T. 83855340343

maBa AgmuHuCcTpauumn cenbcoBeTa byraesa
Onbra HukonaesHa




	2.12. Исчерпывающий перечень оснований для отказа в предоставлении муниципальной услуги.
	5) несоответствие заявителя, требованиям, предусмотренным пунктом 1.2 настоящего Административного регламента;
	6) неистечение сроков, предусмотренных статьей 7 Закона Алтайского края от 10.09.2007 № 87-ЗС «О регулировании отдельных лесных отношений на территории Алтайского края», за исключением положения части 3 ст. 7 данного Закона.
	Предоставление муниципальной услуги осуществляется бесплатно.
	2.15. Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги.
	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги не должен превышать 15 минут.
	2.16. Срок регистрации заявления о предоставлении муниципальной услуги.
	При обращении заявителя (представителя) за предоставлением муниципальной услуги через МФЦ либо через Единый портал государственных и муниципальных услуг (функций) указанное заявление регистрируется в течение дня с момента его поступления в орган местн...
	2.17. Требования к помещениям, в которых предоставляется муниципальная услуга, к местам ожидания, местам для заполнения заявлений о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимы...
	2.17.1. Помещение, в котором осуществляется прием заявителей, должно обеспечивать:
	2) возможность и удобство оформления заявителем письменного заявления;
	3) доступ к нормативным правовым актам, регулирующим предоставление муниципальной услуги;
	4) наличие информационных стендов с образцами заполнения заявлений и перечнем документов, необходимых для предоставления муниципальной услуги.
	2.17.2. Вход и передвижение по помещению, в котором проводится личный прием, не должны создавать затруднений для лиц с ограниченными возможностями.
	2.17.3. Специалистом органа местного самоуправления осуществляется информирование заявителей о поступлении заявления, его входящих регистрационных реквизитах, наименовании структурного подразделения органа местного самоуправления, ответственного за ег...
	Целевые значения показателя доступности и качества муниципальной услуги:
	2.19. Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги через МФЦ и особенности предоставления муниципальной услуги в электронной форме.
	III. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме
	4.4. Ответственность муниципальных служащих органа местного самоуправления Алтайского края и иных должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги.
	5.1. Заявители имеют право на досудебное (внесудебное) обжалование решений и действий (бездействия) должностных лиц органа местного самоуправления либо муниципальных служащих при предоставлении ими муниципальной услуги.
	5.2. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края и муниципальными правовыми актами для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края, муниципальными правовыми актами для предоставления муниципальной услуги, у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Алтайского края, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	5.3. Общие требования к порядку подачи и рассмотрения жалобы.
	5.4. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) электронной поч...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	5.5. Жалоба подлежит рассмотрению в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа местного самоуправления, должностного лица органа местного самоуправления в приеме документов у заявителя либо в исправлени...
	5.6. По результатам рассмотрения жалобы глава Совхозного сельсовета,  принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом местного самоуправления опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств...
	2) отказывает в удовлетворении жалобы.
	5.7. Не позднее дня, следующего за днем принятия решения, указанного в п. 5.6. Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	5.8. В ответе по результатам рассмотрения жалобы указываются:
	а) наименование органа, предоставляющего муниципальную услугу, рассмотревшего жалобу, должность, фамилия, имя, отчество (при наличии) его должностного лица, принявшего решение по жалобе;
	б) номер, дата, место принятия решения, включая сведения о должностном лице, решение или действие (бездействие) которого обжалуется;
	в) фамилия, имя, отчество (при наличии) или наименование заявителя;
	г) основания для принятия решения по жалобе;
	д) принятое по жалобе решение;
	е) в случае, если жалоба признана обоснованной, – сроки устранения выявленных нарушений, в том числе срок предоставления результата муниципальной услуги;
	ж) сведения о порядке обжалования принятого по жалобе решения.
	5.9. Ответ по результатам рассмотрения жалобы подписывается уполномоченным на рассмотрение жалобы должностным лицом органа, предоставляющего муниципальную услугу.
	По желанию заявителя ответ по результатам рассмотрения жалобы может быть представлен не позднее дня, следующего за днем принятия решения, в форме электронного документа, подписанного электронной подписью уполномоченного на рассмотрение жалобы должност...
	5.10. Основания для отказа в удовлетворении жалобы:
	а) наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	б) подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	в) наличие решения по жалобе, принятого ранее в отношении того же заявителя и по тому же предмету жалобы.
	5.11. Орган местного самоуправления праве оставить жалобу без ответа в следующих случаях:
	а) наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	б) отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе.
	5.12. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материа...
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